Search Pictures

Print  Bum

"] | Paste
Undo

Redo d
Alice McKinney
Dedication 084

Cheryl's 50th 022
Select all
Layout

Folder and SearchfOptions

Delete

Rename

Cheryl's 50th 087 Concert_FluorWB

Remove Propertic}

Properties

THIVidEss
1 Perflogs
). Program Files|
1 Users
1| Windows
L zu
*) CD Drive (i) U<

DSCNS927

0 Open a folder or library.

e Select a file.

6 Click Organize.

O Click Copy.

6 Navigate to the destination folder.

DEALING WITH DUPLICATES WHI

When you copy one or more files to a destination folder,
checking for duplicate file or folder names, and gives you options fo
flicts. This exercise shows you how Windows file copy protection works.

2 . | | « Media Folder »

Search Media Folder

File Edit View Tools Help

a8 Computer
b &, Local Disk (C)
» €4 DVD Drive () YO|=
4 Local Disk (F)

1. 2068

1. Docs

. Media Folder
)i MyVideos
1 Perflogs

v @

]

b Ll Windows

> 0 Zuww

» () CD Drive (K) U2 ¢

Program Files ||

Users

-

>V note

If you copy a folder into a location that has a folder with the same name,
Windows 7 prompts you to choose whether to merge the folder contents. l

Organze = MNewFolder  Includein library »  Sharewith = Bum =~ 0 @
@ Gates - Name ° Date modified Type
. Artur Rubinstein2 4/1/20091007 AM  File Folder
4724 Libraries '
| artwork 4/10/2008 204 PM  File Folder
b [ Documents
i U Franz Liszt 2 4/1/20091213PM  File Folder
»
gt ) Music Mix 4/1/2009409PM  File Folder
& =] Pictures 5 E
1. Sample Pictures 4/1/20099:57 AM  File Folder
> B Videos

Loed



0 Click Organize.

O Click Paste. The file is copied to the destination folder.

0 Click Organize, Paste again.

O From the Copy File conflict dialog, select Copy, but Keep Both Files.

@ There are now two copies of the files in the destination folder.

ol ——
LA o
There is already a file with the same name in this location. I
Click the file you want to keep
= Copy and Replace
Replace the file in the destination folder with the file you are copying:
= ) IMG_4782.jpg ,
i IMG_4782 (C\Users\Marcus_S\My Pictures)
- Size: 4.52 MB
4 | Date modified: 1/1/2009 10:40 PM
& | Copy
0_ P ——
e 2 || 2 Don'tcopy
- i No files will be changed. Leave this file in the dest
Select all Blchies ) IMG_4782.jpg
] Layout » B IMG_4782 (F\Media Folder) |« Media Folder » ~ | 45 M| Search Media Folder p
Folder and Search Options Size: 4.52 MB File Edit View Tools Help
X Delete Date maodified: 1/1/2009 10:40 PM Organize v f@Preview v  Print  Bum =~ b @
s i - 4 Name ’ Date modified Type
2 Propert Favorit
PZ:::GW“ E i < Copy. but keep both files .a;:k:p ) Artur Rubinstein2 4/1/200910:01 AM  File Folder
The file you ggg copying will be renamed "IMG_47! ' Downloads W artwork 4/19/2008204 PM  File Folder
S N @ Recent Places |, Franz Liszt 2 4/1/20091213PM  File Folder
- Local Di kEF) ! (5 Gates 1 Music Mix 4/1/20094:09PM  File Folder
i s s ierods
@ o & Libraies =] IMG 4782 (2) 0 ‘ 1/1/200910:40 PM  JPG File
e i D SO 0 G il
edia Folder
3 st — & Music
. PerfLogs =] pictures
B videos
18 Computer
&, Local Disk (C:)
€ DVD Drive () YD
a Local Disk (F)
i 80GB
B Docs
. Media Folder
Ui Myvideos
. Perflogs
Program Files ™ ¢ m P

G Bty




ORGANIZING FAVORITES

Internet Explorer 8 enables you to organize your favorites
can create new folders, delete favorites you no longer use, and mov
this tutorial, you learn how to move a favorite from one folder to another.

? 9

& MSN.com - Windows Ifiternet Explore]
mvi‘http:f AW, SN.COI 4
o Favorites “ 5 [T |nformit Shot Dpctor,The .. & espn The Worl
4 Addto Favories...[+] | Organize Favorites
Add to Favorites Bar
Add Current Tabs to Favorites... & . Favortes Bar
5 | Links for United States
tMt B Import and Export... i | Microsoft Websites
: . .. . i MSH Websites N
| Organize Favorites... el Food L. Sports
IT informit Shot Dector, The The Amateur's ... g:’;n 14 Windows Live
IT informit Shot Doctor, The The Amateur's ... Health! fl
| Links for United States nals Hores
| Microsoft Websites
L MSN Websites
__ Ama
& NAsCAR \ Ma
)i Windows Live See ho |
Favorites Bar
I Favorites Folder
Modified:
4{21/2009 2:16 PM
g See Suggested Sites s {1
Today's Picks || Hew Foider 3| [ Move... I I Rename ] [ Delete... ] i
o e o | = Detroit city councilman wall i I

away from home mortgage fl
iy [ ] |l

4 - n I

o Click Favorites.
e Open the Add to Favorites menu.
e Click Organize Favorites.

O Click the folder that contains the favorites you want to move, rename, or delete.

‘ Contimwdz)

NOTE

The dialog in Step 4 includes options to move,

rename or delete existing folders and to make new
folders. ™




@ Organize Favorites

E IE site on Microsoft g
a Marketplace

a Microsoft A Home
& Microsoft A Work

— =
Browse For Folder

J. MSN Websites
£ MSN Autos | Click the folder that you want to move the selected fies to.
a MSN Ertertainment |
& MSN Money B
&) MSN Sports i Favorites
a MSHN N | Favorites Bar
] MSNEC News i LU Links for United States

j Sports i H Microsoft Websites

~ £ NAsCAR : J) MSN Websites

MSN Sports
http: //go.microsoft.comffwlink f?LinkId=58921
Times visited: 3 Last visited: 4/20,/2009 3:25FPM

6 Select the favorite to move.

o Click Move.
O Select the folder where you want to move the favorite.
€ ciickok.

Q Click Close.
)

NOTE

To see the favorite in its new location, open Favor-
ites and click the Favorites tab. B




USING ADDITIONAL CLOCKS

If you need to know what time it is in other time zones, you can configure Windows 7 to
display additional clocks.

Friday, April 10, 2009

April, 2009 4
Mo Tu We Th Fr Sa
003 1 2 3 4

4

Su

2

5 6 7 8 9offfju
12 13 14 15 16 17 18
19
26
3

Additional Clocks I.nbernet‘l’lm—|

Additional clocks can display the time in ofher time zones, You can view
them by clicking on or hovering over the thskbar clock.

20 1 2
27 2 ™ 30 1 2
5 6 7

2:06:50 PM

Change date and time settings...

Start

Show this clock
N R=RD

Select time zone:

w
[(UTC-08:00) Pacific Time (US & Canada)

Enter display name:

eBay Time <

[T] Show this clock
Select time zone:

(UTC-06:00) Central Time (US 8 Canada)

Enter display narne:

Clock 2

€D Click the date/time display in the notification area.
9 Click Change Date and Time Settings.

€) Click the Additional Clocks tab.

€ select a new time zone.

6 Enter the display name.

Continued

-V NoTE

When you travel, you can use this option to display

the time in your current location or the time at your
next destination. M



Date and Time | Additional Clocks | nternet Time |

Additional clecks can display the time in other time zones, You can view
them by clicking on or hovering over the taskbar clock.

Show this clock
Select time zone:

[ (UTC-08:00) Pacific Time (US & Canada)

Enter display name:

eBay Time

| Friday, April 10, 2000 |
Show this clock f Local time  Fri 207 PM
eBay Time  Fri 12:07 PM

Select time zone:

[ (UTC-06:00) Central Time (US & Canadz) ~ %

Enter display name:

[ Clock2

O Click Apply.

€ ciick ok.

e Hover the mouse over the date/time display to display the regular clock and additional
clock.

&

>V NotE

The regular time is shown as "local time" when you
hover the mouse (Step 8). &




USING THE PROBLEM STEP

If Windows 7’s troubleshooters don't cover your problem,
your system, use the new Problem Steps Recorder to record the ste

email it to Microsoft for help.

(&= » comorpane »
=

File Edit View Tools Help

Help

CStart)

.
@

=
7|

Adjust your compute
Click on a category or uset

s settings

System and Security
Review your coggluger's status
Back upyour:wtev

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs
Uninstalla program

o Open Control Panel.

Search box to find tasks quickly.

@ ¢ § &

Conn:

Troubleshoot computer problems

Click on a task to automatically troubleshoot and fix common computer problems, To view mare
troubleshooters, click on a category or use the Search box.

Programs

Run programs made for previous versions of Windows

Hardware and Sound
8 Configure a device | Use 3 prnter | B Troubleshoot sudio recording
& Troubleshoot audio playback

@ Network and Internet

improve Internet Explorer performance

ectto theInternet | Access shared files and folders on other computers

) e

Seealso

Action Center
Help and Support

7] Get thef

Change displayTa
Ease of Access

Let Windows suggest settings
Optimize visual display

All Control Panel Items i

9 Click Find and Fix Problems.

e Click the Search box.

O Type record in the Search box.

6 Click Record Steps to Reproduce a Problem.

NOTE

To use this tool effectively, make sure you remember each step you

performed before the original problem was displayed. ®

File Edit View Tools Help

Troubleshooting
= @ Find and fix audio recording problem,
Record steps to reproduce  problem

ﬁ’ Devices and Printers
View devices and printers
& Device Manager

{5 Administrative Tools

Howto add new hardware
Device Manager
& Update device drivers

& View hardware and devices

(@ Search Windows Help and Support for "recor”

‘ Continued, )



©) Problem Steps Recorder

=[] %

‘I[I'al_lml\'m:ull B StopRecord =] Add Comment |00:00:02 & ~

LD
[ » Libraries » Documents » = |42 | Search Documents El
Organize ¥ New Folder =~ @
¢ Favorites Document... Arangeby: Folder = Includes: 3 library locations
B Desktop .
B Downloads Mame Date modified B’
‘El Recent Places 4 [} My Documents (4)
@ Gates C\Users\Marcus_§
1 My Stationery 4/19/20096:55PM |
[ Libraries 1 My Weblog Posts 2/25/20093:28PM |
-} [& Documents U Sparf 4/11/2009815PM |
&) Music | 1; Williamson Thank You Letter 3/20/2009427PM <«
[&] Pictures
H videos L :Ij Public Documents %.l =

File name: | LSS

Save as type: | ZIP Files -

(= Hide Folders

o Click Start Record and perform the task you are having problems with.
6 Click Stop Record after completing the steps in the problem task.

G Navigate to a location for saving the recording.

Q Enter a name.

@ Click Save.
‘ Comfi&mwt)

Be sure to press Stop Record as soon as the problem occurs

(for example, as soon as an error message is displayed). M




@ Problem Steps Recorder

‘ ® Start Record M Stop Record =] Add Comment 00:00:00

Help

Settings...

| Send to E-mail recipient...

@ Run as administrator

About Problem Steps Recorder...

m Open the Problem Steps Recorder menu.

@ Click Send to E-Mail Recipient.

q NOTE

Make sure you have set up an email client before
you use the Problem Steps Recorder so you
can email the message to Microsoft or another

vendor. M




_ Sent from Problem Steps Recorder

 Send | Save  Attach

Check na

E} To:

support@desktop.erewhon.net

ABFormat | [agl Add photos

% - Stationery - Calibri -

Client #98765-432-1

Mark Soper

@ Enter or look up the email recipient.

@ Enter the message.

@ Click Send.

NOTE

The subject line can also be changed. The Problem

Steps Recorder automatically attaches the record-

ing (in ZIP format) to the message for you. M

&
=

@: | 1, Troubleshoot.zip (106 KB)

12 ~

4

h

Subject: | Sent from Problem Steps Recorder

B

I

u

Here's the problem I'm having with voice recognition.

)



CONFIGURING TOOLBARS

To make access to some system features faster, you can a
the notification area icons and the taskbar icons.

L Teotior and st

| Taskbar | StartMenu | Toolbars |

Select which toolbars to add to the taskbar.

Address

Links

Tablet PC Input Panel
Desktop

(Start)

Address
Tablet PC Input Pane!
Desktop

Qf

!

v

Lo ][Caﬂﬂﬂ‘ ][ App\v]

o Right-click the Start orb and select Properties.
e Click the Toolbar tab.
e Select the toolbars desired.

o Click Apply and then OK to use them.

Keep in mind that these toolbars use up space in
your Taskbar. l

‘ Continued )




(el I bt/ microsoft.com/en/us/default azpx <[4 | x &2 tive sesrcn

o —
X B Windows Live  Live Search B ~ | WhatsNew Profie Msil Photos Calendar MSN  Share ‘ Signin

e Favorites | o3 @ Suggested Sites = ] Get More Add-ons ~

53] - | T informiT: Imprints.. | |T InformT: Shot Do.. | Microsoft Corp.. x | | fit ~ 4 <[ v Pagew Safetyv Took~ @~

Windows | Office | AllProducts | Buy Now | Dowrloads &Trials | Pertner & Custor | Security &Updates | Training & Events | Support | About Microsof,

S

11 5136 3U0AI3AT

$IIWeUAQ JOSODIN

Free download =

Chat, play, and share
from the Web, your PC,
and your mobile

projumop e Aep-06
800¢ 0IpMms [eNsSIA

@ Intemet | Protected Mode: On

LM [T hitp://wwnw.microsoft.c: = | < [0

4l Libraries
R Marcus s

< DVD RW Drive (D) » Netwaork
€% DVD Drive (E) VDKI101D »
cw Local Disk (F:) »

Recycle Bin

Address [M e O-

Control Panel  »

Control Panel
© Send feedback

»

»

&, Local Disk (C) > |8 Computer

»

»

Enter a URL (website address) into the Address toolbar, and it opens the website in your
default web browser.

Open the Desktop toolbar to quickly access drives, the Control Panel, and other system

features.

Click the arrow next to some items listed in the

Desktop toolbar to open their submenus, as shown
in Step 6. W

G Ed



SETTING DEFAULT PROGRAMS

Windows 7's Default Programs menu in Control Panel enablesyo
you want to use to open various data file types. You can use Defau
problems caused by newly installed programs that want to become the de
on your system.

(3 Documents
ﬁr Getting Started b
Pictures
@ Windows Media Center
. Music

y ]J Sticky Notes »
' Recorded TV

Games

Control Panel

Default Programs

W Character Map Devices and Printers

\l Sound Recorder Help and Support

»  All Programs

fat Windows uses efault
ams
e default for A file types o it can open.
gra
a

efaults
ind set defaults for this computer.

[[search programs and fites Shut Down || + |

o Click Start.

9 Click Default Programs.

e Click Set Your Default Programs.

|

>V NotE

If you are satisfied with the programs being used to

open all of the file types on your system, you don't

need to use this utility. B




(5 )=[® « Programs » Default Programs » Set Defautt Programs

Set your default programs

R\ { Paint

[E Windows Contacts

|6 Windows Disc Image Burner
) Windows Live Mail

[ Windows Live Mail (News)

Toseta va Wi for all ile types and protocols it can open, click the program and then click Set as defautt
Wi = Paint

Microsoft Windows
(& Intemet Explorer

Paint allows users to create and edit drawings by using a variety of shapes, brushes, =

d colors.

(I8 Windows Live Photo Gallery
@ Windows Media Center N
[ Windows Media Player
|2 Windows Pheto Viewer
Windows Search Explorer
WordPad

This program has 3 out of 14 defaults

% Setthis program as default

> Choose defaults for this program

Choose which file types and protecols the selected program opens by defaut,

Use the selected program to open all file types and protocols it can open by

C3\.)=|E7) « SetDefaultPrograms » Set Program Associations.

B

=

Search Control Panel £

o]

Set assodiations for a program
Select the extensions you want this program to open by default, and then click Save,

Paint.
Microsoft Windows

[CSelect All

Name Description  Current Default

3

p Bitmaplmage Windows Live Photo Gallery
BitmapImage  Windows Live Photo Gallery
EMF File Paint

GlFlmage Intemet Explorer

Icon ‘Windows Live Photo Gallery
JPEGImage  Windows Live Photo Gallery
IPEGImage  Windows Live Photo Gallery
IPEGImage  Windows Live Photo Gallery
PG File ‘Windows Phote Viewer
PING File ‘Windows Photo Viewer

RLE File Paint

TIFFImage  Windows Live Photo Gallery
TIFFImage  Windows Live Photo Gallery

O Select a program from the list of programs installed on your system.

6 To select only certain file types as defaults, click Choose Defaults for This Program.

o Scroll through the list as needed. Click an empty checkbox to assign a file type as a default;
clear a checkbox to stop using a file type as a default.

0 Click Save to save changes.

NOTE

| don't recommend using the Set This Program As Default for most users

because some programs are better at handling some types of files than

others, even if more than one program can open a particular file type. B

C 4y

NOTE

Repeat as needed to change the de-

faults for other programs. M




SHARING A FOLDER MANUALLY

There are two ways to share folders other than Public in Windows 7: by selecting shares
manually, or by creating a homegroup. If you have computers running various versions of
Windows, you will need to share folders and printers manually. In this tutorial, you learn how

to share a folder and select what level of access you want other users to have.

AN

(= [ [t

5]

OO*\ B » Marcus F2 » « [ 43 [ Search Marcus_ 2
Organize v 5 Op Includeinlibrary v Sharewith v New folder o f @
I Favorites
\ < )
B Deskton 4
Dt antact Ne<kton Downloads Favorites Links My Music My Pictures

~ [ 43 [ Search Marcus_F2

EER)

o | )

My
Documents

=0 |

0 Open your user folder.

e Right-click an empty area of the folder.

e Select New, Folder.

O Enter the name Test for the folder.

6 Right-click the folder.

G Select Share With, Specific People.

NOTE

=4

The homegroup option is discussed later in this chapter.

-
& Computer
& Local Disk ()

€ Network
1% FRANKENPC-32
1 FRANKENPC-32
1™ FRANKENPC-64

Test
File folder

8 TIGFR-ATHION ™
Date medified: 5/18/2009 9:06 PM

Continued

Organize +  Includein library v Sharewith v New folder Searches
3¢ Favorites = =

B Desktop ‘; . 3

8 Downloads Contacts ~ Desktop  Downloads  Favorites Links My My Music My Pictures

%] Recent Places Document i

Start 4 s » D
[F Document ts MyVideos  Saved Searches
& Musi Games
Pict
| e o AN
ideos
Customize this folder... F2 » v [ 43 ||[ Search Marcus_F2 3 o]
& Homegroup Paste Includein library »  Sharewith v New folder Eod
ry

15 Computer
15 Comp Undo Delet Cl- . 2

&L Local Disk (C:) "3

Share with: Contacts  Desktop  Downloads  Favorites Links My My Music My Pictures

@ Network New v Documents

18 FRANKENPC-32 [@ ]

18 FRANKENPC-32 || b? r) ’

- = < o

IR FRANKENPC-64 My Vid Saved Searches Test Open

5 TIGFR-ATHION Games i i

e = Open in new window
11 items. =
& B & B Nobody Share with ‘_—
— — — =g Homegroup (Read) Restore previous versions
|1, Compressed (zipped) Folder Homegroup (Read/Wiite) Include in library »
Brief
B fccfcxe Specifi people... g Sendto »




Choose people to share with

Type a name and then click Add, or click the arrow to find someone.

Create a new user..,

I'm having trouble sharing

Choose people to share with

Type a name and then click Add, or click the arrow to find someone.

1

Name

53, Everyone
2 Marcus F2

I'm having trouble sharing

Click Everyone.

Click Add.

Click Share.

Click Done.

Open the Share With menu.

Choose people to share with

Type a name and then click Add, or click the arrow to find someone.

AMwcR

Permission Level

items, or copy and paste the links into another program.

Individual Items

| Test
\h \\FRANKENPC-32\Users\Marcus_F2\Test

A\ Shared items aren't sccessible whe

n your computer is asl

Show me all the network shares on this

computer,

- l

Click to select Read (network users can't change files), Read/Write (network users can save

changes), or Remove (stops sharing).

You can now copy or move files to the folder for use by other users.

N



ADDING AN APPOINTMENT

Windows Live Mail includes a calendar feature you can us
In this exercise, you learn how to add an appointment to the calen

©

& caengdWindowsfoeras E U Y

[¥] Geek's calendar

New~|  Sendinf-mai | Delete  View: Day Week | Month | Print 4 B
| Event Ctrl+Shift-E |
Tlems | aean | B Monday Tuesday Wednesday Thursday Fricay| Saturd;
30 May 1 2

E-mail message CtrieN

Photo e-mail  Ctrl+Shift+P = - - T =

S R 1 Dmer witn Mikelgn E W W —
ot o S B 4 s|| | SaveBidose | Sendine-mail et cut | Copy Pase  Undo  Checkspelling B- @-
31 1 2 3 4 5 6 . T |

f Mt Gototoday Subject: | Dinner with Mike Igan
| Hotmail (geekcheste... . o . Location: | | agan's Roadhouse A 4

Add calendar

| Mother's Day
Birthday calendar i .
US Holidays Start: |Wed5/20/2009 [ x| |1230PM
I ® Ty End: |Wed520/2000 [ | |200pM <

@ || Geek'scalen.. v| 2 [Norecumence -

© Gy

L] A [Lhow 7

o Click to open Calendar.

9 Click New.
e Select Event.

O Enter the subject.

6 Enter the location.

O Select the start and end time and date.

Gy




3 I
Save Bt close \ Sendine-mail  Deleie  Cut  Copy  Paste  Undo  Checkspelling B- @
Subject:  Dinner with Mike Igan |
Location: ' |ogan's Roadhouse |
Start Wed5/20/2000 [ ~| [1230pM  ~| [0 Alldey Dﬁz:k'sﬁl:n... v 2 [Norecurence =
sl Pay Week | Month | Print /- B~ @ | geckchesterton@hotmailcom -
End: | Wed5202000 0 -/ zooem -/ @ [Busy lv] L [theur -]
Monday Tuesday. Wednesday Thursday Friday Saturday
i 2 30 May 1
ff
i
I a s 6 7 s
u 2 ® Qm I 1
5 2 2 =
= » » F
Memorial Day
|
' ] 1 ] 74 | == GV 2
Feeds
[# Newsgroups

0 Select when to receive a reminder.
e Click Save & Close.

Q The appointment is placed on the calendar.

Reminders are displayed in the notification area

near the clock. M

up o date ] Working oniine @

P



WINDOWS LIVE FAMILY SAFETY

Windows Live Family Safety can be used to safeguard you
ers from unwanted web content. Here's an introduction to how it wo
basic functionality.

Note that if you want to block websites only for some family members, you mus
following:

1. Set up each family member with a user name and password on the computer.
2. Get a Live email address (such as a Hotmail address) for each member.
3. Follow the link to the Family Safety website to set up monitoring and reporting options.

2% Windows Live Photo Gallery ’ D

&] Windows DVD Maker

Getting Started » Marcus i Windows Fax and Scan "
ing Starte: © Windows Media Center s R or —
tMt e Windows Media Documents Windows Media Player E
indows Media Center b o
W e Degments Set up your primary account for Family Safety @-
- Caleul Pictures g XPS Viewer
alculator

¥ 7zip Pictures
Music . Accessories

T get st ign n with  parents Windows Live D, Thiswil e your pimery sccount
Xbox LIVE, you have a Windows

[ sticky Notes P Music JorFamly Safty. B youuesHotma, Miss
G
& b ames )i Games =
@) paint » s Games Family Safety lets you choose the web content your children see, choose who they talk to
i Maintenznce online, and get reports of their online activity.

Computer . Sterup

. Windows Live
Control Panel <y Windows Live Call

= s Control Panel
68 Windows Live Family Safety

Computer Leam more about Family Safety

% Snipping Tool

% Remote Desktop Connection

Devices and Printers & Windows LiveID:

5 Windows Live Mail

" . Devices and Printer
Magnifier . T . 4 ]
@ Default Programs £ Windows Live Messenger | om -
-‘l’ B Windows Live Movie Maker Befa Default Programs (example555@hotmail.com)
J| ScreenHunter 5.1 Free » . S
2L Help and Support ui Windows Live Photo Gallery Pasword:
Windows Live Writer Help and Support 4 |
> AlProgems & [~ < 1

4 Back Forgot your password?

[Isearch programs and files r)
| [} [ Search programs and fites 0

—— — | e | S . s 4 6
@ @Hl ‘ ‘a ” 3 for ~n § = Don't have 3 Windows Live ID?

Sign up

l Privacy statement

[2) L

0 Click the Start orb.

1

9 Hover the mouse over All Programs.
e Click Windows Live.
O Click Windows Live Family Safety.

6 Enter your Windows Live ID and password.

O Click Sign In.
Laed



4 Windows Live Family

On

Geek Chesterton
geekchesterton@hotmail.com
Sign out to switch family members

off

Web filtering:

& MSN.com - Windows Inter

@@ <[ wawplayboy.com|

X A Win

Goto ' www.playboy.com '

Enter Ithns Colendar MSN Share

Signin

e Favorites |75 @ Suggested Stes = 8] Web Sice Gallery ~ B

The... || informit Th

J ¢ MsN.com

[

B - @ - @ v P Seys Tosse @ 7

o9

Activity reporting:  Off

Basic

© Hotmail

© Messenger

o My MSN

© Internet Explorar 8

1 flat stomach secret: What is it?

Airfares & Travel

Careers & Jobs Health & Fitness.
City Guides Horoscopes
Dating & Personals Lifestyle

Thursday, May 14, 2009

Food & Entertaining

[ 7k 1 Sce 2 Website - Windows ve Forrily Sofehy S Windows Iternet Expiorer
il

i | =

Maps & Directions Real Estate/Rentals

& O (& e

[ ] x| [ ive Search

Money Shopping
Movies sports

Music Tech & Gadgets
News v

X ¥ WindowsLive Live Search A~

House Essentials
Checklist for kitchen,
security, guest room
& powder room needs |

griller needs

< Previous

£7 windows Live™

Family Safety

| J @ nsk to See a Website - Windows Live Family Safety

What'sNew Profile  Mail Photos Calendar MSN  Share

”‘ Sign

i Favorites | 3 (@ Suggested Sites v @] Web Slice Gallery v @] informit Shot DoctorThe .. | | informit Shot Doctor, The ..

f v <) B v = @ v Pagev Safetyr Tools+ @~

This page is blocked
http://www.playboy.com/

Ask your parent for permission to view this page

=3 &

F-mail vaiir reniast Ask in nersnn

| 0

|[Dane

O Make sure the filter is on.

0 Click Close.

Q Open Internet Explorer 8.

@ Enter the address of a website not suitable for children.

m The page is blocked.

@ Close the browser window.

> J Note

The link to the Family Safety website is shown on the window for Steps 7 and 8. @

@ Internet | Protected Mode: On.

&

v Rx v




STARTING WINDOWS LIVE MOVIE MAKER BE

Windows Live Movie Maker enables you to turn your videos and photos int
can upload to websites, burn to video DVDs, copy to portable media player
more. Here's how to get started.

2E | Windows Live Photo Gallery

‘:—if Getting Started iiels

@ Windows Media Center Documents

©

&} Windows DVD Mpker
2 Windows Fax and Scan

Pictures

Calculator

B | I = | MyMovie - Windows Live Movie Maker Beta  Windows Media Fenter (s

(2 Windows Media Player

Lg Paint ﬁ f; | A g.( % € = | ] Windows Updatd Documents

L=k Home | VisualEffects it

L sticky Notes

Add Remove Add Remove Fit  Mix | Publish Output 4 XPS Viewer .
% Swipping Tool - )\ 7-Zip Pictures
Videos and photos | Soundtrack Make movie | .
Start o p—
! i Music
% Remote Desktop Connecti e
o Ji Games 2
B vt | Maimenance Gomes
| Startup
7| screenHunter 51 Free Computer
. )

. Windows Live
% Windows Live Call
£9 Windows Live Family Safety
5 Windows Live Mail
2% Windows Live

Control Panel

[ISearch progrargs and files Devices and Printers

I b All Progiams

72 e Bl Windows Live Movie Maker Beta | Default Programs
g é B Windows Live PhfGallery
} indows Live Writpr elp ai upport
I Windows Live Wi Help and Suppoi
1 Back
00:00 / 00:00
[ Szarch programs and ffes 2]

©

0 Click the Start orb.

e Hover the mouse over All Programs.
e Click Windows Live.

0 Click Windows Live Movie Maker Beta.

6 The Windows Live Movie Maker Beta dialog.
End

-V NoTE

Windows Live Movie Maker is currently in beta (pre-release) form.
Windows 7 will update it to its final version via Windows Update. @




VIDEOS AND PHOTOS

g Windows Movie Maker Beta is to import the videos and photos you
workspace. This tutorial assumes the videos and photos are already
r network share available to your computer.

Hi | 1 = | MyMovie - Windows Live Movie Maker Beta [

| =K% Home | viswalEfreds  Edit @
J; & ‘ & & B @ E
» Add |Remove ‘ Add Remove Fit Mix | Publish Output i

Videos and phatos | Soundtrack ‘ Make movie

R ————
B Add Videos and Photes ==

- — -
@_@-\ 1. ¥ Libraries » Videos » Sample Videos ~ [ 4 |[ Search Sample Videos )

Organize v New folder E- 0 @

7t Favorites “ Videos library e T
Sample Videos
= Libraries
[Z] Documents
o Music
[E] Pictures
B videos e

Wildlife ‘

8 Computer
&L Local Disf (C)
(a Local Disf (D)
&% DVD Driv} (F) VO
s OneToudh 4 (k)

File name:  Wildlife

~ | Videogand Photos (*jpg;".png;
[om Ir] [ oma

©

00:43 / 01:07

Ttem 3 of 10

0 Click Add (Videos and Photos).
9 Navigate to the Videos or Photos folder.

6 Select the videos or photos you want to add.

O Click Open.

6 Repeat Steps 2-4 until you are finished importing videos and photos.

(E4 )

~J NotE

If you want to work with video on your DV camcorder, import it using the Import function in
Windows Live Photo Gallery. You can then add it to your Windows Movie Maker project. l




CHANGING THE POSITION OF YOUR PHOTOS
AND VIDEOS

The order of the videos and photos you add to Windows Live Movie Maker Beta deter-
mines how they will play in the final movie. This tutorial shows you the sequence and how to
move videos and photos around.

Start

G First element in movie.
6 Direction of playback.
@ Last element in movie.
@ Click an element to move.
@ Drag it to the new position.

@ Element in new position.

End

\/' NOTE |

Repeat Steps 4 and 5 as needed until you have the elements in the order you prefer. .J




as soon as you add videos and photos. You can save it
al step of your project is complete.

B \i e e
(=5

—
1) e

[B Open

ﬁ Saveas

i >

ostons

R

00:54 / 01:07

Ttem 10 of 10

o Open the menu.

e Click Save.

e Enter a name for your movie project.

O Click Save.

After you save your project, the name of the project

appears in the title bar. l

e e S
m— B » Libraries » Videos » < |44 ||| Search Videos )
Organize v New folder =S5~ @
I Favorites Videos library e by Folr'™
Includes: 2 locations
T Libraries ~
[% Documents :
o) Music =,
[ Pictures
B videos =
Kote & HughDV  Sample Videos
'8 Computer

&, Local Disk ()
s Local Disk (D)
&% DVD Drive (F) YT -

-
Save a5 type: | Movie Maker Projects -]

& Hide Folders S|

C End Y



ADDING TRANSITIONS TO YOUR MOVIE

Windows Live Movie Maker Beta includes a number of transitions you can
elements of your movie. Here's how to select and add transitions.

Bl | H = | MyMovie- Windows Live Movie Maker Beta [E=REE
= BT o

e = A EECPPE
0 P -“4=; S B 2, B BYY) =l
Transitions I !

Effedts

B | 5 = | MyMovie - Windows Live Movie Maker Beta [

\\Stiu_t/ v Home | VisualEffeds | Edit @
PR o

‘;M + J““ ‘ ORS00 O Sl
itions ! Effects !

p——

Item 4 of 10

00:34 / 01:04

3

Item4 of 10

0 Select an element.
e Select the element that will play next.
e Choose a transition from the Transitions menu.

o The playback window previews the transition.

End

2 NOTE

To remove a transition, select the elements and click

the No Transitions icon at the left side of the Transi-

tions menu. @



o use this feature.

B \ | = \MyM:m: Windows Live Movie Maker Beta

FFECTS TO YOUR MOVIE

Beta also includes a number of visual effects you can add to

—©

5

[=[E [t

4

I 2 N ¥ o/
|

Effects

o Select an element.

9 Select an effect.

e The effect is displayed in the preview window.

O To remove the effect, select the element.

6 Click No Effect.

O The effect is removed.

(&)




ADDING A SOUND TRACK TO YOU

Windows Live Movie Maker Beta enables you to add audi
doit.

© (3

B Add Music
- o 3
6@- 1 » |tibraries » Music » [Sample Music « [ %2 || Search Sample Music o

Organize *  [New folder = @

T — | s

Home | Vg Effects  Edit

Music fibrary

Sample Mpsic

Amangeby:  Folder ~

v (4 Libraries Name =
[ Document] v

Contributing artists ~ Album

] #
& S s Ho @
Add Remove || Add Remove At Mix | Publish Output & Music O 4] Kalimba Mr. Scruff Ninja Tuna 3
I - 4] Maid with the Flaxen... Richard Stoltzman.... FineMusic, Vol.1 2
Videos and photos Soundtrack Make movie | S pictures =
B Videos 9] Sleep Away Bob Acri Bob Acri 3

158 Computer

I &L Local Disk (C:)

I s Local Disk (D)
\wa &% DVD Drive (F) YT
v s OneTouch 4 (k)

00:45 / 01:04

Item 8 of 10

00:51 /01:04

> =

o Kalimba | 05:51 o

Item 10 0f 10

o Click Home.

e Click Add (Soundtrack).

e Navigate to the folder containing the audio you want to use.

o Click an audio track.

6 Click Open.

e The audio track is listed under the playback window.

=

>v< NOTE

You can add only one audio track per movie project. l




OUTPUTTING YOUR MOVIE

You can save your movie in a format suitable for burning to DVD or for viewing on a por-
table device. In this example, we'll select the option that creates DVD-quality video.
Be sure to save your project before continuing.

12 3

B | H = | MyMovie - Windows Live Movie Maker Beta = | B )
PLERA Home | VisualEffeds  Edit w @
= - I
BE biE- @
Add Remove | Add Remove Mix | Publish Output
Sounct = =
Videos and photos Soundtrack Make] 3 Windows Media DVD quaity (WHV) E Output Movie
‘I’ 6401430, 28Mbps, 301 =
e ] @ )= B + Lbraries » videos » ~ 4| [ Seareh videos ol
@] Windows Media portable device (WMV) A =
&;ﬁ 320x240, 1.5Mbps, 30fps Orgdnize v New folder = - @
¢ Favorites ~ Videos library by ol
tMt Includes: 2 locations 3
45 Libraries
| Documents  |_

of Music 1 n
WPPictures : | A |
B Videos ‘ t

Kate 8 Hugh DV Sample Videos Main Street Windows Movie
4% Computer Mﬂkeréliamp!e
P— &, Local Disk (C)
s Local Disk (D)
L - €4 DVD Drive (F) YC ~
el File name: My Movie -

é| e as type: | Windows Media Video (WMV) file -]
‘,.....__ ——|

|
Your Movie is completel Iders Savi

s My Moviewmy is complete! Click open to view your movie or view
=4 folder to open the file location

View Folder || Open || Close ‘{ | @ @

@ Open the Output menu.
@ Click Windows Media DVD Quality.

@ Open the Videos folder.

G Click Close.

End,




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (None)
  /CalRGBProfile (Adobe RGB \0501998\051)
  /CalCMYKProfile (Japan Web Coated \050Ad\051)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails true
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo true
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Remove
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /Average
  /ColorImageResolution 300
  /ColorImageDepth 8
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /FlateEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Average
  /GrayImageResolution 300
  /GrayImageDepth 8
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /FlateEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages false
  /MonoImageDownsampleType /Average
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /SyntheticBoldness 1.000000
  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU (Use these settings to create PDF documents for RR Donnelley Book plants. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [720.000 864.000]
>> setpagedevice


