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After you create a table relationship, you can create and print a report.
In the Relationships window, the Relationship Report button creates a
report with the currently displayed relationship and switches to Print
Preview, where you can print the report. When you close Print Preview,
the report appears in Design view. If you want, you can make changes
to the report. To complete the process, you need to save and name the
report or close it without saving it. Instead of printing the report, you
can also use exporting tools in Print Preview to save the report in
another format, including a PDF or XPS document.

Creating and Printing 
a Table Relationship
Report

Create and Print a Table
Relationship Report

Click the Database Tools tab.

Click the Relationships button.

If relationships are already
established in your database, they
appear in the Relationships
window.

Do any of the following to display
the table relationships you want to
use to create a report: 

◆ Hide tables. Click the table you
want to hide, and then click the
Hide Table button.

◆ Add tables. Click the Tables
tab, click the table you want,
click Add, and then click Close.

Click the Relationship Report
button.

The report appears in Print
Preview.

To print the report, click the Print
button, specify the settings you
want, and then click OK.

Click the Close Print Preview
button. 

The relationship report appears in
Design view.
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Click the Save button on the Quick
Access Toolbar.

Type a name for the relationship
report.

Click OK.9

8

7

Did You Know?
You can show direct relationships. In
the Relationships window, click the
Direct Relationships button to display
only tables that relate to each other. 

You can clear relationships. In the
Relationships window, click the Clear
Layout button, and then click Yes to
remove the layout of the Relationships
window.  

Specify the print
options you want

7
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See Also
See “Creating a PDF Document” on
page 300  or “Creating an XPS
Document” on page 301 for information
on using and saving a file with differ-
ent formats.

Did You Know?
You can show direct relationships. In
the Relationships window, click the
Direct Relationships button to display
only tables that relate to each other. 
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Referential integrity in table relationships keeps users from accidentally
deleting or changing related data. If a primary table contains a list of
employees and related tables contain additional information about
those employees, and an employee quits, his record is removed from
the primary table. His records should also be removed in all related
tables. Access allows you to change or delete related data, but only if
these changes are cascaded through the series of related tables. You
can do this by selecting the Cascade Update Related Fields and
Cascade Delete Related Records check boxes in the Edit Relationships
dialog box.

Ensuring Referential
Integrity

Ensure Referential Integrity

Click the Database Tools tab.

Click the Relationships button.

Click the join line for the
relationship you want to work with.

Click the Edit Relationships button.

Select the Enforce Referential
Integrity check box to ensure that
referential integrity always exists
between related tables in the
database.

If you want changes to the primary
field of the primary table
automatically copied to the related
field of the related table, select the
Cascade Update Related Fields
check box.

If you want Access to delete
records in the related tables
whenever records in the primary
table are deleted, select the
Cascade Delete Related Records
check box.

Click OK.8
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As you develop a database, you create a relationship between objects
to share data and provide the information in forms and reports. When
you make changes to one object, it might affect another object. For
example, if you no longer need a field in a table, instead of deleting it
right away and possibly creating problems, you can check object
dependencies to make sure that the field you want to delete is not used
in another table. Checking for object dependencies helps you save time
and avoid mistakes. Access generates dependency information by
searching name maps maintained by the Name AutoCorrect feature. If
Track Name AutoCorrect Info is turned off on the Current Database
pane in the Options dialog box, you cannot view dependency 
information.
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Identifying Object
Dependencies

View Dependency Information

In the Navigation pane, click the
database object in which you want
to view dependencies. 

Click the Database Tools tab.

Click the Object Dependencies
button.

Click the Objects that depend on
me or Objects that I depend on
option.

The Object Dependencies task
pane shows the list of objects that
use the selected object.

To view dependency information
for an object listed in the pane,
click the Expand icon (+) next 
to it.

When you’re done, click the Close
button on the task pane.
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Did You Know?
You can view a list of database
objects. Click the Office button, click
point to Manage, click Database
Properties, and then click the Contents
tab. When you’re done, click OK.

Dependency Information

Object Dependent Description

Table Table or query A relationship is defined between the objects

Table Form Fields in the selected table look up values

Query Table or query Query is bound to the table or query

Form Table or query Form is bound to the table or query

Form Form Form includes the other form as a subform

Report Table or query Report is bound to the table or query

Report Form Report includes the form as a subform

Report Report Report include the other report as a subreport 

1 2 3 4
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As you view dependencies for an object in the Object Dependencies
task pane and determine you can make changes without effecting
other objects, you can open an object in Design view directly from the
Object Dependencies task pane and modify it. If you need to look at
other objects, you can open more than one from the Object
Dependencies task pane. If you are having problems viewing depend-
ency information, you need to turn on the Track Name AutoCorrect Info
option on the Current Database pane in Access Options.
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Modifying Object
Dependencies

Modify Dependency Information

In the Navigation pane, click the
database object in which you want
to view and modify dependencies. 

Click the Database Tools tab.

Click the Object Dependencies
button.

Click the Objects that depend on
me or Objects that I depend on
option.

The Object Dependencies task
pane shows the list of objects that
use the selected object.

Click the Expand icon (+) next 
to an object to view dependency
information.

Click the object you want to open
in Design view.

Modify the object in Design view,
and then click the Close button in
the Design view window.

When you’re done, click the Close
button on the task pane.
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