Saving Your Searches with
Google Notebook

oogle Notebook is a web-based (or, alternately, a

browser-based) tool that lets you create an online

“notebook” to organize all your web-based research
on a given topic. You clip text, images, and links from inter-
esting pages you visit, storing them in a topic-specific note-
book page. It's a great way to organize typically chaotic
web-based research activities.
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Getting to Know Google Notebook

Google Notebook (www.google.com/notebook) is your personal notes page. As
you can see in Figure 12.1, you create different notebooks for different topics;
each notebook holds the notes you make, as well as links to and clips from
web pages you select.

| My Account | Sign out
Coogle Notebook | | [Search My Notebooks] [Search the Web |

Tip: Download the browser extension to add notes from any webpage.
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FIGURE 12.1
Organizing notes and web links in Google Notebook.

All your notebooks are listed in the Notebooks panel on the left side of the
page. Click any notebook to display its contents in the main pane.

The contents of a notebook can be organized by section, or displayed inde-

pendently. Notes are displayed either condensed or in full. To condense a

note, click the - button in the top-left corner; to expand the note to display the

full contents, click the + button. Notes can include text that you enter, text

clipped from a web page, pictures clipped from a web page, or links to a web

page. (Figure 12.2 shows a note with text,

pictures, and a web page link.) To view a To use Google Note-
note

web page linked to from a note, just click book, you have to
the page’s URL. sign in with your Google Account.
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Democratic Congress: Winners and losers | 1| CNNMoney ~
maoney cnn com/popups/2006/news/election/index html

Democratic Congress: Winners and losers
Back to

By David Ellis -

Loser

Oil and gas
The years of GOP leadership have been good ones for energy firms. Oil giant
Exxon Mobil posted record annual and quarterly profits last year, while the
American Stock Exchange Qil Index has soared over 53 percent since 2000,
when Republicans took control of the White House.

Add a comment

FIGURE 12.2
A note with text, pictures, and web links.

Adding Notebook Content

The key to getting the most out of Google Notebook is adding content to a
notebook. You use notebooks to organize your notes—in the form of web page
content, links, and your own hand-typed comments.

Creating a New Notebook

To create a new notebook, click the New button in the Notebooks panel. This
opens a blank notebook with the name “Notebook 1.” Place your cursor in
this text box, type a new name for your notebook, then click OK. Your new
empty notebook now appears in the main section of the page, waiting for you
to enter new notes.

t i p To search your note-

Addmg a New Section books for specific con-
. tent, enter one or more keywords
One or two notes in a notebook are easy into the top-of-page search box,
enough to navigate, but when you start and then click the Search My
adding a lot of notes, it gets a bit cumber- Notebooks button. All matching
some to later find the information you notes are then displayed as your

want. For this reason, Google Notebook search results.
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lets you organize each notebook into multiple sections; think of a section as a
file folder in a filing cabinet.

To create a new section in a notebook, click the Add Section link at the top of

the notebook contents. This creates a section header, with the name Section 1,
as shown in Figure 12.3. Enter a name for the new section, then click OK. Your
new section is now added to the notebook; add as many sections as you like.

i @

FIGURE 12.3
Adding a new section to a notebook.

Adding a New Note

To add a new note to a notebook, click the New Note button to display the
Type Here section, shown in Figure 12.4. Position your cursor within this sec-
tion and start typing; the section changes to a note box, like the one in Figure
12.5. You can enter as much text as you like; the note is complete when you
stop. You can add more text to any note at any time by positioning your cur-
sor within the note box and typing some more.

[ | « Type here or add section

FIGURE 12.4
Getting ready to add a new note.

EThis is a new note sbout Googlepedia, the book | X

Add a comment

FIGURE 12.5
Entering new note text.

To format the text in a note, use the for-

(] . g
matting controls at the top of the note- t I p To insert additional
book pane. You can create bold, italic, or . commen.ts melo e

lored ] Iso ch he f main note text, click the Add a
colored text; you can also change the font Comment link and start typing.
and the text size for selected text.
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You can also insert web links into a note, by clicking the Link button. This dis-
plays the Edit Link box, as shown in Figure 12.6. Enter the text you want dis-
played for the link, then the link URL. Click OK when you are done.

Edit Link

Text to display: ‘

Link to: To what URL should this link go?
@ Web address

© Email address Test this link

Not sure what to put in the box? First, find the page on the web that you want to link to. (4
search engine might be useful) Then, copy the web address from the box in your browser's

address bar, and paste it into the box above.

FIGURE 12.6
Adding a web link to a note.

Clipping Content from Web Pages

Google Notebook really proves its worth when you clip web page content into
individual notes. This is accomplished via the Google Notebook browser
extension, which adds a Google Notebook button to either the Internet
Explorer or Firefox web browsers.

Installing the Browser Extension ‘\

To install the browser extension into your web browser, click the Download
the Browser Extension link at the top of the Google Notebook page. Follow the
onscreen instructions to download and install the extension. Once installed, a
Google Notebook button appears in your browser’s status bar, as shown in
Figure 12.7, as well as in a separate toolbar at the top of your browser.

FIGURE 12.7
The Google Notebook button in the Internet Explorer status bar.

n 0 t e The Google Notebook
Adding a Web Page as a Note browser extension
works with Internet Explorer 6 and
To use the Google Notebook browser 7 in Windows XP (not yet in Win-

extension, navigate to a web page that dows Vista), and with Firefox ver-
you want to save to your notebook. When sion 1.5+.
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you click the Google Notebook button, you see a pop-up pane similar to the

one shown in Figure 12.8. To add a link to this web page as a new note, click
the New Note button and then click the Clip button. This creates a new note

containing the title of the web page; the title is also a hyperlink to the page’s
URL. You can insert additional text under the page title, if you like.

4 Notebooks Political news » =k

|clip| |New note | |Tools = | |saved|
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in the Houss, the differences between e
e e TR T 2

FIGURE 12.8
Adding web page content to a note.

Clipping Content from a Web Page

You're not limited to adding web page links to your notes; you can also clip
text and pictures from any web page into a note. To do this, click the Google
Notebook button to display the editing pane. Now use your cursor to select the
text or pictures you want to copy. Click the New Note button to create a new
note, then click the Clip button. The selected content will now be pasted into
the new note.

Managing Notebook Content

As with the contents of any physical notebook, you can manage the virtual
contents of your Google Notebook. Here’s how.

A\

Managing Notebooks

You can manage content at both the note and the notebook level. We'll start
with notebook management. Here are some of the most useful things you
can do:

To print all the notes in a given notebook, select the notebook, click the
Tools button, then select Print.
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To rename a notebook, select the notebook, click the Tools button, then
select Rename Notebook.

To delete a notebook, select the notebook, click the Tools button, then
select Delete Notebook.

Managing Notebook Sections

You can also manage the sections you create within a notebook. Here are
some of the things you can do:

To move a section up or down within a notebook, use your cursor to
drag the section header from one position to another. (It helps if you
first collapse all the sections in this notebook.)

To print all the notes in a section, click the section header, click the
Tools button, then select Print.

To delete an entire section of a notebook, click the section header, click
the Tools button, then select Delete Selected Section.

To export the notes in this section to a Google Docs document, select
the section header, click the Tools button, then select Export to Google
Docs.

Managing Notes

N
Finally, you can manage individual notes within a section or notebook. Here’s \\
what you can do: \

To move a note into a different section within the same notebook, use
your cursor to drag it from one position to another. (You can also click
the down arrow on the note, select Move, and then select a different
notebook or section.)

To print a note, select the note, click the Tools button, then select Print.
To delete a note, click the down arrow on the note and select Delete.

To remove the page title and web link from a note, click the down
arrow on the note and select Remove Title and URL.

Sharing Notes

Another nice feature of Google Notes is that you can use it as a collaboration
tool. That is, you can share a notebook with other users, and let them add
their own notes and comments.
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To share a notebook, select the notebook and then click the Sharing Options
link. When the Sharing Options page appears, as shown in Figure 12.9, enter
the email addresses of those with whom you wish to share. When you click
the Save Settings button, those users will receive email invitations to share the
notebook, along with links to the notebook itself. (You have the opportunity to
add a personal message to the invitation.)

Political news: sharing options

This notebook is not currently shared.
# Tip: this icon will appear next to a shared notebook

Invite Collaborators:

Collaboratars may view and edit this
notebook. If you add someone who does not
have a Google account, well help them set
one up.

Separate email addresses with commas.

Publish this notebook (make a public
web page)
@No OYes..

« Back to notebook

FIGURE 12.9

Sharing a notebook with others.

By default, a shared notebook is a private document, accessible only by those
you invite. If you wish instead to make your notebook a public web page,
click the Publish This Notebook option. This expands the Sharing Options
page to include a second invitation text box, along with the URL of the shared
notebook page. When you make your notebook public, users you invite can
view the notebook content, but not edit it. (Unless they’ve been separately
invited to collaborate, of course.) Such a publicly shared notebook is shown in
Figure 12.10; it looks a little like a blog.
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When it comes to seiting the agenda in the House, the differences between a
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Congress needs Democracy restored in the House, here's why:

Questions for Congress

FIGURE 12.10
A Google Notebook made public.

The Bottom Line

Browsing the Web doesn’t have to be haphazard and ephemeral. Google
Notebook is a great way to organize the content you find on the Web and to
create notebooks of information for future use—by you or your collaborators.




