The new Ul programs on the left side of the Windows Start screen don't require much text
entry. However, Windows 8 continues to include the Windows desktop and programs that
run on the desktop. You can also use the touch keyboard with these programs.

Search

A p pS Results for "wor” Apps
worl
B WordPad

Apps

£ Settings

100% (=) @®

0 Open the touch keyboard from the Settings charm.

@ Type the characters wor.
€) Click WordPad.

G Click the touch keyboard icon.

Continued



B = Document - WordPad

R RN R R R T - R S

G_ b
0 = |3

@ As you click characters, they appear in the desktop app’s text-entry window.
G Click to switch the keyboard to uppercase mode.

O Click to switch the keyboard to enter numbers and symbols.
@ Click the touch keyboard icon to see options (such as split keyboard layout, touch
keyboard size, and stylus).
@ Click to close the touch keyboard.
End

\/’ NOTE

Toggling the Keyboard Between Modes Click the
number/symbol and uppercase keys (steps 6 and 7) again
to switch out of those modes. M




Here are some additional Windows key keyboard shortcuts you can use to make your work
in Windows 8 faster and easier.

Search

—— 'A 's
1) shift ‘Z ‘X i

Files
2 |
e

gy setnos
quM y 0 g e

Settings

Control Panel

Personalization

PC info

Help

0 Press Windows key-+F.
@ Type text in the Files search box.
@ Press Windows key-l.

G Choose an option on the Settings screen.

Continued



Second screen

Project to a connected screen

ElD PC screen only
A

Caps Lock \ A S 4
- Duplicate
1) shift ‘ Z ‘ : v
b

Ctrl ¢ R Alt

@ Second screen only

Search

Apps

Apps
Q Settings
E Files

@ Press Windows key+P.
@ Select an option from the Second screen menu.
O Press Windows key+Q.

@ Type text in the Apps search box.

Continued



Computer ‘ View

D g Eﬁ 'h ‘E [&] Uninstall or change a program
‘g 1B System properties
Properties Open Rename Access Map network Add a network  Open Contral
media~  drive~ location Panel (& Manage
Location Network System
(S0 05 - 1 s Computer v ¢ | Search Computer
A . .
¢ Favorites 4 Hard Disk Drives (2)
I Desktop - Local Disk (C) Local Disk (E:)
18 Downloads 2 @
399 GB free of 931 GB 216 GB free of 297 GB
E] Recent places
& SkyDrive 4 Devices with Removable Storage (1)
Libraries £ DVD RW Drive (F:)
Documents
@ Music 4 Network Location (1)
Pict
I Pictures £ MoarkE. Soper (tiger-cthlon)
E videos Windows Media Server
& Homegroup
D Geek Chesterton
] Mark E. Soper
« mputer
1% Comp
v
ditems B=

Q Press Windows key+T.

@ Windows toggles through programs running on the desktop.

m Press Enter.

@ The selected program opens in the desktop window.



Ease of Access Center = &

T @ » Control Panel » Ease of Access + Ease of Access Center v G Search Control Panel

Control Panel H .
enirolene Home Make your computer easier to use
B Change sign-in settings o
@—} Quick access to common tools
You can use the tools in this section to help you get started.
Windows can read and scan this list automatically. Press the SPACEBAR to select the highlighted tool.

Always read this section aloud [Jilways scan this section;

Start Magnifier ¥ Start Narrator

= Start On-Screen
Keyboard

I Set up High Contrast

) Not sure where to start? Get recommendations to make your computer easier to use

Explore all settings
When you select these settings, they will automatically start each time you sign in.

“ | Use the computer without a display
" Optimize for blindness

Qf Make the computer easierto see
! Optimize visual display

3 Use the computer without 2 mouse or keyboard
Set up alternative input devices

-
o~

Search

Settings

Apps
ﬁ Settings
- Files

@ Press Windows key+U.

@ Choose options from the Ease of Access Center window.

@ Press Windows key+W.

@ Type text in the Settings search box.

End



CHAPTER 8 ONLINE CONTENT
TURNING OFF NOTIFICATIONS

Windows 8 uses both visual and audible notifications to inform you of new information. Use

the Notifications section of the PC settings screen to turn off any notifications you don't
want to see (or hear). In this example, we'll turn off the Play Notification Sounds setting.

A
PC Settl ﬂg S Notifications
Show app notifications
Personalize on
Show app notifications on the lock screen
Users on
0—} Notifications Play notifcation sounds
Start o ¢
\——/ sesrch
Share Show netifications from these apps
General ~
Privac P C 1 P
y Sett| ﬂg S Notifications
Devices Show app notifications
Personalize on
Ease of Access
) Users Show app natifications on the lock screen
Sync your settings on
" a Notifications Play notification sounds
omeGroup on =
) Search
\Alindeowae | lnAaty
Share Show notifications from these apps
General Calengar on
Privacy m Clock on
Devices n Games on
Ease of Access Intermet Explorer on
Sync your settings
yney 9 E Mail on
HomeGroup
E Messaging on v
M‘Edﬂll"" | InAﬂ

0 Click Notifications.
9 Click On for “Play notification sounds.”

e Drag the slider to Off.

~J NortE

Turning Off Other App Notifications You can also turn off all app

notifications, app notifications on the lock screen, and notifications

from other new Ul apps in the same way. B

¢y




The lock screen displays information from the most recently logged-in user’s
apps. You can use the Personalize section of the PC settings screen to specify
which programs to feature on the lock screen. In this example, we select detailed
weather information to appear on the lock screen.

PC settings
O =D

Users
\SfMt Notifications
Search

Share

General

Privacy

Devices

Ease of Access
Sync your settings

HomeGroup

@ Click Personalize.

@ Click Lock screen.

! |

Lock screen Start screen Account picture C hOose an a p p

Friday, September 14 Don't show detailed status on the lock screen

Calendar

Browse

Lock screel

Choose apps to ru
your screen is lockg

Choose an app to g . 69°
Evansville ( s
o Clear
73°/46"

Friday, September 14

=2 26

@ Click the icon under “Choose an app to display detailed status.”

G Click Weather.

@ Detailed weather information as displayed on the lock screen.

G Mail information.

0 The network connection is working properly.

End



Sty

Control Panel Home

System and Security
* Networkand Intemet
Hardware and Sound

Programs

User Accounts and Family
Safety

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

AN i)

CHAPTER 13 ONLINE
CHANGING FILE SHARING SETTINGS

If you need to share or stop sharing some categories of files, use the Home
available from the Network and Internet window in Control Panel.

(€ =)~ t %) ControlPanel + Network and Intemet » vle

KL N

ork and Sharing Center
etwork status and tasks | Connectto a network | View network computers and devices

Search Control Panel »

o

HomeGroup

Choose homegroup and sharing options

o Click Homegroup.

Internet Options
Change your homepage | Manage browser add-ons | Delete browsing history and cookies

(€ =) = 1t «& » ControlPanel + Network and Internet » HomeGroup v e

Search Control Panel

Change homegroup settings

Libraries and devices you're sharing from this computer

&) Pictures

& Music

B videos

= Printers & Devices

:rhanqewhat you're sharing with the homegroup

(2 0
3

Allow all devices on this netwark such as TVs and game consoles to play my shared content

Other actions
View or print the homegroup password
& Change the password...

Leave the homegroup...

Change advanced sharing settings...
Start the HomeGroup troubleshooter

e Review your current HomeGroup sharing settings.

e Click Change what you're sharing with the homegroup.

‘ Contimwd)




Share with other homegroup members

Choose files and devices you want to share, and set permission levels.

Library or folder i
] Pictures |Shared vl

B Videos [Shared vl

& Music [Shared v| A
Documents Shared v]

& Printers & Devices [Not shared

Your sharing settings have been updated

The files and resources you chose are being shared with the homegroup.

O Make the desired changes.



S tMt @) Change the password...
Leave the homegroup...
Change advanced sharing sett

ADJUSTING STREAMING M

Computers on a HomeGroup can share music, videos, an
streaming media players on the network, such as video game syste
You can fine tune what is shared for streaming playback through the Hom
Here's how.

(© =)~ 1 «&» ControlPanel » Networkand Intemet » HomeGroup v| ¢ | | search Control Panel 2

Change homegroup settings

Libraries and devices you're sharing from this computer
Pictures B Videos
o Music Documents

Change what you're sharing with the homegroup
o—’ Allow all devices on this network such as TVs and game consoles to play my shared content
Other i

View or print the homegroup password

(@© =~ 1 [® <« Networkand Sharing Center » Media streaming options v ¢ | Search Control Panel »
Start the HomeGroup troublesk

Choose media streaming options for computers and devices

ﬂh Name your media library: | geekchesterton@hotmail.com

Choose default seftings...

Srow e o

~

@ Media programs on this PC and remote connections... Customize... Allowed
Allowed access using default settings. V'S

D | e_’ B e e I

Allowed access using default settings. .

All devices are allowed to access your shared media.

Choose homegroup and sharing options
Choose power options
Tell me more about media streaming

Read the privacy statement online

Click Allow all devices on this network such as TVs and game consoles to play my
shared content.

9 Review your current streaming media settings.

9 Click Customize.

€D Click Next.

@

TIP

Blocking Media Streaming To block a system from

streaming its media to other devices on the HomeGroup,

click Block All.




6— —’ Use default settings

|:| Make all of the media in my library available to this device

Choose star ratings:
(@) All ratings
© only:

(@) All ratings
O oniy:

@ Choose what is streamed to "Media programs on this PC and remote connections...’

Choose parental ratings:

Rated 1 star or higher v

Include unrated files

How do | customize sharing?

[]use default settings

Musie: Unrated
Pictures: Unrated
Recorded TV: Unrated

@ Choose what is streamed to "Media programs on this PC and remote connections...”

|:| Make all of the media in my library available to this device

Choose star ratings:
(®) Al ratings
O only:

Rated 1 star or higher

Include unrated files

How do | customize sharing?

6 Click the Use default settings checkbox to clear

0 Select the desired options.

€ Click oK.

v

Choose parental ratings:
() All ratings
Only:

Music Unrated
Pictures: Unrated
Recorded TV: Unrated

P[] Recorded TV: **=R:TV-14

| YT Py prap gy

it.

NOTE

Customizing Ratings In this example, recorded TV with an adults-only, R, or TV-14 rating

will not be streamed. You can also specify star ratings for music and photos using the

Choose Star Ratings section on the left side of this dialog box. H

‘ Cmti«,«ué)



(© =) » 1t [P« Networkand Sharing Center » Media streaming options v| ¢ | | Search Cantral Panel ]

Choose media streaming options for computers and devices

ﬂh Name your media library: | geekchesterton@hotmail.com

Choose default settings...

Show devices on: Allow All Block All

Allowed access using customized stresming preferences.
@ TIGER-ATHLON ustomize. .
Allowed access using default settings. Remove...

All devices are allowed to access your shared media.

@ Media pragrams on this PC and remote connections... Allowed I

v

Choose homegroup and sharing options
Choose power options

Tell me more about media streaming
Read the privacy statement online

e Settings have been customized.
Q Click to customize streaming media access by this device.

@ Clear the checkbox to block this device from accessing streaming media.

m Click Next.



Share with other homegroup members

Choose files and devices you want to share, and set permission levels.

Library or folder F
] Pictures [shared v|
B Videos [shared v|
&) Music [ shared v|
Documents [Not shared v|
= Printers & Devices [shared v|

Use this password to add other computers to your homegroup

Before you can access files and printers located on other computers, add those computers to your
homegroup. You'll need the following password.

Write down this password:

ZESA06Fi81

Print password and instructions

If you ever forget your homegroup password, you can view or change it by opening HomeGroup in
Control Panel.

@ Click Finish.
(e

Shortcut to the HomeGroup Password To go directly to the

HomeGroup password shown in step 13, click the View or Print
the HomeGroup Password link shown in step 1.l
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CHAPTER 14 ONLINE CONTE
ADDING RAW IMAGE SUPPORT

If you're using a digital SLR camera, shooting photos in RAW mode is the w
ever, Windows 8 needs additional software to display RAW files. In this lesson,
how to install the Microsoft Camera Codec Pack, a collection of RAW image filters
digital SLR camera models.

[ Home  share

View
8 & PRVEly
. - (% Copy path o ( Del
&7 [ Paste shorteut | 'to-  tar

LM I inip://wwww.microsoft.com/. 0 ~ & | [T Download: Microsoft Cme... X

Download Center

Products Categories  Security  Support

Clipboard Organize} New

\ 4
B Microsoft Camera Codec Pack (16.3.1483.0410)

5 Librares _MG.77%9 _MG_77%0
[ Document s
M | “ Quick links The Microsoft Camera Codec Pack enables the viewing of a variety of device-specific file
) Pictures *r + Overven formats. Note: Clicking Download means you agree to the Microsoft service agreement
B vid i and privacy statement. Additional details below.

Quick details

Version: ‘usion0 Date published: apoaor2

| Changelanguage:  [Engsn v

Looking for support? Files in this download

Visit the Microsoft

::MWM 64-Bit h
32-Bit -

DOWNLOAD
DOWNLOAD

x

(oo o e

NicrasofCodecPack S ms

o RAW files show up as icons in the Pictures library and other folders.

9 JPEG files are displayed as thumbnails.

e Click Internet Explorer.

o Go to the Microsoft Download Center and search for Microsoft Camera Codec Pack.

6 Click the appropriate version for your edition of Windows 8.

o Click Save.
| S




Please read the Microsoft Service Agreement
and Privacy Statement

[ —
The MicrosoftCodecPack_amd64.msi |oad has completed. *
Run ] | Open folder ] | View downloads ] -
I agree to the terms in the Microsoft Service
A and Privacy

Cancel

) s

ed the Microsoft Camera Codec
p Wizard

lish button to exit the Setup Wizard.

=Ee=E

MM Zoom
~> @
HH select alt

EE select none

¢ Favorites

B Desktop

8 Downloads
%l Recent places
% SkyDrive

You must restart your system for the configuration
changes made to Microsoft Camera Codec Pack to take
effect. Click Yes to restart now or No if you plan to
manually restart later.

= Libraries
[Z] Documents
o) Music
(=] Pictures
B8 Videos

*& Homegroup
B8l Geek Chesterton
A Marcus

P Mark E. Soper

™ Computer
&, Local Disk (C:)
(a Pictures (D2)

8items 1 item selected 9.81 MB

0 Click Run to start the installation process.

0 Check the | agree to the terms... box.

[& History 5T Invert selection

Open Select

E D i Open -
55 - [ Edit
Froperties
i

v[ @] [ search 100-300M.. 0 |

"

4 Unspecified (8) _MG_7799
CR2 File
_MG_7799 _MG_7799 Date taken: 10/13/2010 10:4...
Dimensions: 38882502
Size: 9.81MB
Authors unknown
Camera maker Canon
Camera model: Canon EOS DIGI...
Cal serial number: 1120510225
_MG_7800 _MG_7800 | 150-400
/5.6
Ex} ime: 1sec.
Exposure bias: Ostep
Exposure program:  Aperture Priority
Metering mode: Pattern
_MG_7801 _MG_7801 Flash mode: No flash, comp...

Focal length: 300 mm

v
State: 38 Shared

=

Click Install. Click through UAC prompts or provide the administrator password,

if applicable.

O Click Finish.

m Click Yes to reboot.

@ Both RAW and JPEG file thumbnails are visible in the Pictures library after reboot.

€I

NOTE

=4

Computer icon in the Pictures library left pane and select Properties. l

Microsoft Download Center You can find the Microsoft Download Center at www.microsoft.com/
downloads. To find out whether you're using a 32-bit or 64-bit version of Windows 8, right-click the



CHAPTER 17 ONLINE CONTENT
FIXING IMAGE EXPOSURE AND COLOR PROBLEMS

You can use Photo Gallery in Windows 8 to edit JPEG (.JPG) photos—the mast common

image type created by digital cameras. You can use the editing feature to fix problems with
color, exposure, and cropping. In this example, you learn how to fix a photo that's toe dark

and too orange.

I 15) = |

‘|-!'! !

Import  New
Tolder

Photo Gallery
v
b
- Text Slide Email Sq
7( Lag I_A[ammn P~ searn  show~

[ Date taken

012 _
B February
[EE Feb 11, Saturday
[EE Feb 12, Sunday
2011
B March
B October
BB November
B December
2010

Edit  Find  Create

g [ Batch people tag [ Geotag
) Desriptive tag ~ 7 Rate

B Flag

View

Copy

Il Public Pictures
Sample Pictures

B videos

Start

162 of 175

-S|

'~0

Photo Gallery l
e,
Fine
tune

] Noise reduction
] Color
i (D Exposure ~

Btmer

[ I I A W G ==

m\ Revertto  Close

] |
~ 9

original*  file

v
Adjust exposure
Brightness
Contrast

Shadows

Highlights

Histogram

@) I Photo Gallery, double-click a photo.
e Click Fine tune.

@ Click Adjust exposure.

@ Notice the white slider on the histogram.

@ The gray shading indicates exposure data.

@ Drag the white slider to the right edge of the exposure data.

Continued



| B s 1009107 - Photo Gallery = =
“ Edit Create View ~ 9
" $ v | P ®@Redeye [ Noise reduction | =1 | = ]
= 7] ~
uq bu 2\ e = ®Retouch [ Color ~ == - = x
Previous Next Make Tagand Auto  Crop — Fine L il Reveritto  Close
X acopy caption= EB” adjust- - & Straighten (B Exposure | tune | ginal v file
x
Adjust gxposure v
Adjust color v
mh = =1 100_9107 - Photo Gall mperature
“ Edit  Creste  View ¢
M Du R [ 2 T Bl Redeye [E=] Moise red] Tint y
a = Ei @] Retouch  [] Color ~ h
[ Next Make  Tagand Auto G
T K dopy caption- S sguste - 5] staignten B oposure Satwﬂo
Straighten photo
Adjust detail
(5 I A N S = B - T 0
Y S
i T
Histogram
Photo Gallery
Your changes were automatically saved.
= o You can undo your changes at any time by clicking Revert.
v
f - - ) »@ .
162 of 1 LI 'l A X ol & + [ Don't show this message again 0K

6 The modified picture is brighter, but it's
G Click to display the Adjust color option.

@ Click Adjust color.

12

still too orange.

@ Adjust the sliders as needed to improve color.

@ Click to move to the next photo.

® ciickok.

TIP

End

Reverting to the Original Photo To return to the original version of a photo, click the
Revert to Original button on the Edit tab. You can click the Don't Show This Message Again
reminder if you don’t want to see the dialog box in step 12 each time you edit a photo. @

>




CROPPING A PHOTO

With Photo Gallery, you can make a good picture even better by cropping away unneces-
sary parts of the photo. You can even crop a photo so it’s the right size for popular print

sizes. Here's how.

0 =1

Vol l [} selectan 1

‘% I8 Copy

Import  New 5 Peaple
folder Paste tag ™

Photo Gallery
Create View
g I Batch people tag [ Geotag

7 Descriptive tag ~ 77 Rate =
e Fiag

4

[E] Caption

Public Pictures
Il Sample Pictures

B Videos

[ Date taken
2012
B February
[ Feb 11, Saturday
[ Feb 12, Sunday
EE August
& 201
B March
EE October
EH November
B December
2010

Start

v = o &
o S

Text Slide

¥ search  show~

~ @
=]
Enail  Sign

_6

BE March 8 |
[EH Mar 9, Tuesday

B e |_r O
= Jun 9, Wednesday

B uly

Create View

Previous Next . Make Tag

175 items, 1 selected

X Gcopy  capt

172 of 175

MMl &

%l

100_9117 - Photo Gallery

® Re b= Noise reduction
& Ret!

Crop \
& Straightfn (] Exposure

{E Proportion b |7| Original

Custom
Al

Widescreen (16x3)
85x11

Bx10

5x7

4x6

4x3

35%5

Square

4 plo4

={k
=
Fine

tune |

n‘ _  Reveitto

A X I

ariginal *

Adjust exposure
Adjust color
Straighten photo

Adjust detail

Close
file

@ In Photo Gallery, double-click a photo.

e Open the Crop menu.

@ Point to Proportion, and click Original.

Continuned




_®

tune original = file

=N = 100_9117 - Photo Gallery
“ Edit Create View ~ @
i~ N ¥ } - [ ® Redeye [k Noise reduction | 1= — )
- 0= | 45 | | z T | - X
Y = — & Retouch [l Color ~ - -
Previous Mext Make  Tagand Auto | Crop Fine BNl _  Revertto  Close

X acopy caption= =0 adjust & Straighten (B Exposure =

Adjust exposure

Adjust color

fraighten ohota

G ¢+
MM LG &2

Make  Tagand
acopy caption> =07

100_9117 { Photo Gallery

=] ® Red eye | [ Noise reduction
iy & Retouch | (M color =

Auto  Crop

adjust~ =

Create View

TS
o =]

Previous Hext

=0

A
Fine
tune

I straightef (B Exposure =

Adjust exposure
Adjust color
Straighten photo

Adjust detail

172 of 175 4 kA

172 0f 175

[ TN

original *

@ Click inside the crop window and drag it into the desired position.
@ Click and drag the corners to adjust the size of the crop window.
@ Click the Crop button.

6 The photo is cropped.

6 Click the Close file button to save the photo.
End



THE ORIGINAL

Plagued by crooked photos? Photo Gallery can straighten them for you. i you chan
mind about any editing you perform in Photo Gallery, you can revert your phote to

nal condition with just a couple of clicks.

Photo Gallery

Start

©

STRAIGHTENING A PHOTO AND REVERTING TO

Organize Adjustments

Iterate Manage

102f 154 [ T T N N G =

& o0

CHNE N3 L R 100_9068 - Photo Gallery
Edit Create View
I‘ )I B 3 - ;:g @ Redeye  [i=] Noise reduction =} Ej« x
Qa = =l m (& Retouch [I] Calor = s el - =
Previous  Next Make Tag and wuto  Cr = Fine 5 ‘4 Revertto Close
7( acopy caption~ =i adjustv v (& straighten @ Exposure - tune T original v file

100_9068 - Photo Gallery

Auto
adjust

102 of 154

[&] Noise reduction

A
[&] Pgruch [ Color +

Crop
~ & Straighten (B Exposure ~

Adjustments

—_
=

Fine
tune

=
3
Revert to
T original~

o I

X

Close
file

5/

0 In Photo Gallery, point to a small thumbnail to see a larger version.

9 Double-click the photo.
e Click Straighten.

O The photo is straightened.

6 Click to save changes and move to the next photo.

Continued,




= 00H ¢

NEEN 5 o @ Red eye Noise reduction  —{}

MDD 20 g o B T
L = [ Retouch M) Color ~

Previous Next Make  Tagand Auto  Crop Fine

acopy caption= =07 aguste - [ Straignten (B Exposure = tune

Iterate Manage Organize Adjustments Effects

100_9068 - Photo Gallery l - o lEN
A

Revertto  Close
originalw  file

Revert to original

Are you sure you want to revert to the
original version of this photo?

LR e o 100_9068 - Photo Gallery = 0 “

Edit  Create  View v (2]
I‘ ’I an _E ?‘F e M Redeye  [i] Noise reduction =l ;
= S M cotor ~ 0

If you revert, all changes you have made to this photo
will be lost.

o [&] Retouen
Previous  Next Make  Tagand Auta  Crop Fine Revertto  Close
acopy caption~ EB" adjuste - | Straighten| (b Exposure = tune original > file
Iterate Manage Organize Adjustments Effects

102 of 154 (0 T T P N G =

102 of 154 [ T T I N G = | e Q) ®

O Click to return to this photo.
6 Click Revert to original.
6 Click Revert.

0 The photo reverts to its original version.

@ Click Close file.

S 4

TIP

Undoing and Redoing Changes To go back one or more steps while editing a photo,
use the left-curved Undo button above the Previous/Next navigation buttons on the
Edit tab. To redo one or more steps, use the right-curved Redo button next to it. M




TAGGING YOUR PHOTOS

Photo Gallery helps you organize your pictures by enabling you to tag
tag the same person a few times in different photos, Photo Gallery beg
features and will automatically search your photos for possible matches.
started with face tagging.

O

005 e - Photo Gallery - o lEH|

Home  Edit  Find  Create  View ~ 0
[I'f;i * i} select all g2 & [ Batch people tag [ Geotag v . B [ﬁ ];4 A \

[mcopy  Zh ¢ Descriptive tag » 57 Rate =}y =

Import New - People H Text Slide. _ Email  Sign
foiger  [lPaste K tag- (E]Caption B Fiag 7 B cearen | show- =
New Manage Organize Quick find Share
. T —— - e
J 2010-10-12 001 " s - ~

1/ 2010-10-13 001
L 2010-11-03 001

Start iy
9 9 0 g oot 105

1 2011-04-04 001
I 2011-10-21 001
I 2011-11-16 001

Gl &35 7= 100 9p14 - Photo Gallery

I‘ ’I R[5 ol - M Redeye ] Noise reduction | (= z
a = = [&] Retpuch [l calor ~ o -

Previous Next Make [Tagand aute]  Crop Fine Revertto  Close
Ef  adj 7

acopy |caption™ y - EJ’EW"&" @ Exposure = tune original v file

Iterate Manage | Peopletag » | & Tagaperson Effects
&) Destriptivetag  » AL Clean up unused tags x
] caption People tags 2
Geotag Tag someane
— A a v
Who is this? - = =
| L LA X | Eo——®
Geotag i
Add geotag
Caption
Add caption

Descriotive taas

Information

Filename:  100_9014JPG
Datetaken:  2/11/2012 5:52PM
Size: 653 KB

Rating:

Flag:

450154 MM X B oE Qlf——®

0 In Photo Gallery, double-click the photo.
9 Open the Tag and caption menu.

e Point to People tag.

9 Click Tag a person.

Continued,
L



Gl €5 = 3= 100_9014 - Photo Gallery = =

Edit  Create  View ~ @
I‘ ’I R [ Y- M Redeye =] Noise reduction . R
a = [ ] cotor -

[& Retouch
Previous  Next Make Auto Crop i Revert to Close
a copy adjustr  ~ & straighten () Exposure ~ T original*  file
Iterate Manzge Organize Adjustments
People tags -

Tag someone

. Who is this? =

Geota View all suggestions

Add ge

[ Don't show suggestion

Caption U

T Q9OHE - 100_9014 - Photo Gallery =
Edit  Create  View ~ 8
I‘ ’I ‘1 —. . ®@Redeye [ Noise reduction  —{(}= A )
A & = ‘_
S\ % | 3 @ [& Retoucn  [M] color ~ == - = x
Previous Next Make Auto  Crop : Fine _  Reetto  Close
% acopy adjust~ ~ (& Straighten (B Exposure ~ tune T originalv  file
Iterate Manage Organize Adjustments Effedts
X
People tags o
Tag someone
480154 4
.wmr;ws?
Alice T G
|add new person I
Size: 653 KB
Rating Lriefrirdy
Flag: F
480f 154 MOk A X Tl O )———®

6 Photo Gallery recognizes a face in the image.
G Open the Who is this? menu

6 Click Assign a name.

@ Enter the name.

O Click Close file.

End,

-V NoTE

Multiple Faces in a Photo If there are two or more recognized faces
in a photo, Photo Gallery will ask “Who is this?” for each face. If you

click Assign a Name, you can select a name from the list of contacts. l



CREATING AN AUTO COLLAGE

Most of Photo Gallery’s features are the same as in Windows Live P
Photo Gallery offers a new feature called Auto Collage. Originally d
as a separate program, Auto Collage combines seven or more photos into
lage. Just select the photos and Photo Gallery does the rest. Here's how it wor

[IT:I l 0 Select all 42
[ copy Y

Import  New e
foider [l Paste K
New Manage
|1 Candy Castle

Jtm Ji County Courthouse
\._/ L/ CSXRailroad Princet:
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) KB&S Alco
L Michigan Christmas
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L Railroading
7] e o

I\ Public Pictures
1) Sample Pictures

B videos

] Date taken
& 2012
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153 items, 7 selected

a
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Home Edit  Find Create  View ~ 0

op
tag~ . Caption

Organize Quick find Share

0
aE

Batch people tag (£ Geotag

=n u G
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0 In Photo Gallery, adjust the zoom setting to the left so you can see more photos.

e Point to a photo to see a larger version.

e Click the first photo.

0 Hold down either Ctrl key on the keyboard and click at least six more photos.

6 Click the Create tab.

Continued,
A




Photo Gallery - olEN|

Edit Find Create View ~ @
— e ] R
L EIECENS JISWA Yu (ool BV -
Setas | Auto | More  Order Email Blog Movie Tube o
desktop Fuse |Collage~|toals~ prints post ¥
Tot Large Portrait (1200px x 1500px) | Publish
1 Candy Castle Large Landscape [1500px x 1200px) o
I County Courthoud  Medium Partrait (750px x 1050px)
1 Csx Railroad Prin Medium Landscape (1050pxx 750px)
1) Hanging of the Fit to Desktop
1 Indiana South \ - -
1 Kankakes RR #
I KB&S Alco
1 Michigan Christmas
i Photo Gallery 1009053 Collage - Photo Gallery = =
1l Railroading View ~ 9
1} p =
g M Redeye [ Noise reduction ]
L = = e x
Retouch [ Color ~ - )
) sam, | Picts » C Castl Tag and Auta  Crop _  Revertto  Close
-‘:‘dm; |8 «« My Pictures andy Castle vio caption= =B adjust~ - (&) Straighten (B Exposure ~ T original~  file
Crofae (s Organize Adjustments
[ Date taken ; T x
& 2012 *-FB:’";E Adjust exposure
[ Februa esktop
H Feb 1 '8 Downloads Adjust color
EH Feb 1 " Recent places Straighten photo
EH August #& SkyDrive
-~ 100_8969 100_8970 Adjust detail
153 items, 7 sel
[l Libraries
T—
|5 Documents R
& Music
5] Pictures
B videos 100_8972
e_ ;
Save as type: |JPG ("Jpg;"jpe".exif;" fif;" jpeg)
(= Hide Folders
& X 3| e Q@

O Open the Auto Collage menu. @

6 Select a style.

6 Enter a name for the collage or use the suggested name.

o Click Save.

@ Photo Gallery displays the collage file.

m Click Close file.

TIP

Which Collage Should | Choose? The Large versions of the collage are suitable for
prints up to 8x12 inches. The Medium versions are suitable for prints up to 6x8 inches.
The Fit to Desktop option creates an image you can use for your desktop wallpaper. B

&



CREATING A SLIDE SHOW

Photo Gallery can create a slide show, and you can change t
plays. You can create a Movie Maker movie of your slide show direc
Gallery slide show player. Here's how to start your slide show.

- QO &= Photo Gallery

4 3 Home Edit Find Create View

[C] selectall 42 I Batch people tag [ Geotag v . B ];:E A [_\
@ l Ogcoy b & Desuriptive tag = 57 Rate~ 1} 0 ﬁa l& i

Import  New Peop Text Slide _ Email  Sign

toider  ClPate X ‘tage [ECaption - Fiag 7 o~ search | show- in
Mew Manage Organize Quick find Share

L 20040201003 A ~
L 2004-02-10 001 - February, 2012 (153 items, 33 selected)
B 2004-02-1

B 2004-02-1

I 2004-03-08 001
I 2004-03-09 001
I 2005-12-27 001
I 2007-01-01 001
I 2007-10-19 001
I 2009-11-21 001
J 2009-12-23 001
1 2009-12-24 001
I 2009-12-24 002
1 2010-04-09 001
1 2010-04-21 001
I 2010-06-09 001
I 2010-07-24 001
I 2010-10-13 001
I 2010-11-29 001
I 2011-03-19 001
J 2011-04-04 001

Changetheme v  Createmovie  Shareslide show v

Lty

v

154 items, 33 selected O S =]

T

0 In Photo Gallery, select the photos you want to use in your slide show.
€) Click the Slide show icon.

e Point or mouse into the window to open the controls.

0 Open the Change theme menu.

6 Select a theme—the default theme is Pan and zoom.

Lo

) NoTE

Movie Maker Theme Names The themes listed for your slide show in

Photo Gallery correspond to the AutoMovie themes in Movie Maker. B




Back to Photo Gallery

Back to Photo Gallery.

@ Select a different theme.

6 Click to go to the previous photo.

@ Click to go to the next photo.

@ Click to pause playback.

@ Click to continue playback. Press the Esc key to close the slide show.

\/' NOTE

Themes Change Instantly As soon as you choose a different

End

theme, the slide show immediately switches to that theme.




SAVING YOUR MOVIE MAK

Before you share your Movie Maker slide show or video, y
Use the File menu to save your project.

Video To|

Recent projects
D New project

m Open project

1| | « frabk... » My Documents » v & Search My Documents p

Organize » New folder = - [7]
e Publish movie 3 J’ Music G Name . Date modified Type
Picti
\Stm . (& Pictures 1\ downloads 72172012 511PM  File folde
Save movie » B videos )
JU Folderto Share T/13/2012&37PM  File folde
@ Downloads 6/20/2012 3:09 PM Shortcut

@ Import from device ﬂ Homegroup

D Geek Chesterton

Optians D Marcus

D Mark E. Soper
a About Movie Maker
Ll Computer

£y Local Disk (C)
B Exit &5 DVD RW Drive (F:

v €] 1 >

File name: | [TIMI v

Save as type: | Movie Maker Projects

(= Hide Folders

o In Movie Maker, click File.
9 Click Save Project.
9 Navigate to where you want to save the project.

o Enter a new name (My Movie is the default name).

6 Click Save.
€«

TIP

Opening Recent Projects To reopen the project later, open
the File menu. It will be listed under Recent Projects. M




STARTING MOVIE MAKER

If you're not creating a movie from a slide show, you must start Movie Maker from
the All Apps screen.

Microsoft Office
PowerPaint Viewe...

Microsoft SkyDrive

a .‘ - AN

A portrait of our changing
nation

Microsoft Works
Task Launcher

Movie Maker

2 ] = My Movie - Movie Maker = =
“ Home Animations visual Effects  Project View (2]
= =l @ Webcam video &2 Title F 1 2
B B R I
Feste s e~ [B] srapshot B credts - | I HED

V' N
@

ek Click here to browse for videos and
B=/ photos

0 Right-click the bottom of the Start screen.
@ Click All apps.
@ Click Movie Maker.

G The Movie Maker program opens to a blank workspace.
End




IMPORTING VIDEOS OR PHOTOS

To create a movie from videos shot with a DV camcorder or digital camera, from photos, or

from both, just import them into Movie Maker. Here's how it's done.

Start

2 =] = My Movie - Movie Maker - olEH|
“ Home Animatians Visual Effects Project View (7]
D E-EH @ Webcam video 4] Title Y
= .
Foste and photos music- [2 Snapshot 2] Credits ~ S:ﬁn

Ejﬂ Click here to browse for videos and ¢
&=| photos N

o

=} Add Videos and Photos
® - * « Pictures » 2012-08-21 k_@ rch 201 p
Organize v New folder =~ @M @
~
[ Favorites
B Desktop
& Downloads L7l 2
| Recent places 00224 00228 00229 OOP‘_EEL
& SkyDrive * *
=l Libraries
5| Documents
—.' Music
k| Pictures
B videos
*% Homegroup
Geek Chesterton ¥
File name: | "00224" "00228" "00229" "00230" |  Videosand Photos v
Open Cancel
y N

O

0 In Movie Maker, click the Click here to browse for videos and photos link.

@ Navigate to the location of your videos or photos.

@ Select the videos or photos.

G Click Open.

Continued




Video Tools
Visual Effects Project View Edit L} 9
@ Webam video Title X e R |
TR e e = «x py B 0
EE} /# Record narration - [ Caption (& 5
Paste Addvideos Add 4 (E Save Sign
and photos music > [ Snapshot B8] Creaits - i) [t i
Clipboard Add AutoMovie themes Editing Share

Haome Animations

movie = in

00:00.00/00:55.14

4 items selected B Q3

6 Movie Maker arranges your videos or photos into a movie.

0 Sprocket holes indicate that the item is a video clip.

TIP

Importing in Photo Gallery You can use the Import feature in
Photo Gallery to import photos or videos to your hard disk. Use
drag and drop to change the order of your videos or photos. M

€«



SAVING YOUR MOVIE

Before you can share your movie via Facebook, YouTube, DVD, or computer, you must save
it in Movie Maker. You can save your movie in a variety of formats suitable for different

types of devices or websites.

1

—TEm

Bl o9 = My Movie - Movie Maker Video Tools | Text Tools
Home  Animations  VisualEffects  Project  View Edit Format
= P'§ E;r:ﬂ @ webcam video &3] Title — —_— x
| » |~ 2]
] / Record naration = [ Caption
Paste Addvideos Add ., _ .—— - i)
and photos music~ [ Snapshot 3] Credits -
N e My Movie - Movie Maker Videa Tools | Text Taols - O
~®

—— ®. -
& E;::E ﬁ @ Webcam video &2 Title — — x =
E B =] @ pecord namation ~ (5] Caption —— - ('.‘ L=
paste = | Addvideos A | o i sign

dd ~
and photos music~ [& Snapshot 2] creaits ~ in

Windows 7 (720p) o

Windows 8 (1080p)

Start

Website settings

BlipTv

DailyMotion

Facebook

Flicke

MySpace

01:03.14/01:03.14

SkyDrive

4a | bk

vimeo

py &
& Bl s sin
g 7 Imovie~| “in
Recommended setting &

BN Recommended forthis projec
)
Common settings

)
.J For high-definition display
O o compiner

=] For email

Phone and device settings

&¢

il

B Android Phope (1arge)
i8] -

\j 5 Andraid Ph d
g Android Phone (me ium)
\j Apple iPh,

S Apte Phane

‘i\ E

(g  Eesture Pnone farge)
\j o Feature Ph 1l
(g  Feoture Prone fsmal)
Windows Phone (large]

8 | Create custom setting..

YouTube ‘_6

Audio only settings

&) awaioony

@ In Movie Maker, open the Save movie menu.

@ Click to save your movie for playback on an HDTV.

@ Click to save your movie for playback on an iPhone or iPod Touch.

G Scroll to see more options.
@ Click to save your movie for playback on YouTube.

G Click to set up custom settings.

TIP
Viewing Detailed Format Settings In steps 2 through 4, you can point to a setting to see
the screen resolution, aspect ratio (standard or widescreen), and other details. l

5 Crete custom setfing ‘___Q

Continued



© =~ 1~| Jl « MyDPictures » 2012-08-21 | v ¢ Search 2012-08-21

Organize ~ Mew folder
J Music fal
[ Pictures
B videos

& Homegroup
D Geek Chesterton
D Marcus
D Mark E. Soper

ﬂ, Computer
i Local Disk (C)
i DVD RW Drive (F: ,,

= -

No items match your search.

File name: | My Movie

Save as type: | MPEG-4/H.264 Video File

Your video file My Movie.mp4 is done

- You can play your video file now or open the folder that it's in.

[_Pay J[Opentoer|| Close |

0 Navigate to the location where you want to save the movie.

e Enter a new name if desired.

o Click Save.

@ Click to play video file now.

m Click to open folder where movie is stored.

@ Click Close.

)




CHAPTER 18 ONLINE CONTENT

VIEWING AND REMOVING DEVICES FROMTHE
START SCREEN

The PC Settings screen in Windows 8 displays installed devices and makes it easy to delete
a device you no longer use. Here's how to use these features.

Start

G Hover the mouse over the upper- or lower-right corner of the Start screen.

@ Click Settings.

@ Click Change PC settings.

Continued



=]
Ll Offline

PC settings

Notifications

vices

Ease of Access

E HSD HF199H
E iFeel Mouse

Logitech QuickCam E3500
Search E

b ® Unifui :
Share Logitech® Unifying Receiver
General Logitech ® Wireless Touch Keyboard K400
Privacy Marvell 91xx Config
Microsoft XPS Document Writer
Installed 6/2/2012

Microsoft XPS Docurment Writer

EPSON WorkForce 600 Series on TIGER-ATHLON A

Sync your setti

romeiow | P settings

Windows Upda
Notifications

Search

Share

General

Privacy

Devices

Ease of Access
Sync your settings
HomeGroup

Windows Update

Devices

+ Add a device

! AS2105
L Connected to USB 3.0

E CTT-460
DRX-830U

Are you sure you want to remove this

device?
Remove P
N

(=0 EPSON Stylus Photo R280 Series (Copy 1) on TIGER-ATHLON
L]

(=1 EPSON WorkForce 600 Series on FRANKENPC-764
bl Offline

=1 EPSON WorkForce 600 Series on TIGER-ATHLON
bl Offline

E HSD HF199H
E iFeel Mouse
E Logitech QuickCam E3500

Logitech® Unifying Receiver

O Click Devices.

6 Hover the mouse over a device to see when it was installed.

e Click the device you want to remove.

O Click the - (minus) sign.

0 Click Remove.

)




T » Control Panel
Adjust your computer’s settings.

* System and Security | (&
Review your computer's stat

Save backup copies of yourf|

TURNING WINDOWS FEATU

Windows 8 includes a number of features that are used p
corporate environments. Use the Control Panel’s Programs and Fea
these features or to turn off features you don't want to use.

~ 4 [& » Control Panel » Programs »

v o Search Control Panel »p

v G

Search Control Panel

Programs and Features
Uninstall a program | @) Turn Windows features on or off | View installed updates
Run programs made for previous versions of Windows | How to install a program

Find and fix problems Centrol Panel Home lﬁ&
_ Network and Internet System and Security
ﬁl‘ View network status and tas| Netwaork and Internet
<2 Choose homegroup and sha Hardware and Sound. @

Hardware and Sound Programs
% View devices and printers i
| Add a device
Safety
Appearance and
@ Programs Personalizztion
II HIACEEED Clock, Language, snd Region

Ease of Access

Default Programs
Change default settings for media or devices | Make a file type always open in 2 specific program
Set your default programs

Turn Windows features on or off @

To turn a feature on, select its check box. To turn a feature off, clear its
check box. A filled box means that only part of the feature is turned on.

Media Features A
|, Microsoft Message Queue (MSMQ) Server

o0

[ ] Network Projection
[=1). Print and Document Services
4 || Intemet Printing Client

[C] /. LPD Print Service

[ 1. LPR Port Monitor
[}, Scan Management
[¥] |, Windows Fax and Scan

@

o From Control Panel, click Programs.
9 Click Turn Windows features on or off.
9 All features are selected.

o Some features are selected.

6 The feature is not selected.

; [l RAS Connection Manager Administration Kit (CMAK)
"\ Remote Differential Compression AP| Support
[C1LRIP Listener ~

‘ Contamd)




Turn Windows features on or off (7]

To turn a feature on, select its check box. To turn a feature off, clear its
check box. A filled box means that only part of the feature is turned on.

[, Telnet Client
O u Telnet Server
[}, TFTP Client
[}/ Windows Identity Foundation 3.5
[#] | Windows Location Provider
[¥] | Windows PowerShell .0
DH Windows Process Activation Service

[#] | Windows Search
P11 Windows TIFF IFilter
u XPS Services

[¥] J. XPS Viewer Enables the indexing and searching of Tagged Image File Format (TIFF) files
using Optical Character Recognition (OCR).

~

Windows completed the requested changes.

o Hover the mouse over a feature to learn more.

0 Click the feature's empty checkbox to enable it.

€ cickok.

Q Click Close.



Windows 8 encourages the use of a Microsoft account because Windows 8 will synchronize
settings on each of your computers. However, if you want to set up a user on one computer
only, you might prefer to set up a local account. Here's how.

Start

Personalize

Notifications
Search

Share

General

Privacy

Devices

Ease of Access
Sync your settings

HomeGroup

\Afindl c | 1ot

PC settings

Users

0_’ + Add a user

TOU CaIT SWITCTT [0 8 TN

Switch to a local acq

More account settings

Sign-in optig

Change your passwd

Mindae | lnAata
Change picture password o

ChangePIN ~ Remove

®© Add a user

There are two options for signing in:

Any user who has a password must en|

Change
Microsoft account

Other users Signing in to PCs with your email address lets you:
= Download apps from Windows Store.
= Get your online content in Microsoft apps automatically.

= Sync settings online to make PCs look and feel the same—like your browser history, account
John Smith picture, and color.
Local Account

H therealguppy@gmail.com Local account
Signing in with a local account means:
» You have to create a user name and account for each PC you use.

= You'll need a Microsoft account to download apps, but you can set it up later.

= Your settings won't be synced across the PCs that you use.

3

Microsoft account Local account Cancel

0 From the PC Settings’ Users screen, click Add a user.

@ Click Sign in without a Microsoft account.

@ Click Local account.

e

NOTE

Continued

Local Accounts A local account works well for a user with

access to just one computer because it cannot sync with

account settings made on other computers. B




(®© Add a user

Choose a password that will be easy for you to remember but hard for others to guess. If you
forget, we'll show the hint.

User name Jane Smith (l
Password ( 5

Reenter password

Password hint Smith spied a simple sequence X ( 8

cancs

G Enter the user name.
@ Enter and reenter the password.

@ Enter a password hint.

O Click Next.

" J NOTE

Password Errors You cannot continue past step 5 if the
password is not entered the same way in both password
fields. You will be prompted to try again. l

Continued:



Add a user

The following user will be able to sign in to this PC.

Jane Smith
. Local account

. Is this a child’s account? Turn on Family Safety to get reports of their PC use.

More account settings online
PC SGtUﬂgS Sign-in options
: Change your password
Personalize
Change picture password Remove
Users
a a Change PIN Remove
Notifications
Any user who has a password must enter it when waking this PC
Search
Change
Share
Other users
General
Add a user
Privacy +
. Jane Smith
Devices Local Account ‘_@
John Smith
Ease of Access H Lo Arcount
Sync your settings H the @grmail com @
HomeGroup
\Windaue LlnAat

@ Click Finish.

O Local accounts—the new account now appears in this list.

@ A Microsoft account.

Continued

" J NOTE

Seeing Your Own Account You cannot see your own account in steps
9 and 10; however, when you manage users from Control Panel, you can

see your own account as well as other accounts. @




Geek Chesterton

geekchesterton@hotmail.com

Sign-in options

|

|

!

! |
5 -i
]

Geek Chesterton Jane Smith John Smith ‘@gmail.com

@ To log in to a system with multiple users, click the left arrow to see other users.

@ Select a user and continue the login process.

End,

~ NOTE

Which Login Account Is Displayed First? The last account
to log out of the system is the first account displayed on
the login screen in step 11.




Depending on what a user being monitored by Family Safety does with Windows 8, it might
be invisible or it might be obvious. In this tutorial, you see typical warnings for a user with
Family Safety settings.

This account is monitored by Family Safety.

= = X

Kk LE

e @‘ & http://www.playboy.com/

= playboy.com

J @ » This page is blocked.
tart

http://www.playboy.com/ [Adult content]

Ask for permission

Stuck on this page when a parent isn't home?

G # Check out some websites designed for children

Less than 15 minutes left

Family Safety will lock you out of the PC soon. Please finish what you're deing or ask a parent

for more time.
6

@ Family Safety displays a reminder when the computer starts.

@ The user opens a website that is on the blocked list or is blocked for content type.
@ Family Safety blocks the website and content.

G Click to see suitable websites.

@ If time limits are set, the user will see a time limit reminder.

G Click Get more time.

Continuned



Ask a parent for permission

Is your parent here right now?

Geek Chesterton

geek @hotmail.com

Password

Give more time?

You can pause the timer temporarily if Mr Smith needs some extra time to use the PC.

Extend by: 15 minutes 49

30 minutes

1 hour

2 hours

4 hours

8 hours

O The parent or administrator must enter the password.

€ ciick ok.

@ Select a time extension.

L Click Allow.

End

" J NOTE

Requesting Access to Blocked Websites or Apps A User Account Control (UAC) dialog box
appears if the user clicks the Ask for permission link shown with steps 2-4. The administrator’s
password must be entered to grant permission to view the blocked website. B




CHAPTER 20 ONLINE CONTENT

CHECKING FOR WINDOWS UPDATES

Windows Update is configured to check for updates daily and install important updates
automatically. However, if you don't like to wait, you can check for updates and install them

immediately.

PC settings

Notifications

Search

Share
..SZ','M General

\_/ Privacy

Devices

Ease of Access

Sync your settings

HomeGroup

1 Windows Update

Windows Update

Your're set to automatically install updates|

We'll install 2 important updates automatically.
They!l be installed during your PC's scheduled maintenance.
These updates were found today. We'll continue to check for newer updates daly.

Check for updates now
PC settings

Notifications
Search
Share
General
Privacy
Devices

Ease of Access

Sync your settings

HomeGroup

Windows Update

Windows Update

You're set to automatically install updates

Wellinstall 2 important updates automatically.

They'l be installed during your PC's scheduled maintenance.

2 important updates (4.2 MB)

Windows 8

Logitech - Communication Device, Streaming Media and Broadcast...
Update for Windows 8 for x64-based Systems (KB2751352)

Choose which important updates you want to install

o

0 From the PC Settings screen, click Windows Update.

9 If an update is available, the We'll install... link is displayed.

e Click the link to learn more about the update(s).

O To install all updates right away, click Install.

Click Choose which important updates you want to install if you want to select

from available updates, including optional updates.

>V NoTE

Updates or Not, Windows Update Keeps You Informed If there are no important updates,
you will see the message, “No important updates are scheduled to be installed” in step 2. Click
Check for Updates Now to see whether there were updates since the last check. B

S



Windows Update

% You're set to automatically install updates
2 important updates are available < e
Most recent check for updates:  Today at 4:52 PM

Updates were installed:

You receive updates:
© + 4 @ « System and Security + Windows Update » Select updatesto install w| @ | Search Control Panel o

Select the updates you want to install

Logitech - Communication Device,
A | Streaming Media and Broadcast -
Logitech QuickCam E3500

Logitech Communication Device,
Streaming Media and Broadcast software
update released in October, 2009

Published: 4/2/2012

(@B You may need to restart your PC
QY after installing this update.

Q_

Windows Update @ Update is ready to install

More information
Support information

Your PC will automatically restart in 2 days if you don't restart now.

H @ Restart your PC to finish installing updates

Most recent check for updates:  Today at 4:56 PM
Updates were installed: Today at 452 PM
You receive updates: For Windows and other products from Microsoft Update

Total selected: 2 important updates (8.4 M8) Install

O Click the x important updates are available link.

6 Clear checkboxes from any updates you don’t want to install.
6 Highlight an update to learn more.

o Click the links for more information.

@ Click Install to install all selected updates.

m Click Restart now if prompted.

CE4D

TIP

Installing Optional Updates On the Select Updates to Install dialog box shown in step 7,
an Optional tab appears above the Important tab if there are any optional updates (soft-
ware, drivers, Windows). Click that tab to see details or to change what is updated. @




CREATING A SYSTEM IMAGE WITH WINDOWS
FILE RECOVERY

Windows File History does a great job of protecting the files you create. If you want to
protect your system configuration, you must use another feature—Windows 7 File Recovery.
Despite its name, it is a part of Windows 8. In this tutorial, you learn how to create a system
image using Windows 7 File Recovery.

@ - @ + Control Panel v | &

Pl

‘Eb Windows 7 File Recovery {—9 |
Jtm 1] File History

\__/ k .&9 Save backup copies of your files with File History @ - T ® + Control Panel » All Control Panel ltems » Windows 7 File Recovery

Restore your files with File History

Control Panel Home

£ Search Windows Help and Support for "file recover” Back up or restore your files
'@' Create a system image ackup
#) Create a system repair disc Windows Backup has not been set up.
Restare

Windows could not find a backup for this computer.

@'Selac’c another backup to restore files from

0 Open Control Panel.

e Click in the Search box, and type file recover.
e Click Windows 7 File Recovery.

O Click Create a system image.

6 Connect an external drive.

Continuned

) NoTE

What'’s a System Image? A system image is a special type of backup that retains everything you need to start

your system, as well as the programs installed on your system. A system image includes both Windows Store

and other types of programs you have installed on your system. If you use a lot of downloaded programs or

programs installed from a CD or DVD, you should create a system image and refresh it periodically. B




Where do you want to save the backup?

A system image is 2 copy of the drives required for Windows to run. It can also include additional
drives. A system image can be used to restore your computer if your hard drive or computer ever
stops working; however, you can't choose individual items to restore.

(®)0n 2 hard disk

a Local Disk (E)) 245.72 GB free

Confirm your backup settings

Which drives do you want to include in the backup?

Backup lacation:

47 Maxtor OneTouch USB Device (D7) ‘_®
The backup could take up to 25 GB of disk space.

The drives that are required for Windows te run will be included by default. You cannot include the drive
that you are saving the backup to.

Your backups are being saved on Maxtor OneTouch USB Device (D:).

Drive Total size Used space
<5 System Reserved (System) 100.00 MB 16,56 MB
[ cend
Oez® 20707 GB 5223G8
The following drives will be backed up:
R (C) (System) 93142 GB 24,62 GB
- 5 System Reserved (System)
T () (System)
-

Space required to save a backup of the selected drives: 2464 GB
Space availabl on Maxtor OneTouch USB Device (D:): 114.06 GB

9

[her ] [ Gom

0 Select the drive you connected in step 5.

O Click Next.

Select any additional drives you want to add to the image. Do not select a drive you
use for File History (E: drive, in this example).

Q Click Next.

@ Review the backup settings.

m Click Start backup.

\ Conti#wed/)

"V note

File History and File Recovery Drive Requirements Both File History and File Recovery are designed to per-

form scheduled backups. For this reason, each program must use its own external drive. The external drive must
use the NTFS file system. Some older drives use FAT32, which does not support scheduled backups.

You can convert a drive that uses FAT32 to NTFS with the command-line Convert.exe utility. See Windows 8

Help and Support to learn more. View the drive’s Properties dialog box to see the file system it uses. M




Do you want to create a system repair disc?

A system repair disc can be used to boot your computer. It also
contains Windows system recovery tools which can help you

recover Windows from a serious error or re-image your computer
from a system image.

[[] Don't show this

R

The backup completed successfully.

Create a system image

Drive:

@ When the backup is completed, click Close.

@ Click Yes.

@ Insert a blank CD or DVD into the drive.

@ Click Create disc.

>V NotE

Restoring Your Image in Case of Disaster To restore a Windows system

image, boot from the recovery disc you created and follow the procedures

discussed in “Restoring a System Image.” ll

Select a CD/DVD drive and insert a blank disc into the drive

A system repair disc can be used to boot your computer. It also contains
‘Windows system recovery tools that can help you recover Windows from a
serious error or restore your computer from a system image.

|é} DVD RW Drive (F)

| S



Using the system repair disc

You can use the system repair disc to access system recovery
options that can help you recover your computer from a
serious error.

Please label your disc with the following information:

Repair disc g6a-bit 4

[] Do not show this message again

Select a CD/DVD drive and insert a blank disc into the drive

A system repair disc can be used to boot your computer. It also contains
‘Windows system recovery tools that can help you recover Windows from a
serious error or restore your computer from a system image.

Drive: L} DVD RW Drive (F:) v

System repair disc complete

Create disc “

@ Label the system repair disc, as recommended here.

® Click Close.

@ Click OK. Put the disc in a safe place.

How Often Should You Update a System Image? If you frequently add new programs
to your system or remove old programs from your system, run the system image pro-
gram every week or two. If you make changes infrequently, run it monthly. H




RESTORING A SYSTEM IMAGE

If you suffer a hard disk failure, restoring a system image to a new hard disk will get you back
into action. Here's how to restore a system image created with Windows 7 File Recovery.

Choose your keyboard layout

us Arr an Phonetic

Armenian Typewriter

' leshoot
Choose an option © Troubleshoo

Refresh your PC
oubleshoot

Reset your PC
Turn off your PC )

Advanced options

Connect your external drive. Insert your Windows 8 DVD or your recovery DVD, and then
start your computer.

9 Select your keyboard layout.
6 Click Troubleshoot.

0 Click Advanced options.

Continued,

@A
"4 cAuTioN

Back Up First, Then Run Image Recovery Windows System Image Recovery wipes out

any contents on the hard disk. If you are reusing your existing hard disk, be sure you
have backed up all information on the drive before starting the image recovery process.
If you need to use a data recovery service to recover data from your old drive, install a

new hard disk that is the same size or larger than your current drive. l




© Advanced options

t Re-image your éornput'er

Choose additional restore options
Command Prompt

f Format and reparbbon disks

Select this to delete any exisbng parbitions and reformat 3l disks Exdude digks...

System Image on this computer to match the layout of the system mage.

Recovery

ver Windows using a specific
mage file
Automatic Repair )
Fix problems that keep Windows from Select a system image backup
loading Jbon above, instaling the drivers Instal drivers...
- This computer will be restored using the system image. B might solve the problem,
Everything on this computer wil be replaced with the
nformabon in the system mage. Advanced
Troubleshooting Mnon for BMR:
- http://go. microsoft.com/fwiink p/7Linkld =225039 < Back Hext > Cancel
~ Re-image your computer: ‘ 4
Your computer wil be restored from the following system @) Use the latest avalable system image(recommended)
image:
Locaton: Maxtor OneTouch USB Device (D:)
Date and time:
Date and bme:  9/13/2012 4:23:50 PM (GMT-8:00)
ar , Computer: GeekCPC
Drives to restore: \WWolume {d5568687-bb 18-11e1-
T " Select a system mage
G-'—} Next > Cancel
Re-image Your Computer
All disks to be restored will be formatted and replaced with the layout
A and data in the systemn image.
Are you sure you want to continue?
< Back Finish Cancel -
b Yes No

A

6 Click System Image Recovery.

O Click Yes. Your system restarts after the image recovery is finished.

End

Finishing the Recovery Process After you complete these steps, your system recovers to
the condition it was in when the restored image was created or updated. To restore any
files that were created or changed since the image was created, use File History. ll




CREATING A RESTORE POINT

If Windows 8 has a problem after you install new hardware or new software, you can use the
System Restore feature to reset Windows to a point before the troublesome installation.
Although Windows creates restore points periodically, you might prefer to create a restore
point yourself before you install new hardware or software. Here's how.

~ 1 [ » Control Panel

©

Adjust your computer’s settings

System and Security {—o
Review your computer's status

Sawe backUp copits of your files with Fie History
Find and fix problems

~ Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Lty

Programs

C]

Control Panel Home

System and Security
Network and Internet
Hardware and Sound

Programs

¢

~ 4 @ » Control Panel » System and Security »

v Search Control Panel

<
Viewby: Category =

User Accounts and Family Safety
) Change account type
) Set up Family Safety for any user

Appearance and Personalization
Change the theme
Change desktop background

Ay

Adjust screen resolution

Clock, Language, and Region
Add a language

Change input methods

Change date, time, or number formats

v Search Control Panel

¢

Action Center
Review your computer's status and resolve issues | @) Change User Account Control settings

Troubleshoot common computer problems

Windows Firewall

Check firewall status | Allow an app through Windows Firewall

User Accounts and Family
Safety

Appearance and

= &

System

View amount of rocessorspeed | @) Allow remote access | Launch remote assistance

Personalization
Clock, Language, and Region

Ease of Access

s

% &

9@ 4

See the name of this computer | B Device Manager
Windows Update
Turn automatic updating on or off | Check for updates | Install optional updates | View update histery

Power Options
Require a password when the computer wakes | Change what the power buttons do

Change when the computer sleeps

File History

Save backup copies of your files with File History | Restore your files with File History

BitLocker Drive Encryption
Manage BitLocker

Storage Spaces
Manage Storage Spaces

Add features to Windows 8
) Get more features with 2 new edition of Windows

Administrative Tools
Free up disk space
B View event logs

Defragment and optimize your drives | B Create and format hard disk partitions

B Schedule tasks

o From Control Panel, click System and Security.

9 Click System.

|



® -~ 41 18 Control Panel »
Control Panel Home

' Device Manager
' Remote settings

' System protection
% Advanced system settings

Seealso
Action Center
Windows Update

Performance Information and
Tools

Create a restore point

Type a description to help you identify the restore paint. The current date and
time are added automatically.

System and Security » System v ¢

View basic information about your computer

Windows edition

Windows 8 Pro
© 2012 Microsoft Corporation. All rights reserved.

Get more features with a new edition of Windows

System
Rating: m Windows Experience Index
Processor: Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz 3.10 GHz

Installed memory (RAM):  4.00 GB
System type: 64-bit Operating System, x64-based processor

Pen and Touch: Pen Support

Computer name, domain, and workgroup settings

Computer name: GeekC-PC
Full computer name: GeekC-PC
Computer description:

Workgroup: WORKGROUP

Windows activation

Windows is activated View details in Windows Activation

0_ .H 09-18-2012- 7440l |

(7 En—na—

e Click System protection.

Search Control Panel o

Bm Windo

@ Use system protection to undo unwanted system changes.

Computer Name I Hardware I Advanced | System Protection | Remote

System Restore

o comdet s ook e port.
your computer to a previous restore point. System Restore...

Protection Seftings

Available Drives

s Local Disk (E)
?Maxtur OneTouch USB Device (D3}
FN | ocal Disk (C) (System)

Corfigure restore settings, manage disk space,

and delete restore points

Create a restore point right now forthe drives that
have system protection tumed on.

=

o The restore point was created successfully.

O Verify that System Protection is enabled for your system drive.

6 Click Create.

e System Restore creates a filename for you—edit or replace the name, as necessary.

0 Click Create.

0 Click Close.

TIP

€«

Restoring Your System to an Earlier Time To reset your system to an earlier restore
point, you can also use the System Restore button shown with steps 4 and 5.1




CHAPTER 21 ONLINE C
CUSTOMIZING A POWER PLAN

If none of the standard power plans included in Windows 8 provide the lev
want, you can change the plan settings. In this lesson, you learn how to make c
power plan on laptop and desktop computers.

© ~ 1 2 » Control Panel » Hardwareand Sound » Power Options v e Search Contral Panel P

Control Panel Home .
Choose or customize a power plan

’.S Requirc @ password onwakeup /A power plan s 3 collection of hardware and system settings (like display brightness, sleep, stc.) that manages
tm Choose what the power
buttons de

Choose what closing the lid ®© ~ 1 i@ « Hardwarcand Sound » Power Options » Createa Power Plan v ¢ | Search Control Panel
does
) Create 2 power plan
o_ powere Create a power plan

[ Choose when to turn off the ) . L
display Start with an existing plan and give it a name.

W Change when the computer (@) Balanced (recommended)
sleeps ically balances & with energy c ion on capable hardware.

() Power saver
Saves energy by reducing your computer's performance where possible.

() High performance
Favors performance, but may use mare energy.

Plan name:
| My Custom Plan 1

See also

Personalization

Windows Mobility Center

User Accounts

o From the Power Options window in Control Panel, click Create a power plan.
e Choose one of the existing plans.

e Windows suggests a name, or you can enter your own name for the new plan.

€ Click Next.
R Continued, )



=

©

~ 1 3 « Hordware and Sound + Power Options + Edit Plan Settings

Change settings for the plan: My Custom Plan 1

v G

Choose the sleep and display settings that you want your cofmputer to use.

A Pluggedin

ﬂ On battery
N

© Dim the display: 2 minutes

v| |15 minutes v

6

2 Tum off the display:

W Putthe computerto sleep: |15 minutes

v v
3 minutes v 30 minutes v

M 1 hour v

“ZF Adjust plan brightness:

Laptop Computer

Require a password on wakeup

Choose what the power

closing the lig

G.D ‘:-':EG‘

V-3

A power plan is a collection of harduw|
how your computer uses power. Tell

Plans shown on the battery meter

1§

buttons do
gl
@ does

Create a power plan

[ Choose when to turn off the
display

W Change when the computer
sleeps

Seealso
Personalization
Windows Mobility Center

User Accounts

P @ My Custom Plan 1

(O Power saver

Search Control Panel

~ 1 39 « Hardware and Sound » Power Options » Edit Plan Settings

Change settings for the plan: My Custom Plan 1
Choose the sleep and display settings that you want your computer to use.

6

2 Turn off the display:

Desktop Computer

Saves energy by reducing your compu

Hide additional plans

() Balanced (recommended)

®

Change plan settings

balances

(O High performance

with energy

Favors performance, but may use more energy.

Screen brightness: ©

ion on capable hardware.

Change plan settings

0%

6 Change the time delay for Dim the display (laptops only).

e Select the time delay for Turn off the display settings.

0 Select the time delay for Put the computer to sleep.

0 Adjust the display brightness (laptops only).

o Click Create to create the plan.

The new power plan is now your default plan. You can select a different

plan at any time.

TIP

Additional Power Plan Settings You can make additional changes to power plan settings—such as
choosing what the power button does—from the left pane of the Power Options window. ll

v

(4]

Search Control Panel

7

€«



CLEANING UP UNNECESSAR

No matter how large your hard disk, sooner or later you mig

use the Disk Cleanup feature in a drive’s Properties dialog box to free
delay the need to upgrade to a bigger hard disk. Here's how to use this fea

= Drive Tools

File Computer View Manage

[T Preview pane s Medium icons Small icons

x

~ 8

Local Disk (E:) Open in new window

CStart)

& I [E] [ ttem check boxes V
N m Details pane ﬁﬁ List E" Details - Dj] v D File name extensions K
i T R M
Panes Layout Current view Show/hide
@ = T (% » Computer v & Search Computer o
B Documents "4 Hard Disk Drives 3)
J' Music
=] Pictures o_’ == Local Disk (C:) ) Maxtor OneTouch USB Device (D)
@ | | e |
B videos 884 GB free of 931 GB Open 114 GB

& Homegroup < L S N
C” 201 GE free of 207 GB Pin to Start
x N
- ; Turn on BitLocker
es with Removable § ®
General | Tools | Hardware | Sharing | Securiy | Quota | Share with (@)
. DVD RW Drive (F:) Formata, il
= 3.81 GB
- | | ) Co
ork Location (1) 24
Type: Local Disk. Mark E. 5 i o Create shortcut
H . NTFS ark E. Soper (tiger-a
= SSeT Media Server Rename
W Used space: 50,004,439 040 bytes ~ 46.5GR [ Properies
I Free space 950,099,034,112bytes 8BB4 GB
Capacity: 1,000,103 473,152 bytes ~ 931GB
==

'
| 4

DeveC: 4

[[] Compress this drive to save disk space

Alow files on this drive to have contents indexed in addtion to
file properties

=

o In the Computer window, right-click the drive.
9 Select Properties.

e Notice the amounts of used and free space before disk cleanup.

o Click Disk Cleanup.

Gty



Disk Cleanup

space on (C:).

Files to delete:

"
=l' "?' *fou can use Disk Cleanup to free up to 3.66 GB of disk

Temporary Intemet Files

Offline webpages
Recycle Bin

\ Setup Log Files

Temporary files

Obytes ~
183 KB
359GB
56.6 KB
Obytes

Total amount of disk space you gain:
Description

Files folder on your hard disk.

How does Disk Cleanup work?

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view cerdain
pages. They are temporarily stored in the Downloaded Program

J.EBGE‘.

Are you sure you want to permanently delete
these files?

Delete Files

6 Select the file categories you want to delete.

o Scroll down to see more categories.

el Tok | Hators | Sramg | Sy | et

- |

Type: Local Digk
File system:  NTFS

. Used space: 46,137,536,512 bytes 429GB
I Free space: 553,965 936,640 bytes 888 GB

Capacity: 1.000.103.473.152 bytes 931GB
DiveC:

[[] Compress this drive to save disk space

Allow files on this drive to have contents indexed in addition to
file properties

=

0 Notice the cumulative total of space to be freed up.

€ cickok.

O Click Delete Files.

@ The Properties dialog box now indicates more free space. Click Close.

NOTE

In Search of More Free Space To see options to free up more space by removing

previous Windows installation files or temporary files left from a Windows installa-

tion, click the Clean Up System Files button, shown with steps 5-8. 1

G T Y



RUNNING TASK MANAGER

If you want to know what's happening “under the hood” of your system, the Windows Task
Manager provides real-time information about program processes and hardware in your
computer. The steps below show how to use it from the Start screen. You can also run Task
Manager from the Windows desktop by pressing Ctrl+Alt+Del and selecting Task Manager.

Search

A p pS Results for “task” Apps

tasq

Apps

Task Manager a Settings

G_’ ' Photo Gallery (32 bit)
Start < T

& Photos 4

:, Windows Wordpad Application !

v
@ (¥) More details End task

@ From the Start screen, type task.

@ Click Apps.

@ Click Task Manager.

G View the running apps here.

@ Select an app and click End task to close it.

@ Click More details.

Continued

A

‘ CAUTION

Task Manager Is the Last Resort for Closing an App or Process Use Task Manager to close an app only if you can't close

it with the Close button. You can also shut down a process with Task Manager, but doing so can cause problems if other
running programs depend on the process. Use Task Manager to close an app or process only if it becomes unresponsive. B




File Opfions\Visw

p!DCE‘SEI ‘ Performance | App history | Startup | Users | Details I SEIViCE‘ |

- 1% 26% 32% 6%
MName | Status T CPU | Memory | Disk | Network |
Apps (4)
b 8 Photo Gallery (32 bit) 0% 653MB

File Options View

Processes | e | App histmyl Startup | Uders I Details | SEI\’iCEl

I {2 Task Manager 0% 25MB

Name | Publisher Status | Startup impact

I [ Windows Explorer 0% 320 MB

" & Windows Wordpad Application L S & EPSON Status Menitor 3 SEIKO EPSON CORPORA...| Enabled Low

Background processes (24) & EPSON Status Monitor 3 SEIKO EPSON CORPORA...| Enabled Medium

# Logitech Download Assistant ~ Logitech, Inc. Enabled Medium

[=7] COM Surrogate 0% 0.8 MB

¢& Microsoft SkyDrive Microsoft Corporation Enabled High

[ Communications Service 0% 0.7 MB

[57] Device Association Framework ... 0% 3.2MB '3 ScreenHunter 6.0 Free (2) Wisdom Software Inc. Enabled High

#3 EPSON Status Monitor 3 0% 0.8 MB

[27] Host Process for Windows Tasks 0% 3.0MB

Location Activity 0% 0.7MB

{7 Microsoft SkyDrive (32 bit) 0% TOMB

b g Microsoft Windows Search Inde...

(~) Fewer details

(A) Fewer details Disable

0 The Processes tab lists apps and background processes.

9 Notice the overall activity for CPU, memory, disk, and network components.
Q Click a tab for more details.

@ The Startup tab shows the programs running at startup.

m The impact on startup performance.

@ Click Close.
G B Y

"V note

Other Task Manager Tabs Click the Performance tab and highlight a component for detailed information
about the component and its performance. Click the App History tab to see detailed performance informa-
tion about Start screen apps. Click the Users tab to see detailed performance information per user. Click
the Details tab to see the status, Process Identifier (PID), memory, and other information about running

programs and services. Click the Services tab to see detailed information about Windows Services. ®




