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Introduction

Welcome to Mac OS X Leopard On Demand, a visual quick

reference book that shows you how to work efficiently with

Apple Mac OS X Leopard. This book provides complete cov-

erage of basic to advanced Leopard skills. How This Book Works

What's New

How This Book Works

You don’t have to read this book in any particular order.
We've designed the book so that you can jump in, get the
information you need, and jump out. However, the book does
follow a logical progression from simple tasks to more com-
plex ones. Each task is presented on no more than two facing

Keyboard Shortcuts
Step-by-Step Instructions

Real World Examples

pages, which lets you focus on a single task without having Workshop
to turn the page. To find the information that you need, just
look up the task in the table of contents or index, and turn to Get More on the Web

the page listed. Read the task introduction, follow the step-
by-step instructions in the left column along with screen illus-
trations in the right column, and you're done.

What's New

If you're searching for what's new in Mac OS X Leopard, just
look for the icon: New!. The new icon appears in the table of
contents and through out this book so you can quickly and
easily identify a new or improved feature in Leopard. A com-
plete description of each new feature appears in the New Fea-
tures guide in the back of this book.

Keyboard Shortcuts

Most menu commands have a keyboard equivalent, such as
(t)+P, as a quicker alternative to using the mouse. A complete
list of keyboard shortcuts is available on the Web at
www.perspection.com.
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Step-by-Step
Instructions

This book provides concise step-
by-step instructions that show you
“how” to accomplish a task. Each
set of instructions include illustra-
tions that directly correspond to
the easy-to-read steps. Also
included in the text are time-
savers, tables, and sidebars to
help you work more efficiently or
to teach you more in-depth infor-
mation. A “Did You Know?” pro-
vides tips and techniques to help
you work smarter, while a “See
Also” leads you to other parts of
the book containing related infor-
mation about the task.

Real World Examples

This book uses real world exam-
ples files to give you a context in
which to use the task. By using
the example files, you won't waste
time looking for or creating sam-
ple files. You get a start file and a
result file, so you can compare
your work. Not every topic needs
an example file, such as changing
options, so we provide a complete
list of the example files used
through out the book. The exam-
ple files that you need for project
tasks along with a complete file
list are available on the Web at
www.perspection.com.
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Mag 05 X automatically starts whan you turn on your computer When
yeu first start Mae 08 X, you see the desklop screen, or a Lagin win-
daw depanding an your installation. The Mac 05 X desktap scresn indi-
eates you are using @ stend-alone computer (you're the anly person

Starting Mac 08 X }

using the comautar), while tha Login window identies you'rs an &
shared computer, After you cick or type your user name i the Lagin
vandow, and then gossibly typs a password, youll sew the Mac DS X
deskiop.

Start Mac: 0S X Using a Stand
Alone Computer

€D Tum onyour computes and then
wait whila Mac 05 X loads

The Mac 08 X Leopard deskiop
screen appears.

Did You Know?

— Easy-to-follow
introductions
focus on a
single concept.

— lllustrations

b e 8 match the
o . v numbered
oo ey b o g i steps.
dow. If you sea the Login window, click.
Rastart 1o log in again sutomabeally.
See Also
Sea “Adding a User Account” on page
388 far tfanmalion an creatng a user
:;:;ﬂlr:wmg 16 Login Window” on \ Numbered
for informmatian on changig .
e e steps guide
./
~] you through
each task.
2
See Also points you to Did You Know? alerts
related information in you to tips, techniques
the book. and related information.
"2 Organized.rtfd
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HOMESENSE
Making sense out of home Improvement™ Real world
Dear Home Owner, examples help
you apply what

Are you tired of digging through your cabinets ta find your spices? Are there
items under your sink that you haven't seen for years? Then it Is time to organize!
Home Sense is happy to be able to help!

Several options are available in the realm of kitchen organization. The great thing
about organizing your kitchen is you can create useful space without investing a
fortune. Kitchen organizers generally range in price from $4 to $45. So what are
you waiting for?

Check out these alternatives and get busy!

Connecting trays
Adinstahla shaluas
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you've learned
to other tasks.
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Workshop

This book shows you how to put
together the individual step-by-
step tasks into indepth projects
with the Workshop. You start each
project with a sample file, work
through the steps, and then com-
pare your results with project
results file at the end. The Work-
shop projects and associated files
are available on the Web at
www.perspection.com.

Get More on the Web

In addition to the information in
this book, you can also get more
information on the Web to help
you get up to speed faster with
Leopard. Some of the information
includes:

Transition Helpers

¢ Only New Features.
Download and print the new
feature tasks as a quick and
easy guide.

Productivity Tools

¢ Keyboard Shortcuts.
Download a list of keyboard
shortcuts to learn faster ways
to get the job done.

Workshop

Introduction

The Warkshap is ail about heing creative and thinking outside of the box, These workshops will help
your right-brain saar, while making your left-brein happy; by explaining why things wark the way
they do, Exploring Leapard's passibiliies is qreat fun; however, always stay orounded with knowl-
edge of how things wark, Knawledge is power.

Getting and Using the Project Files

Each project in the Workshop includes a start file to help yau gel sterled with the project, and a
final file 10 provide you with the resuhs so you can see haw well you ccomplished the task.

Before you can use the project files, you need ta download them fram the Web, You can access the
files at wwwperspection, com. After you dewniaad the files from the Web, uncompress the files inta
& falder on your hard drive to which you have easy access from Leopard

Project 1: Customizing the Leopard Desktop

Skills and Tools: Leopard Desktop, Finder, Stacks, Spaces, Sidebar, and
Cover Flow

From the menu bar ot the tog of the screen to the doek at the botiom, the Leapard deskiop transpar-
entlock 2nd feel allaws yau 1o creats an whole new display on your computer I yau deskiop gets
cluttered, you can create Stacks of documents, applications, or folders to make it essier Lo organize
and secess material yau're currently working on. As you work an multiple projects, yau can organ-
iz them inta different Spaces, which allows you to Group your windows into 2 Unique space s you
see fit. Yau can slso use the Sidebar 1o help you find materiaks grouped inlg categories, similsr to
unes. Just as you use Cover Flaw to flip thraugh elbum art in unes, you ean also use it to fip
through files. Instead of apening a document to see whats in it you can now use Duick Lok to
wigwr the contents of a document with 1 single click and flip through multiple page documents.

The Project

Inthis praject, youl display and custamize the Leapard deskiop and Finder 1o meet your workspace
needs. You'l change the loak and feel of the desktop, create stacks and spaces, quickly find the
materiels you need in the Sidebar, fig througn files and other material, and teke a Quick Look at the
contents of files

The Workshop
walks you through
indepth projects
to help you put
the Mac 0S X
Leopard to work.

Keyboard Shortcuts

If a command on a menu includes a keyboard referance, known as a keyboard shorteut,
1o the right of the command name, you can perform the action by pressing and holding

the first key, and then pressing the second key to perform the command quickly, In
some cases, a keyboard shortcut ses one key or three keys. For three keys, simply
press and hold the first two keys, and then press the third key. Keyboard shortcuts

provide an alternative to using the mouse and make it easy to perform repetitive

commands, If you don't like a global shortcut key combination, you can change it, See

“Changing Kayboard Sattings on page 777 for datails,

Finding a Keyhoard Shortcut

The Mac OS X Leopard contains keyboard shartouts for many commands and tasks in

the differant applications and utility programs. To find a keyboard shortcut for a menu
command, click the menu with the command to display the keyboard shortout keys.
Sen tha illustration balow for kay symbols on menus. To find a keyboard shartout for a
commeon task, use the list provided here. To help you locate the keyboard shorteut

you'ra loaking for in the list, the shortcuts are arganized by Mac 08 X Leopard system

or application and listed with page numbers

Mac 08 X System

Starting Up, 777
Shutting Down, 777

Finder, 777 W"”‘:B:; A Conmral by
Freazes, 777 Mac 05 ¥ Saf = (ot shown]

System, 777

o E
Dralogs, 77 s rfernces .
Windows, 177 Location »
Taking Screen Picturas, 777 e =
Mac OS X Applications S RO Power key
ical, 227 Siee Opton hey

e Restart,
iMovie, 777 e
Photo, 777 —F— Ansle/Commend
iTunes, 777 Log DUt Stexw Jahason. . 4XQ by
Mail, 777
Safari, 777 Stiltkey

Additional
content

is available
on the Weh.
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More Content

¢ Photographs. Download
photographs and other
graphics to use in your
documents.

¢ More Content. Download
new content developed after
publication, such as a chapter
on Using Basic Unix
Commands.

You can access these additional
resources on the Web at
www.perspection.com.
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Download and
use Photographs
to help you add
impact to your
documents.



