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tabs, 5-7
task panes, 12
views, 12-16
word count, 81
Word Count dialog box, 81
Word fields, 584
Word interface. See interface

Word Macro-enabled
template (.dotm), 290

Word Online App, 841, 853-
854, 918

Word Options dialog box,
821, 897, 916, 917

Word template (.dotx), 290

WordArt

alignment, 466

charts, 518-519

creating, 461-462

defined, 461

editing, 462

fills, 464

formatting, 462

hyperlinks, 830

outlines, 464

presets, 461-462

shapes, 464

SmartArt, 531

text, 462

text wrap, 463

upside-down text, 334-335

vertical WordArt, 464-465
word-level revisions, 784
WordML, 29, 140
WordPad, 918

WordPerfect, converting
from, 915

WordPerfect Graphics, 390

workgroup templates,
298-300

worksheets Z
charts, 473, 475
embedding in tables, 384 Z axis of charts, 471

mail merge, 560-561 Zoom dialog box, 14

wpg file format, 390 zoom feature, 14

wrapping text
charts, 481
objects, 440
pictures, 395-398
tables, 369-371
text boxes, 3156-317
WordArt, 463

Zoom slider, 14

X

X axis of charts, 471
X Y (Scatter) charts, 483

{XE]} field code, 622, 634, 752-
753, 756
XML
accessibility, 920
converting from, 915
defined, 818
Transform, 37-38
WordML, 29

xml file format, 31
XPS (Open XML Paper
Specification)
attachments (email), 839
defined, 31, 792, 918

saving a document in XPS
format, 793-794

Y

Y axis of charts, 471

YouTube videos, embedding,
424-426
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