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Introduction

A confession:

I’m not as young as I used to be.

Back in the day, I used to be known as a young Turk, a whiz 
kid, a young man with potential. But I’m no longer Turkish, 
don’t have a lot of whiz left, and long ago gave up on realiz-
ing that potential thing. I got older.

Somewhere along the line I acquired a big house and a 
bigger mortgage, got married (to my high school sweet-
heart), and inherited kids (well, stepkids) and grandkids 
(also stepped). I look at what all the younger people in my 
household are doing and realize that I’m not doing anything 
remotely like that anymore. I’m an old guy kind of set in his 
ways—including the way I use technology.

Now, I write a lot of books about technology. To some 
degree, how a 50-year-old person uses Windows is pretty 
much the same as how a 20-year-old person does; Windows 
is Windows, after all. I get by.

But there’s this new thing called social networking. It’s tech-
nology related because you have to use your computer (or, 
in the case of the youngsters, your cell phone) to do it. And 
from what I’ve seen, how the young people use social net-
working is quite a bit different from how my wife and I do 
it. There’s a definite generational difference here—which is 
where this book comes in. 
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2 Facebook for Grown-Ups

Facebook for Grown-Ups focuses on the biggest and most happening social 
networking site, Facebook, and how people of our generation are using it. 
Trust me; we don’t use Facebook the same way our kids do. It’s a different 
experience for us, and one that has to be learned.

Did you know, for example, that you can use Facebook to keep in touch 
with all your family members—including distant relatives? Or that you can 
find long-lost friends on the Facebook site—including that cute guy you had 
a crush on back in high school? Or that you can share your family photos 
with these friends and relatives? And keep them updated on what you’re up 
to these days?

That’s right, grown-ups use Facebook to get connected with the people 
we know today, as well as those we knew in years gone by. We also use 
Facebook to keep tabs on our kids, to drop them a note from time to time, 
and to see what mischief they’re getting themselves into. (And they are get-
ting themselves into mischief; trust me.) 

The key is figuring out how to find all the people you want to find and to 
share all the information you want to share—without sharing too much per-
sonal information about yourself. There’s a bit of a trick to doing the social 
networking thing while still maintaining a semblance of privacy online.

I try to cover all that in this book. My focus is on using Facebook, yes, 
but as responsible adults—not as carefree kids. Because, let’s face it, we 
haven’t been carefree kids for quite some time now. Sad, I know, but true.

How This Book Is Organized
If I did my job right, Facebook for Grown-Ups should be a relatively quick 
but useful read. It contains a lot of information about Facebook’s various 
and sundry features with an emphasis on how us grown-ups use those fea-
tures. 

To make things a little easier to grasp, this book is organized into six main 
parts, each focused on a particular major topic:

 • Part I, “Getting Started with Facebook,” provides an introduction to this 
whole social networking thing and helps you sign up for Facebook and find 
your way around the site.
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Introduction 3

 • Part II, “Facebook for Friends and Family,” is all about finding and com-
municating with friends and family members on  Facebook. You learn how 
to get back in touch with old friends (including that cute high school crush) 
and how to make new ones online. You even learn how to use Facebook 
to keep tabs (or spy) on your kids—really.

 • Part III, “Keeping in Touch with Facebook,” is about the many ways to 
communicate with your friends and family. You learn how to post public 
status updates, exchange private messages, and even chat in real time—
which might be the only way to get face time with your kids. I even talk 
about Facebook’s new video chat feature, which is pretty cool. 

 • Part IV, “Sharing Your Life on Facebook,” is about all the things you can 
share with your friends and family on Facebook. You learn how to share 
photos, home movies, even birthdays and other important events. 

 • Part V, “Managing and Protecting Your Facebook Account,” shows you 
how to configure your account settings—including all those privacy set-
tings you can use to keep your personal information private. I also discuss 
some “safe Facebooking” practices and help keep you safe and private on 
the Facebook site.

 • Part VI, “Doing More with Facebook,” covers some slightly more 
advanced things you might want to do, including personalizing your Profile 
page, “liking” the page of an entertainer or company, using Facebook for 
business networking and job hunting, using Facebook applications and 
games, buying and selling merchandise in the Facebook Marketplace, and 
accessing Facebook from your mobile phone. I even discuss some alterna-
tives to Facebook, in the form of Google+, LinkedIn, MySpace, and Twitter, 
as well as how to connect Facebook to other sites and services you use on 
the web. 

Although I recommend reading the book in consecutive order, you don’t 
have to. Read it in chapter order if you want (I think it flows fairly well as 
written) or read just those chapters that interest you. It’s okay either way. 

Conventions Used in This Book
I hope that this book is easy enough to figure out on its own without requir-
ing an instruction manual. As you read through the pages, however, it helps 
to know precisely how I’ve presented specific types of information.
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4 Facebook for Grown-Ups

As you read through this book, you’ll note 
several special elements, presented in what 
we in the publishing business call “margin 
notes.” There are different types of margin 
notes for different types of information, as you 
see here.

Beyond the main text, I end each chapter with 
a kind of sidebar observation. These sections 
aren’t necessarily factual, as the rest of the 
text is supposed to be; they’re more opinion, 
looking at Facebook from my personal view-
point. Take ‘em or leave ‘em; that’s up to you.

One more thing: Facebook is a website, and 
websites seem to change the way they look 
and act on a fairly frequent yet unpredictable 
basis. (In Facebook’s case, they changed the 
entire news feed and user profiles after I’d 
submitted those chapters to my publisher, 
which required massive rewrites during the 
editing stage. Thanks a lot, Facebook.) That 
means that what I describe in these pages 
might look or act a little different by the time 
you get around to reading it. So if I talk about 
a particular button that is now a link located somewhere else on the page, 
try to be understanding. You still should be able to figure things out.

Get Ready to Facebook
Now that you know how to use this book, it’s time to get to the heart of the 
matter. But when you’re ready to take a break from marveling at how old 
your friends look in their Facebook profiles, browse over to my personal 
website, located at www.molehillgroup.com. Here you can find more infor-
mation on this book and other books I’ve written—including any necessary 
corrections and clarifications in the inevitable event that an error or two 
creeps into this text. (Hey, nobody’s perfect!)

This is a note that presents 
some interesting informa-
tion, even if it isn’t wholly 
relevant to the discussion in 
the main text.

Note

This is a tip that might 
prove useful for whatever it 
is you’re in the process of 
doing.

Tip

This is a warning that some-
thing you might accidentally 
do might have undesirable 
results—so take care!

Caution
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Introduction 5

In addition, know that I love to hear from readers of my books. If you want 
to contact me, feel free to email me at facebook4grownups@molehillgroup.
com. I can’t promise that I’ll answer every message, but I do promise that I’ll 
read each one!

But enough with the preliminaries—want to find out what this Facebook 
thing is all about? Then turn the page and start Facebooking!
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4Chapter

How to Find Old Friends—
and Make New Ones

Facebook is all about connecting with friends. In fact, the 
connections you make on Facebook are officially called 
“friends.” You invite someone to be your friend; you add that 
person to your friends list; you manage your list of friends; 
and your News Feed displays the status updates of all your 
friends. Friends are part and parcel of the Facebook 
community.

Of course, before you can make someone your Facebook 
friend, you have to find that person on Facebook. That isn’t 
always as easy as you might think, especially when you’re 
looking for people you went to school with several decades 
ago. People move; women change their names when they 
get married (or divorced, or remarried, or some combination 
of the above); it’s just darned difficult to track down some 
folks. This doesn’t mean it can’t be done, however. And if 
they’re on Facebook, you can probably find them.

How Facebook Helps You 
Reconnect

When it comes to     finding lost friends and family members, 
size is everything. That is, the more people there are in the 
community, the more likely it is that the person you’re look-
ing for is there.
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And when it comes to size, Facebook is the biggest online community out 
there. 750 million users make for a pretty big pond; it’s the one website that 
just about everybody signs onto, sooner or later.

The size of the Facebook community is both a good and a bad thing, of 
course. It’s good in that it’s so big that just about anyone you’re looking for 
is probably a member. It’s bad in that there are so many people to browse 
through that it’s difficult to find any one individual. The person you’re look-
ing for is probably there, somewhere, if you only knew how to find him.

Fortunately, Facebook offers several tools for finding people on the site. 
First, Facebook can cross-tabulate your email and instant message con-
tact lists with its own membership database, identifying your contacts who 
are also Facebook members. Second, you can search the site by name, 
although that can be somewhat frustrating when you’re searching for some-
one with a fairly common name (try looking for “John Brown”—or “Michael 
Miller,” for that matter). Finally, you can search for people by location (city 
or state), the school they went to, or the company they work or worked for; 
this is a good way to find former neighbors, classmates, or coworkers. 

The end result is that you can create a Facebook network that consists of a 
fairly large number of people you used to know but haven’t necessarily been 
in contact with for a while. 

Personally, I’ve used Facebook to connect with many old high school 
and college friends; some of whom I hadn’t talked to in more than twenty 
years. It took a bit of work, but after I made a few initial contacts, the oth-
ers started to pour in. It’s a matter of work-
ing through the connections, literally finding 
friends of friends. 

That is, someone you know might be friends 
with someone else you know; this is particu-
larly common when you’re dealing with old 
school friends. After you connect with one 
friend, you can view their friends and find a lot 
of people you know in common. Knock down 
one domino, and they all start tumbling. 

As a result, I now have more than 200 friends 
on Facebook, and I’m making more by the 

As far as Facebook is con-
cerned, everyone you know 
is a “friend”—even family 
members. So when I talk 
about Facebook friends, 
these could be your siblings 
or children, people you 
work with, faint acquain-
tances, or even real friends. 
It’s just a name.

Note
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day. Some of these friends are newer—people I know in the publishing and 
marketing communities—but many are my old schoolmates. I can’t say they 
all look familiar, not after so many years (we all get older, don’t we?), but I 
remember them all. Or most of them, anyway; the old memory   isn’t quite 
what it used to be.

Why Friends Are Important
Why are friends   important? Well, I can’t speak to the value of friends in real 
life (actually, I could, but this isn’t the place for that), but I can tell you why 
friends are important on Facebook. 

It’s simple, really, and all about access. For a person to have full access to 
your Facebook Profile page and status updates, they must be added to your 
friends list. It’s the same in reverse; you must be on that person’s friends list 
to view her full Profile page and status updates.

In addition, when you add someone to your friends list, all of her status 
updates automatically appear on the News Feed on your Facebook Home 
page. Likewise, when you’re added to someone else’s friends list, all your 
status updates appear in that person’s News Feed. It’s a great way of keep-
ing tabs on what your friends are doing.

Fortunately, there is no practical limit to the  number of friends you can have 
on Facebook (okay, you can have up to 5,000 friends—a number you’re 
never going to reach), so you don’t have to pick and choose; you can make 
anybody a friend if you so want. Some people have hundreds of Facebook 
friends, whereas others have just a few. It’s all up to you.

That said, there is no expectation that you 
dutifully read all the posts from all your 
Facebook friends. In fact, when you add a per-
son to your Facebook friends list, that doesn’t 
even imply that the person is a “friend” in the 
traditional use of the word. You might not 
even know that person; Facebook friends can 
be total strangers in real life. On Facebook, 
they’re just people you follow—and who   
follow you.

The process of finding new 
Facebook friends is called   
friending. When you remove 
someone from your friends 
list, you unfriend them.

Note
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Finding Friends with Connections
Let’s start with    the easiest way to find friends on Facebook—by letting 
Facebook do the work. Facebook knows who your current friends are, and 
who their friends are. Facebook also knows where you went to school, 
where you’ve worked, where you live, and a lot more about you, too. With 
this information in hand, Facebook can make the connections and look for 
other people who know your friends, other people who went to the same 
schools and worked at the same companies, and other people who live near 
you. All of these folks are potential friends.

To find friends with similar connections, follow these steps:

 1. From the top of any Facebook page, click your name in the toolbar.

 2. When your Profile page appears, click the Friends item near the top of the 
page, as shown in Figure 4.1.

Figure 4.1. Getting to your friends from your Profile page.   

 3. On the Friends page, shown in Figure 4.2, click the Find Friends button 
near the top of the page. 

Figure 4.2. Finding new friends.   

 4. The next page displays a list of folks that Facebook thinks might be friends, 
as shown in Figure 4.3. These are typically friends of your current friends, 
and such. To invite any individual to be your friend, click the Add Friend 
button.
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Figure 4.3. Viewing potential friends—with    connections. 

 5. You can search for friends based on a variety of criteria listed in the left 
column. Just check an item to display people who match that criteria. For 
example, to search for folks who you went to high school with,    check the 
appropriate High School box. 

Finding Friends via Email
If you recall,    when you first signed up for your Facebook account, Facebook 
asked to look through your email contacts list for potential friends. You 
might have done this or you might not have; I typically ignore this step when 
I’m first getting started. In any case, there’s a lot more looking that can be 
done, at any time you feel like it.

Even though today’s high school and college generations seem to have 
abandoned email as being too slow and old fashioned (Email? Old fashioned 
already?), we oldsters still rely on email as a primary means of communicat-
ing online—especially for work and with family members. As such, it’s a fair 
assumption that if you email someone on a regular basis, you might want to 
become Facebook friends with him. 
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To that end, Facebook can look through your email contact lists for people 
who are also Facebook members, and then invite those people to be your 
friends. Here’s how it works:

 1. If you have a Find Friends button in your Facebook toolbar, click it. 
Otherwise, click the Friend Requests button, and select the Find Friends 
link in the drop-down menu.

 2. When the Friends Step 1 page appears, as shown in Figure 4.4, select the 
email service you use.

Figure 4.4. Finding friends via    email. 

 3. If you use a web-based email service, such 
as Yahoo! Mail or Gmail, enter your email 
address and click    the Find Friends button. 
(If prompted, enter your email password, 
too.) Facebook now displays a list of your 
email contacts who are also Facebook 
members.

 4. If you use Microsoft Outlook to check your email, click Other Tools, and 
then select Upload Contact File. When the page changes, click the Find My 
Windows Contacts button and follow the onscreen instructions to proceed.

If you use Skype , you can 
also search your Skype 
contacts list for people on 
Facebook.

Note
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 5. If you use another software program to manage your email, follow the 
same instructions in Step 4, except click the Browse or Choose File but-
ton; then navigate to and select your email contacts file. When you return 
to the Friends page, click the Upload Contacts button to upload your email 
contacts list to Facebook and display a list of email contacts who are also 
Facebook members.

 6. When the list of email contacts appears, as shown in Figure 4.5, check the 
box next to each person to whom you’d like to be friends.

Figure 4.5. Identifying people you’d like to be friends with.   

 7. Click the Send Invites button to send friend requests to these contacts.

Facebook now sends friend requests to the people you selected. When a 
person accepts your request, you become friends with that person. If a per-
son does not accept your request, you don’t become    friends.

Searching for Long-Lost Friends
The preceding processes     can find a lot of new friends for you. But what 
about folks who aren’t already in your email contacts list, or who don’t show 
up as a potential connection on Facebook.
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Fortunately, Facebook lets you search for people by either name or email 
address. (Although, it’s unlikely that you know the email address of some-
one you haven’t seen in twenty years….) You can search for people from 
the search box on the Facebook toolbar or the one on the Friends page, 
although I prefer doing all my friend searching from the Friends page. 

Follow these steps:

 1. From any Facebook page, type a name or email address into the search 
box, and then click the Search button (the magnifying glass) or press Enter 
on your keyboard.

 2. When the search results page appears, select People in the sidebar, as 
shown in Figure 4.6.

Figure 4.6. The results of a friends search.    

 3. To narrow your search to people who live 
in a given location, work at a specific com-
pany, or attended a given school, click the 
button at the top of the column and select 
either Location, Education, or Workplace. 
Then enter the given location, school, or 
company, and press Enter.

 4. Click the Add Friend button next to the 
person to whom you want to send a friend 
request.

If the friend you’re looking 
for has a relatively common 
name, such as John Smith, 
there might be too many 
people with that name on 
Facebook to find the cor-
rect one. It might be easier 
to search     for that person by 
entering his email address, 
if you know it.

Tip
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Accepting Friend Requests
Sometimes potential friends   find you before you find them. When this hap-
pens, they send you a friend request, which you can then accept or decline. 
You might receive a friend request via email, or you can view friend requests 
within Facebook.

Here’s how it all works:

 1. To view pending friend requests, click the Friend Requests icon in the 
Facebook toolbar, as shown in Figure 4.7. 

Figure 4.7. Viewing pending friend requests.  

 2. To view the Profile of a person requesting to be your friend, click his name.

 3. To accept this friend request, click the Confirm button. 

 4. To refuse this request,    click the Not Now button. 

If you accept this person’s request, he’ll receive a notification as such. If you 
reject the request, the person will not be notified. This protects against nega-
tive reactions if you decide not to do the friend thing.

And here’s the deal. You don’t have to accept a friend request, even if you 
know that person in the real world. Remember, after you’ve accepted a 
friend request, that person can view all your personal information and status 
updates. (That is, unless you alter your privacy settings to hide information 
from that person, as I discuss in Chapter 15, “Keeping Some Things Private: 
Managing Facebook’s Privacy Settings.”) You might not want to accept all 
the friend requests you receive; that’s   your prerogative.
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Finding Friends of Friends
Another way to find    old friends is to look for people who are friends of your 
current friends. That is, when you make someone your friend on Facebook, 
you can browse through the list of people who are on his friends list. 
Chances are you find mutual friends on this list—people that both of you 
know, but you haven’t found otherwise.

You find friends of your friends on your friends’ Profile pages. Look for the 
box labeled Friends near the top of the page; these are the people on this 
person’s friends list. Click the box to view all these people.

Click on any name in this list to view that person’s profile page. To send a 
friend request to a person, click the Add Friend button. You’d be surprised 
how    many old friends you can turn up this way!

Finding Hard-to-Find Friends
When it comes     to tracking down old friends on Facebook, sometimes a 
little detective work is in order. It’s especially tough to find women you 
used to know, as names get changed along with marital status. Some 
women have enough forethought to enter their maiden name as their 
middle name on Facebook—so the Cathy Coolidge you used to know 
might be listed as Cathy Coolidge Smith—which means their maiden 
names actually show up in a Facebook search. Others, however, don’t 
do this—and thus become harder to find.

You can, of course, search for a partial name—searching just for 
“Cathy,” for example. What happens next is a little interesting. 
Facebook returns a list of people named Cathy, of course, but puts at 
the top of this list people who have mutual friends in common with you. 
That’s a nice touch, as it’s likely that your old friend has already made a 
connection with another one of your Facebook friends.

Past that point, you can then display everyone on Facebook with that 
single name. But that’s going to be a bit unwieldy, unless your friend 
has a unique name.
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One approach to narrowing down the results is to specify a location in 
your search. For example, if you’re looking for a John Smith and think 
he currently lives in Minnesota, you would search for “john smith min-
nesota.” It’s even better if you think you know a city; searching for “john 
smith minneapolis” narrows the results even further.

Other information added to your query can also help you better find 
people. For example, if you know where that person works, add the 
name of the company to the query. So if you think John Smith works at 
IBM, search for “john smith ibm.”

Beyond these tips, finding long-lost friends on Facebook is a trial-
and-error process. The best advice is to keep plugging—if they’re on 
Facebook,     you’ll find them sooner or later.
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accepting friend requests, 51

accounts

account settings, changing, 
173-181, 187

deactivating, 182-184

deleting, 184-186

account settings, changing, 173-175

ad settings, 181

applications settings, 178-180

importance of, 187

mobile settings, 180

notifications settings, 177-178

payments settings, 180-181

security settings, 176-177

accounts (Facebook)

creating, 22-23

creating multiple, 29-30

Acquaintances list, 81

acronyms, list of, 101-102

active sessions, 177

Activity Log, viewing/editing, 
218-219

adding

friends to custom friends list, 
82-83

photo album descriptions, 137

addresses (email), claiming, 107

Adobe Premiere Elements, 147

ad settings, changing, 181

AIM (AOL Instant Messenger), 114

albums. See photo albums

allowing applications, 246

alternate identity, creating, 73-75

America Online, 11

Angry Birds, 245

AOL Instant Messenger (AIM), 114

applications, 10, 243-245

allowing, 246

blocking posts from, 250-251

deleting, 248

editing settings, 248

finding, 245-246

games, 250

hiding updates from, 60-61

list of most useful, 248-250

privacy settings, 195-197

smartphone connections, 278

viewing list of, 247

applications settings, changing, 
178-180

app passwords, creating, 177

Apps link, 34

articles, sharing on Facebook, 
291-293

asking questions in status updates, 
95-96

attaching to status updates

links, 95

photos, 93-94

attachments, sharing, 62-63

Index
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B
Birthday Calendar, 249

birthday notifications, 170-171

blocking

application and game posts, 
250-251

people, 85-86

block lists, 86, 197

blogs, 12

defined, 19

sharing on Facebook, 291-293

bookmarks, 19

BranchOut, 244, 249

browsing

applications, 246

Facebook Marketplace, 
255-256

Bumper Sticker, 244

business contacts

finding, 237-238

managing, 238

C
CAPTCHA, 23

Causes, 244, 249

changing

account settings, 173-175

ad settings, 181

applications settings, 
178-180

importance of, 187

mobile settings, 180

notifications settings, 
177-178

payments settings, 180-181

security settings, 176-177

language, 175

passwords, 175

privacy settings, 191-193

Chat column, 36

chat (Facebook), 114-115. See 
also instant messaging; video 
chat

configuring settings, 118-119

finding friends for, 116-117

from iPhone, 278

Messages versus, 123-124

resizing window, 118

starting, 117-118

with your children, 115

children

chatting with yours, 115

friending, 71-72

under different identity, 73-75

grown children, contacting via 
Facebook, 76-77

personal information, 
viewing, 77

protecting on Facebook, 
198-199

status updates, viewing, 
72, 75-76
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Circle of Moms, 249

circles, 284

claiming Facebook email 
address, 107

Classmates.com, 12

Close Friends list, 81

commenting

on Facebook Marketplace 
listings, 260

on photos, 141

public nature of, 70

on status updates, 61

of your children, 75-76

communication

via Facebook, 297-300

forms of, 8-10

real-world versus social 
networks, 16-17

CompuServe, 11

computer viruses, 203

configuring

account settings, 173-175

ad settings, 181

applications settings, 
178-180

importance of, 187

mobile settings, 180

notifications settings, 
177-178

payments settings, 180-181

security settings, 176-177

chat settings, 118-119

privacy settings. See privacy 
settings

connecting websites to Facebook, 
293-296

connections

finding friends via, 46-47

from iPhone, 265

chatting, 278

posting status updates, 
268-269

uploading photos, 270-271

viewing friends profiles, 275

viewing messages, 276

viewing News Feed, 266-267

privacy settings, 193-194

from smartphones, 278

from text messages, 279-281

consolidation tools for social 
networks, 288-289

contact information

choosing what to share/keep 
private, 207

privacy issues, 212

contacting

Facebook Marketplace 
sellers, 260

grown children via Facebook, 
76-77

contacts. See business contacts; 
friends

content of status updates, 
examples of, 97-100
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cover image, changing, 216-217

Craigslist, compared to Facebook 
Marketplace, 264

custom friends lists

adding friends to, 82-83

creating, 79-82

posting to, 84

reading posts, 84

removing friends from, 84

smart lists, 81

viewing, 80-81

customizing

Pages, 230-233

Profile page for job hunting, 
239-240

custom sharing option, 192-193

D
deactivating accounts, 182-184

default privacy setting, 
changing, 191

deleting

applications, 248

Facebook accounts, 182-186

friends. See unfriending

Page elements, 233

photo albums, 137

photos, 137

status updates, 97, 218

denying friend requests, 51

descriptions, adding to photo 
albums, 137

disabling face recognition, 
142-143

downloading photos, 142

E
eBay, compared to Facebook 
Marketplace, 264

Ebert, Roger, 224

editing

Activity Log, 218-219

application settings, 248

personal information, 219-220

photo albums, 134

photos, 134-135

video information, 151-152

videos, 147

email

addresses

changing in account 
settings, 174

finding friends by, 49-50

contacts, finding friends via, 
47-49

in Facebook, 106-112

invitations, RSVPing to events, 
166-167

embedding videos, 153

employers, personal information 
available to, 241-242
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employment

information on profile page, 25

searching for, 239-240

ending Facebook Marketplace 
listings, 262-263

Epicurious, 12

Eventbrite, 172

events, 16, 161-162

creating, 167-169

inviting friends to, 168

RSVPing, 162-164

from email invitations, 
166-167

from event page, 164-166

from status updates, 166

searching for, 162-163

selling tickets to, 172

sharing, 165-166

viewing, 169-170

Events link, 33

Events tab (on Pages), 233

F
Facebook

accounts

creating, 22-23

creating multiple, 29-30

advantages of staying, 289-290

applications. See applications

connecting websites to, 
293-296

Google+ versus, 284-285

Help Center, 41

history of, 12

how not to use, 16-17

how to use, 15-16

importance of friends, 45

LinkedIn versus, 285-286

MySpace versus, 286-287

overview, 12-14

profile page. See profile page

requirements, 21-22

searching, 38-40

signing in, 31-32

signing off, 41

Skype integration with, 122-123

Twitter versus, 287-288

usage patterns for, 17-19

Facebook Connect, 207-208

deleting Facebook accounts, 
184-185

Facebook Credits, 180-181

Facebook for iPhone 
application, 265

chatting, 278

posting status updates, 
268-269

uploading photos, 270-271

viewing

friends’ profiles, 275

messages, 276

News Feed, 266-267
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Facebook Marketplace, 10

browsing, 255-256

categories, 254-255

compared to eBay/
Craigslist, 264

contacting sellers, 260

explained, 253-254

item listings

commenting on, 260

creating, 261-262

ending, 262-263

responding to, 260

sharing, 259

viewing, 258

searching, 258

Facebook Pages. See Pages

Facebook toolbar, 37-38

face recognition, 132-134, 
142-143

Family list, 81

Family Tree, 244, 249

fan pages. See pages

FarmVille, 245

featuring status updates, 217-218

file formats for videos, 146-147

finding. See also searching

applications, 245-246

business contacts, 237-238

friends, 23-24, 43-45

for chatting, 116-117

from email contacts, 47-49

from friend connections, 
46-47

friends of friends, 52

by name or email address, 
49-50

narrowing search results, 
52-53

Flickr, 12

forums, 10

frequency of status updates, 103

friending

business contacts, 237-238

defined, 45

your children, 71-72

under different identity, 73-75

friend requests, accepting/
denying, 51

friends. See also business 
contacts

blocking, 85-86

chatting from iPhone, 278

communicating via Facebook, 
297-300

custom lists

adding to, 82-83

creating, 79-82

posting to, 84

reading posts, 84

removing from, 84

smart lists, 81

viewing, 80-81
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displaying more/fewer 
updates, 60

finding, 23-24, 43-45

for chatting, 116-117

from email contacts, 47-49

from friend connections, 
46-47

friends of friends, 52

by name or email address, 
49-50

narrowing search results, 
52-53

hiding, 59-60

importance on Facebook, 45

inviting to events, 168

limit on number of, 45

number of, 87

photos, sharing, 141

Profile pages

navigating, 65-69

viewing, 64-65

viewing from iPhone, 275

writing messages on, 91

real-world versus Facebook, 17

status updates. See status 
updates

tagging

in photos, 128, 132-136, 
142-143

in status updates, 96-97

in videos, 152

unblocking, 86

unfriending, 85

Friends on Chat area, 34

Friends sharing option, 191

Friendster, 12

G
games, 10

hiding updates from, 60-61

Goodreads, 244, 249

Google+, 284-285

Google Talk, 114

grammar in status updates, 100

groups, 10

defined, 14

professional networking in, 238

grown children, contacting via 
Facebook, 76-77

H
harassment, 204

HD videos, 160

Help Center, 41

hiding

application updates in News 
Feed, 60-61

Facebook information from 
other websites, 195-197

friends in News Feed, 59-60

status updates, 217-218

high resolution photos, 127
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308 I N D E X   history

history

of Facebook, 12

of social networks, 11-12

home movies. See videos

Home page

elements of, 32-36

News Feed

commenting on posts, 61

displaying more/fewer 
updates, 60

fine-tuning Top Stories, 
58-59

hiding application updates, 
60-61

hiding friends, 59-60

liking posts, 62

sharing attachments, 62-63

viewing, 55-58

status updates, posting, 91

Honesty Box, 244

HootSuite, 288

Houses category (Facebook 
Marketplace), 254

HQ videos, 160

I
ICQ, 114

identity theft, 204

iLike, 249

iMovie, 147

instant messaging, 10, 113-114. 
See also chat (Facebook)

integration of Skype and 
Facebook, 122-123

inviting friends to events, 168

iPhone, connecting to 
Facebook, 265

chatting, 278

posting status updates, 268-
269

uploading photos, 270-271

viewing

friends’ profiles, 275

messages, 276

News Feed, 266-267

item listings (Facebook 
Marketplace)

commenting on, 260

creating, 261-262

ending, 262-263

responding to, 260

sharing, 259

viewing, 258

iVillage, 12

J
job hunting, 239-240

Jobs category (Facebook 
Marketplace), 254

joining networks, 236-237
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Messages 309

K
kids. See children

L
language, changing, 175

leaving Facebook, 182

deactivating accounts, 183-184

deleting accounts, 184-186

liking

articles on Facebook, 291-293

Pages, 228

of potential employers, 240

status updates, 62

linked accounts, 175

LinkedIn, 285-286

LinkedIn Profile, 249

linking websites with Facebook, 
207-208

links, attaching to status 
updates, 95

Links tab (on Pages), 233

listings (Facebook Marketplace)

commenting on, 260

creating, 261-262

ending, 262-263

responding to, 260

sharing, 259

viewing, 258

lists

adding to, 82-83

creating, 79-82

posting to, 84

reading posts, 84

removing friends from, 84

smart lists, 81

viewing, 80-81

Lists link, 33

logging in. See signing in to 
Facebook

login approvals, 177

login notifications, 176

low resolution photos, 126

M
Mafia Wars, 245

malware, 203

marketing with Pages, 234

Marketplace. See Facebook 
Marketplace

McDonald’s, 224

Messages, 33. See also chat; 
instant messaging; video chat

chat versus, 123-124

email system, 106-108

explained, 105-106

reading, 108-110

sending, 110-111

sharing events as, 165

sharing photos as, 138-139
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310 I N D E X   Messages

sharing videos as, 153

viewing from iPhone, 276

writing on friends’ Profile 
pages, 91

microblogging, 19, 287

mobile connections. See 
connections

mobile settings, changing, 180

More link, 34

movies. See videos

multiple Facebook accounts, 
creating, 29-30

multiple social networks, 
consolidation tools for, 288-289

mutual friends, finding, 52

MyCalendar, 249

MySpace, 12, 286-287

N
names

changing in account 
settings, 174

finding friends by, 49-50

narrowing search results, 52-53

navigating Profile pages, 65-69

networks, 175, 235-236. See also 
professional networking

joining, 236-237

school networks, 236

News Feed, 33-35. See also 
status updates

blocking application and game 
posts, 250-251

commenting on posts, 61

defined, 14

displaying more/fewer 
updates, 60

fine-tuning Top Stories, 58-59

hiding application updates, 
60-61

hiding friends, 59-60

liking posts, 62

sharing attachments, 62-63

viewing, 55-58

on iPhone, 266-267

status updates, 15

videos in, 156-157

Notes tab (on Pages), 233

notifications of birthdays, 170-171

notifications settings, changing, 
177-178

O
old posts, privacy settings, 197

online availability, determining, 
116-117

online stalking, 204

Open Graph technology, 190, 293

organizing photos, 134
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Photobucket 311

P
Pages. See also Profile pages

creating, 228-230

customizing, 230-233

elements of, 228

explained, 223-227

liking, 228

marketing with, 234

of potential employers, 
liking, 240

searching for, 227

selecting elements of, 233

Palin, Sarah, 224

Pandora, 244

parents, chatting with your 
children, 115

passwords

app passwords, creating, 177

changing, 175

security of, 23

payments settings, changing, 
180-181

people, subscribing to, 63-64

personal information

availability to employers, 
241-242

choosing what to share/keep 
private, 205-207

editing, 219-220

Facebook usage of, 202-203

on profile page, 26-28

privacy issues, 212

privacy settings, 202

viewing, 77

personalizing Profile page

Activity Log, viewing/editing, 
218-219

cover image, changing, 
216-217

personal information, editing, 
219-220

Profile picture, changing, 
214-216

status updates, hiding/
featuring, 217-218

Pets category (Facebook 
Marketplace), 254

phones, activating for text 
messaging, 279-280

photo albums

deleting, 137

descriptions, adding, 137

editing, 134

existing albums, uploading 
photos to, 131

new albums, uploading photos 
to, 128-131

Photo Uploader, 127

Photobucket, 12
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312 I N D E X   photos

photos

attaching to status updates, 
93-94

commenting, 141

cover image, changing, 
216-217

deleting, 137

downloading, 142

organizing, 134

printing, 142

profile photo

changing, 214-216

uploading, 25-26

sharing, 10, 16, 125-128

editing photos, 134-135

friends’ photos, 141

high resolution photos, 127

low resolution photos, 126

as messages, 138-139

as status updates, 138

tagging, 128, 132-136, 142-143

privacy settings for, 194-195

yourself, 141

uploading

to existing photo album, 131

from iPhone, 270-271

to new photo album, 128-131

viewing, 127, 139-141

Photos tab (on Pages), 233

physical stalking, 204

Ping.fm, 288

Pinnacle Studio HD, 147

Pinterest, 249

polls in status updates, 95-96

posting status updates. See also 
sharing; status updates

to custom friends list, 84

from iPhone, 268-269

printing photos, 142

privacy

connecting websites to 
Facebook, 295-296

of contact information, 212

of personal information, 212

Facebook usage of, 202-203

privacy levels, selecting, 28-29

privacy settings

block list management, 197

changing, 191-192

custom sharing options, 
192-193

choosing what to keep private, 
205-207

explained, 189-190

Facebook connections options, 
193-194

face recognition, 142-143

hiding information from other 
websites, 195-197

linking websites with Facebook, 
207-208
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Publisher box 313

for old posts, 197

for personal information, 
202, 219

protecting children on 
Facebook, 198-199

for tagging, 194-195

private communications, 10, 15

private messages

chat versus, 123-124

email system, 106-108

explained, 105-106

reading, 108-110

sending, 110-111

Prodigy, 11

professional networking

availability of personal 
information, 241-242

business contacts

finding, 237-238

managing, 238

in groups, 238

job hunting, 239-240

networks

explained, 235-236

joining, 236-237

Profile page. See also Pages

customizing for job hunting, 
239-240

defined, 13, 36-37

description of, 213-214

employment information, 25

of friends, writing messages 
on, 91

navigating, 65-69

personal information, 26-28

privacy levels, 28-29

profile photo

changing, 214-216

uploading, 25-26

personalizing

Activity Log, viewing/editing, 
218-219

cover image, changing, 
216-217

personal information, editing, 
219-220

status updates, hiding/featur-
ing, 217-218

privacy settings, 193-194

school information, 24-25

status updates, posting, 91

timeline view, 221

viewing, 64-65

from iPhone, 275

profile photo

changing, 214-216

uploading, 25-26

protecting children on Facebook, 
198-199

public nature of comments, 70

Public sharing option, 191

Publisher box, 91
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314 I N D E X   questions, asking in status updates

Q
questions, asking in status 
updates, 95-96

R
reading. See viewing

real-world communication, social 
networks versus, 16-17

Recent Stories, 34-35, 56

recognized devices, 177

recording videos

for Facebook, 145-146

from webcams, 149-151

refusing. See denying

removing

friends from custom friends 
list, 84

Profile picture, 215

Rentals category (Facebook 
Marketplace), 254

requirements for Facebook, 21-22

resizing Chat window, 118

resolution of videos, 159-160

responding to Facebook 
Marketplace listings, 260

risks of social networks, 203-205

robbery, 204

RSVPing to events, 162-164

from email invitations, 166-167

from event page, 164-166

from status updates, 166

S
school information on profile 
page, 24-25

school networks, 236

searching. See also finding

applications, 246

for events, 162-163

Facebook, 38-40

Facebook Marketplace, 258

for Pages, 227

search results, narrowing, 52-53

secretly friending your children, 
73-75

secure browsing, 176

security

passwords, 23

risks of social networks, 
203-205

security settings, changing, 
176-177

Seesmic, 288

selecting

friends, strategies for, 87

Page elements, 233

privacy levels, 28-29

sellers (Facebook Marketplace), 
contacting, 260

selling

items on Facebook Marketplace

ending listing, 262-263

listing item for sale, 261-262

tickets to events, 172
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spyware 315

sending Messages, 110-111

Services category (Facebook 
Marketplace), 254

Share box, 91

sharing

articles on Facebook, 291-293

attachments, 62-63

choosing what to share, 
205-207

custom sharing option, 192-193

events, 165-166

Facebook Marketplace 
listings, 259

linking websites with Facebook, 
207-208

photos, 125-128

editing photos, 134-135

friends’ photos, 141

high resolution photos, 127

low resolution photos, 126

as messages, 138-139

as status updates, 138

videos, 152-153

YouTube videos, 154-156

signing in to Facebook, 31-32

signing off Facebook, 41

Skype, 48

Facebook integration with, 
122-123

as instant messaging 
service, 114

as video chat service, 120

smart lists, 81

smartphones, connecting to 
Facebook, 278

social bookmarking services, 19

social marketing, 234

social media, 19

The Social Network (film), 12

social networks. See also 
Facebook

advantages of Facebook, 
289-290

consolidation tools for, 288-289

defined, 8, 20

Google+, 284-285

guidelines for, 209-211

history of, 11-12

LinkedIn, 285-286

MySpace, 286-287

real-world communication 
versus, 16-17

reasons for using, 8-10, 283

security risks of, 203-205

tools offered by, 10-11

Twitter, 287-288

types of users, 11

Sony Vegas Movie Studio 
HD, 147

spam, 203

Spotify, 294

spying on your children. See 
children

spyware, 203
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316 I N D E X   stalking

stalking, 204

starting

chatting, 117-118

video chat, 121-122

status updates. See also News 
Feed

acronyms, list of, 101-102

asking questions in, 95-96

choosing what to share/keep 
private, 205-206

commenting on, 61

defined, 8, 14-15

deleting, 97

displaying more/fewer, 60

explained, 89-90

featuring, 217-218

frequency of, 103

friends, tagging in, 96-97

grammar of, 100

guidelines for, 208-211

hiding, 59-60, 217-218

liking, 62

links, attaching, 95

in News Feed

fine-tuning Top Stories, 
58-59

viewing, 55-58

old posts, privacy settings 
for, 197

photos, attaching, 93-94

posting

to custom friends list, 84

from iPhone, 268-269

as text, 92-93

privacy settings, changing, 192

reading from custom friends 
list, 84

RSVPing to events, 166

sharing

attachments, 62-63

events as, 165

photos as, 138

videos as, 152-153

subscribing to, 63-64

viewing, 15

what to write, 97-100

when job hunting, 240

where to post, 91

of your children

subscribing to, 72

viewing, 72, 75-76

Stuff category (Facebook 
Marketplace), 254

subscribing

to people, 63-64

to your children’s status 
updates, 72
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videos 317

T
tagging

friends

in photos, 128, 132-136, 
142-143

in status updates, 96-97

privacy settings for, 194-195

videos, 152

yourself in photos, 141

text messages, connecting to 
Facebook, 279-281

The WELL, 11

third-party applications. See 
applications

Ticker, 35

Tickets category (Facebook 
Marketplace), 255

tickets to events, selling, 172

timeline view of Profile page, 221

toolbar (Facebook), 37-38

Top Stories, 34-35, 56

fine-tuning, 58-59

TripAdvisor, 250

TripAdvisor—Cities I’ve 
Visited, 250

TweetDeck, 288

tweets, 19, 287

Twitter, 19, 250, 287-288

U
The Ultimate Web Marketing 
Guide (Miller), 234

unblocking people, 86

unfriending, 45, 85

updates. See status updates

uploading

photos

to existing photo album, 131

from iPhone, 270-271

to new photo album, 128-131

profile photo, 25-26

videos, 147-149

usage patterns for Facebook, 
17-19

usernames, changing in account 
settings, 174

V
Vehicles category (Facebook 
Marketplace), 254

video chat, 120-122

videos

editing, 147

embedding, 153

file formats, 146-147

information, editing, 151-152
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318 I N D E X   videos

recording

for Facebook, 145-146

from webcams, 149-151

resolution, 159-160

sharing, 10, 16, 152-153

tagging, 152

uploading, 147-149

viewing

in News Feed, 156-157

in video page, 158-159

YouTube videos, sharing, 
154-156

Video tab (on Pages), 233

viewing

Activity Log, 218-219

applications list, 247

events, 169-170

Facebook Marketplace 
listings, 258

friends’ profiles from 
iPhone, 275

lists, 80-81

Messages, 108-110

on iPhone, 276

News Feed, 55-58

on iPhone, 266-267

personal information

privacy settings for me, 219

of your children, 77

photos, 127, 139-141

Profile pages, 64-65

timeline view, 221

status updates, 15

from custom friends list, 84

of your children, 72, 75-76

videos

in News Feed, 156-157

in video page, 158-159

viruses, 203

W
webcams, recording videos from, 
149-151

websites

connecting to Facebook, 
293-296

hiding Facebook information 
from, 195-197

linking with Facebook, 207-208

sharing articles on Facebook, 
291-293

Welcome link, 32

We’re Related, 250

Which Marvel Superhero Are 
You?, 244

Wilson, Brian, 224

Windows Live Messenger, 114

Windows Movie Maker, 147

work networks. See networks

writing messages on friends’ 
Profile pages, 91
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YouTube videos, sharing 319

Y
Yahoo! Messenger, 114

Yahoo! News, 294

your children. See children

YouTube videos, sharing, 154-156
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