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(1)  You don’t have to read  
this book in order.

You can treat this as a “jump-in-any-
where” book, because I didn’t write  
it as a “build-on-what-you-learned-in-
Chapter-1” type of book. For example, 
if you just bought this book, and you 
want to learn how to convert an image 
to black and white, you can just turn 
to Chapter 10, find that technique, and 
you’ll be able to follow along and do it 
immediately, because I walk you through 
each step. So, if you’re a more advanced 
Elements user, don’t let it throw you that 
I say stuff like, “Go under the Image 
menu, under Adjust Color, and choose 
Levels,” rather than just saying, “Open 
Levels.” I did that so everybody could 
follow along no matter where they are 
in the Ele ments experience.

(2)  Not everything about Elements  
is in this book.

I tried hard not to make this a giant en-
cyclopedia of Elements features. So, I 
didn’t include tutorials on every feature in 
Elements. Instead, it’s more like a recipe 
book—you can flip through it and pick 
out the things that you want to do to 
your photos and follow the steps to get 
there. Basically, I just focused on the most 
important, most asked-about, and most 
useful things for digital photographers. 
In short—it’s the funk and not the junk.

It’s really important to me that you get a lot out of reading this book, and one way I can help is to get you to 

read these nine quick things about the book that you’ll wish later you knew now. For example, it’s here that I tell 

you about where to download something important, and if you skip over this, eventually you’ll send me an email 

asking where it is, but by then you’ll be really aggravated, and well…it’s gonna get ugly. We can skip all that (and 

more), if you take two minutes now to read these nine quick things. I promise to make it worth your while.

Nine Things You’ll Wish You Had Known  
Before Reading This Book

xii xiii
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(3)  Practice along with some of  
the same photos I used here  
in the book.

As you’re going through the book, and 
you come to a technique like “Adding 
Contrast and Drama to Cloudy Skies,” 
you might not have a cloudy sky image 
hanging around. I made most of the 
images used in the techniques avail-
able for you to download, so you can 
follow along with them. You can find 
them at http://kelbyone.com/books/
elements15 (see, this is one of those 
things I was talking about that you’d 
miss if you skipped this and went right 
to Chapter 1).

(4)  Photography is evolving, 
Elements is evolving, and  
this book has to, too.

The photographer’s Elements workflow 
has evolved greatly over time, and in this 
current version of the book you’ll wind up 
doing a lot of your processing and edit-
ing in Adobe Camera Raw (whether you 
shoot in RAW, JPEG, or TIFF—it works 
for all three). That’s because for years now, 
Adobe has been adding most of Elements’ 
new features for photography directly 
to Camera Raw itself. Since today’s pho-
tography workflow in Elements is based 
around Camera Raw, not surprisingly we 
have a couple chapters just dedicated to 
working in Camera Raw, and I wanted you 
to know that up front. (After all, you don’t 
want to buy an outdated Elements book 
that used a 2008 workflow, you want one 
for today’s workflow.) This affects other 
old-school features like Elements’ Levels 
feature, which was actually in the original 
version of Photoshop 1.0 (released back 
in 1990) and has hardly changed much 
since. Today we really don’t use Levels as 
often; we use the exposure, whites, and 
blacks controls found in Camera Raw 
instead. Just thought you should know 
this up front.
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(5)  The intro pages at the begin-
ning of each chapter are not 
what they seem.

The chapter introductions are designed 
to give you a quick mental break be-
tween chapters, and honestly, they have 
little to do with what’s in the chapter. In 
fact, they have little to do with anything, 
but writing these quirky chapter intros 
has become kind of a tradition in all my 
books, so if you’re one of those really 

“serious” types, I’m begging you, skip 
them and just go right into the chapter 
because they’ll just get on your nerves. 
However, the short intros at the begin-
ning of each individual project, up at 
the top of the page, are usually pretty 
important. If you skip over them, you 
might wind up missing stuff that isn’t 
mentioned in the technique itself. So, 
if you find yourself working on a tech-
nique, and you’re thinking to yourself, 

“Why are we doing this?” it’s probably 
because you skipped over that intro. So, 
just make sure you read it first, and then 
go to Step One. It’ll make a difference— 
I promise.

(6)  There are things in Elements 15 
and in Camera Raw that do the 
exact same thing.

For example, there’s a way to reduce 
noise in a photo in Camera Raw and 
there’s a way to do it in the Elements 
Editor, as well. And, they look almost 
iden tical. What this means to you is that 
some things are covered twice in the 
book. As you go through the book, and 
you start to think, “This sounds familiar,” 
now you know why. By the way, in my 
own workflow, if I can do the exact same 
task in Camera Raw or the Editor, I always 
choose to do it in Camera Raw, because 
it’s faster (there are no progress bars in 
Camera Raw) and it’s non-destructive (so 
I can always change my mind later).
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(7)  I included my Elements 15 
workflow, but don’t read it yet.

At the end of Chapter 12, I includ  ed a spe-
cial tutorial detailing my own Elements 15 
workflow. But, please don’t read it until 
you’ve read the rest of the book, because 
it assumes that you’ve read everything 
else in the book already, and understand 
the basic concepts, so it doesn’t spell 
everything out (or it would be one really, 
really long drawn-out tutorial).

(8) What new stuff is in this book?
Elements 15 is a significant upgrade for 
photographers, and thankfully Adobe 
continued with their tradition of taking 
some of the coolest features from the 
full-blown version of Photoshop CC and 
bringing them over to Elements (but 
usually in a much more refined or easier-
to-use way, so it feels right at home 
here in Elements). Some of the features 
they brought over in this update include 
some layers features from Photoshop CC,  
like color coding and grouping to help 
keep things more organized in your  
Layers palette, and you now have the 
Perspective Crop Tool. They added a 
bunch of new guided edits, along with 
some useful updates in the Organizer—
things like Smart Tags and an enhanced 
Search feature. And, of course, all the 
cool new stuff is covered here in the book. 

The Photoshop Elements 15 Book for Digital Photographers



xvii

(9)  This book is for Windows  
and Mac users.

Elements 15 is available for both Win-
dows and Macintosh platforms, and the 
two ver  sions are nearly identical. How ever, 
there are three keys on the Mac keyboard 
that have different names from the same 
keys on a PC keyboard, but don’t worry, 
I give you both the Windows and Mac 
shortcuts every time I mention a shortcut 
(which I do a lot). Also, the Editor in Ele-
ments 15 is the same on both platforms, 
but the Organizer (where we sort and  
organize our images) was only made 
available on the Mac starting with Ele-
ments 9. As a result, there are some 
Organizer functions that still aren’t 
available on the Mac yet, and I’ve 
noted it in the book wherever this is 
the case.

Okay, that’s the scoop. Thanks for taking 
a few minutes to read this, and now it’s 
time to turn the page and get to work.
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Scream of the Crop
how to resize and crop photos

Chapter 4 How to Resize and Crop Photos

You know what? If I were to go to Google or the iTunes 

Store (two of my most reliable sources for TV show, song, 

and movie titles), and type in “crop,” do you know what I’m 

going to get? That’s right, a bunch of results about corn 

and wheat. Now, I have to be straight with you—I hate corn.  

I don’t know what it is about corn that I don’t like (maybe its 

red color?), but I just never warmed up to it at all. It’s prob-

ably because I don’t like the smell of corn, and if you think 

about it, when it comes to which foods we like and which 

we don’t like, we generally don’t like any foods that smell 

bad to us. For example, when was the last time you put a 

big forkful of food up to your mouth and said, “Wow, this 

smells horrible!” and you actually ate it? Okay, outside of a 

fraternity prank, when was the last time? Really? You eat food 

that stinks? Wow, I never knew that about you. I’m a little 

surprised frankly, because up to this point, I thought we had 

kind of a simpatico thing going between us. I write ridiculous 

stuff, and you don’t return the book for a refund, and you 

even skip entire chapters just to jump to the next chapter 

opener. I thought we were buds, but this…this really has 

me worried. What else haven’t you told me? What? No way! 

Did you get sick? Oh man, that had to be bad. Did you call 

the cops? Why not? Oh. Then what? No way! What? What? 

What? Ewwwww! Look, I’m not sure we can go through any 

more of these chapter intros together. You’re pretty messed 

up, and I’m not sure that reading these is good for you. You 

seem like you’re in kind of a downward spiral. What? No,  

I am not judging you. Okay, I’m judging you, but no more 

than anyone else would who knew you did that, which by 

the way was pretty sick, and yes you should have called the 

cops, or a lawyer, or a podiatrist, or a taxidermist. So, corn, 

huh? All that, and you’re totally okay with eating corn, even 

though it smells bad to you. Well, if it’s any consolation,  

I don’t eat wheat. I mean, where would you even buy a 

bushel of wheat? The tack shop? The Purina shop? Subway? 

Hey, I have a 50% off coupon!
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Basic Cropping 

Step One:
Open the image you want to crop in 
the Elements Editor, and then press the 
letter C to get the Crop tool (you could 
always select the tool directly from the 
Toolbox, but I only recommend doing so 
if you’re charging by the hour).

Step Two:
Click within your photo and drag out a 
cropping border. By default, you’ll see 
a grid appear within your border. This 
feature lets you crop photos based on 
some of the popular composition rules 
that photographers and designers use. 
We’ll go over this feature more in a 
moment, so for now click on the None 
icon in the Grid Overlay section on the 
right end of the Tool Options Bar. The 
area to be cropped away will appear 
dimmed (shaded). You don’t have to 
worry about getting your cropping 
border right when you first drag it out, 
because you can edit it by dragging 
the control handles that appear in each 
corner and at the center of each side.

After you’ve sorted your images in the Organizer, one of the first editing tasks 

you’ll probably undertake is cropping a photo. There are a number of different 

ways to crop a photo in Elements. We’ll start with the basic garden-variety 

options, and then we’ll look at some ways to make the task faster and easier.
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TIP: Turn Off the Shading
If you don’t like seeing your photo with 
the cropped-away areas appearing 
shad  ed (as in the previous step), you 
can toggle this shading feature off/on 
by pressing the Forward Slash key (/) 
on your keyboard. When you press the 
Forward Slash key, the border remains 
in place but the shading is turned off.

Step Three:
While you have the cropping border in 
place, you can rotate the entire border. 
Just move your cursor outside the bor-
der, and your cursor will change into a 
double-headed arrow. Then, click-and-
drag, and the cropping border will rotate 
in the direction that you drag. (This is 
a great way to save time if you have a 
crooked image, because it lets you crop 
and rotate at the same time.)
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Step Four:
Once you have the cropping border 
where you want it, click on the green 
checkmark icon at the bottom corner 
of your cropping border, or just press 
the Enter (Mac: Return) key on your 
key board. To cancel your crop, click  
the red international symbol for “No 
Way!” at the bottom corner of the crop-
ping border, or press the Esc key on 
your keyboard.

Step Five:
Elements includes a feature called Crop 
Suggestions in both Quick and Expert 
edit modes. It automatically looks at 
your photo and gives you a few sug-
gestions for ways to crop it. It’s pretty 
simple to use: just hover your cursor 
over the different thumbnails to see the 
suggestions. If you find one you like, 
click on it to select it. If you like the 
size, but not the placement, simply click 
inside the cropping border and drag it 
where you want it, as I did here.

Step Six:
Like I mentioned, Elements includes 
overlay features to help you crop your 
photos. The one you’ll use the most is 
called the Rule of Thirds (and is the de-
fault overlay). It’s essentially a trick that 
photographers sometimes use to create 
more interesting compositions. Basically, 
you visually divide the image you see 
in your camera’s viewfinder into thirds, 
and then you position your horizon so 
it goes along either the top imaginary 
horizontal line or the bottom one. Then, 
you posi tion the subject (or focal point) 
at the intersections of those lines (as 
you’ll see in the next step). But if you 
didn’t use the rule in the viewfinder, no 
sweat! You can use this overlay feature 
to achieve it. There is one other option 
in the Grid Overlay section: Grid, which 
is use ful for straighten ing horizons.
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Step Seven:
So, click on the Rule of Thirds icon and 
then click within your photo and drag 
out a cropping border. When you drag 
the cropping border onto your image, 
you’ll see the Rule of Thirds overlay 
appear over your photo. Try to posi-
tion your image’s horizon along one of 
the horizontal grid lines, and be sure 
your focal point (the quarterback, in 
this case) falls on one of the intersect-
ing points (the top-left intersection, in 
this example).

Before

After
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Auto-Cropping to Standard Sizes
If you’re outputting photos for clients, chances are they’re 

going to want them in standard sizes so they can easily 

find frames to fit. If that’s the case, here’s how to crop your 

photos to a predetermined size (like a 5x7", 8x10", etc.):

Step One:
Open an image in the Elements Editor 
that you want to crop to be a perfect 
5x7" for a vertical image, or 7x5" if your 
image is horizontal. Press C to get the 
Crop tool, then go to the Tool Op tions 
Bar and click on the words “No Restric-
tion” in the pop-up menu. From the 
list of preset crop sizes, choose 5x7 in. 
(Note: To hide the Rule of Thirds over lay 
grid, click on the None icon on the right 
side of the Tool Options Bar.)

TIP: Swapping Fields
The Width and Height fields are popu-
lated based on the type of image you 
open —7x5" for horizontal images and 
5x7" for vertical images. If you opened a 
horizontal image, but your crop is going 
to be vertical (tall), you’ll need to swap 
the figures in the Width and Height 
fields by clicking on the Swaps icon 
between the fields in the Tool Options 
Bar (as shown here).
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Step Two:
Now click-and-drag the Crop tool over 
the portion of the photo that you want 
to be 7x5" (if your image is vertical, Ele-
ments will automatically adjust your 
border to 5x7". I made the rulers vis-
ible here by pressing Ctrl-Shift-R [Mac: 
Command-Shift-R]). While dragging, 
you can press-and-hold the Spacebar 
to adjust the position of your border,  
if needed.

Step Three:
Once it’s set, press the Enter (Mac: 
Return) key and the area inside your 
cropping border will become 7x5" (as 
shown here).

TIP: Crop with an Action
You can also use the Actions palette 
(found under the Window menu) in 
Elements to crop your photos. In the 
palette, they are in the Resize and Crop 
folder. Simply open the image you want 
to crop, click on the cropping action you 
want to run, then click on the Play Selec-
tion icon at the top right of the palette, 
and—BAM!—your image is cropped 
and ready to go.
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Step One:
Open the photo that you want to crop 
in the Elements Editor. (I want to crop 
this image to 8x6".) First, press C to get 
the Crop tool. In the Tool Options Bar, 
you’ll see fields for Width and Height. 
Enter the size you want for Width, fol-
lowed by the unit of measure you want 
to use (e.g., enter “in” for inches, “px” 
for pixels, “cm” for centimeters, “mm” 
for millimeters, etc.). Next, press the 
Tab key to jump over to the Height field 
and enter your desired height, again 
followed by the unit of measure.

Okay, now you know how to crop to Elements’ built-in 
preset sizes, but how do you crop to a nonstandard size—
a custom size that you determine? Here’s how:

Cropping to an  
Exact Custom Size
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Step Two:
Once you’ve entered these figures in 
the Tool Options Bar, click within your 
photo with the Crop tool and drag out 
a cropping border. (Note: To hide the 
Rule of Thirds overlay grid, click on the 
None icon on the right side of the Tool 
Options Bar.) You’ll notice that as you 
drag, the border is constrained to an 
8x6" aspect ratio; no matter how large 
of an area you select within your image, 
the area within that border will become 
your specified size. When you release 
your mouse button, you’ll still have the 
corner handles visible, but if you click-
and-drag on a side, it will act like a cor-
ner handle to keep your size constrained.

Step Three:
Once your cropping border is onscreen, 
you can resize it using the corner han-
dles or you can reposition it by moving 
your cursor inside the border. Your cur-
sor will change to a Move arrow, and 
you can now click-and-drag the border 
into place. You can also use the Arrow 
keys on your keyboard for more precise 
control. When it looks right to you, press 
Enter (Mac: Return) to finalize your 
crop or click on the checkmark icon at 
the bottom right of your cropping bor-
der. Here, I made the rulers visible (Ctrl-
Shift-R [Mac: Com mand-Shift-R]) so 
you could see that the image measures 
exactly 8x6".
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TIP: Clearing the Fields
Once you’ve entered a Width and 
Height in the Tool Options Bar, those 
dimensions will remain there. To clear 
the fields, just choose No Restriction 
from the pop-up menu above the Width 
and Height fields. This will clear the 
fields, and now you can use the Crop 
tool for freeform cropping (you can drag 
it in any direction—it’s no longer con-
strained to your specified size).

COOLER TIP: Changing Dimensions
If you already have a cropping border in 
place, you can change your dimensions 
without re-creating the border. All you 
have to do is enter the new sizes you 
want in the Width and Height fields in 
the Tool Options Bar, and Elements will 
resize your cropping border.

Before After
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Step One:
In the Elements Editor, open the photo 
you want to crop into a pre-designed 
shape, and press the letter C until you 
get the Cookie Cutter tool.

Step Two:
Now, go down to the Tool Options Bar 
and click on the shape thumbnail. This 
brings up the Custom Shape Picker, 
which contains the default set of 30 
shapes. To load more shapes, click on 
the Shapes pop-up menu at the top of 
the Picker and a list of built-in shape 
sets will appear. From this list, choose 
Crop Shapes to load the edge-effect 
shapes, which auto  matically crop away 
areas outside your custom edges.

Elements has a cool feature that lets you crop your photo into a pre-

designed shape (like putting a wedding photo into a heart shape), but 

even cooler are the edge effects you can create by cropping into one of 

the pre-designed edge effects that look like old Polaroid transfers. Here’s 

how to put this feature to use to add visual interest to your own photos:

Cropping into a Shape
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Step Three:
Once you select the custom edge shape 
you want to use in the Custom Shape 
Picker, just click-and-drag it over your 
image to the size you want it. When you 
release the mouse button, your photo 
is cropped to fit within the shape. Note:  
I like Crop Shape 10 (which is shown here) 
for something simple, and Crop Shape 20 
for something a little wilder. The key thing 
here is to experiment and try different 
crop shapes to find your favorite.

Step Four:
You’ll see a bounding box around the 
shape, which you can use to resize, rotate, 
or otherwise mess with your shape. To 
resize your shape while keeping it pro-
portional, press-and-hold the Shift key 
(or choose Defined Propor tions from  
the pop-up menu to the right of the  
shape thumbnail in the Tool Options 
Bar), then click-and-drag a corner handle.  
To rotate the shape, move your cursor 
out side the bounding box until your  
cursor becomes a double-headed arrow, 
and then click-and-drag. As long as you 
see that bounding box, you can still edit 
the shape. When it looks good to you, 
press Enter (Mac: Re turn) and the parts 
of your photo outside that shape will be 
permanently cropped away.
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TIP: Tightly Crop Your Image
If you want your image area tightly 
cropped, so it’s the exact size of the 
shape you drag out, just turn on the 
Cookie Cutter’s Crop checkbox (in 
the Tool Options Bar) before you drag 
out your shape. Then, when you press 
Enter (Mac: Return) to lock in your final 
shape, Elements will tightly crop the 
entire image area to the size of your 
shape. Note: The checkerboard pattern 
you see around the photo is letting you 
know that the background around the 
shape is transparent. If you want a white 
background behind the shape, click on 
the Create a New Layer icon at the top 
of the Layers palette, and then drag your 
new layer below the Shape layer. Press 
D, then X to set your Foreground color 
to white, then press Alt-Backspace 
(Mac: Op tion-Delete) to fill this layer 
with white.

Before

After
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Step One: 
Open an image that has something 
that’s angled that you want to be flat. 
In this case, it’s a book sitting on my 
desk (by the way, this is an awesome 
book on copyright for photographers. 
It’s by intellectual property attorney Ed 
Greenberg and photographers’ rights 
advocate Jack Resnicki. Great book! 
A must-read for anyone sharing their 
images on the web). Press the letter 
C until you get the Perspective Crop 
tool (shown selected here in the Tool 
Options Bar). 

Step Two:
Now, click-and drag a cropping border 
over the object you want flat. It doesn’t 
have to surround the whole object at 
this point because we’re going to adjust 
it in a second. When you click-and drag, 
it drags out a visible grid, which is help-
ful in positioning your crop border (as 
seen here).

This is the tool you reach for when there’s something in your 

image that’s at an angle, but you need it to be flat (and you 

need to crop everything else but that object away). It’s a one-

trick pony, but when you need it, it really works wonders.

Fixing Problems with  
Perspective Crop



How to Resize and Crop Photos 119Chapter 4

The Photoshop Elements 15 Book for Digital Photographers

Step Three:
To position the cropping border around 
the book, just click on the top-right cor-
ner handle, and drag it over to the top-
right corner of the book. Then, do the 
same with the bottom corners—click-
and-drag them to the bottom corners of 
the book (as shown here). If you need to 
reposition the grid, just click anywhere 
inside it and drag it, or use the side 
handles to resize it. If you’re not happy 
with the grid you created, just hit the 
Esc key on your keyboard and you can 
take another stab at it. 

Step Four:
When it looks good to you, press the 
Enter (Mac: Return) key to apply the 
crop to your image. It flattens it out like 
you see here, and crops everything out-
side that grid away. Again, you’re not 
going to use this technique everyday, but 
when you need it, it works like a charm.
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Step One:
In the Elements Editor, open the image 
to which you want to add additional 
blank canvas area. Press the letter D to 
set your Background color to its default 
white. If you want to add a different 
color canvas, click on the Background 
Color swatch at the bottom of the Tool-
box to open the Color Picker, choose 
whatever color you want the canvas to 
be, and click ok.

Step Two:
If you’re in Maximize Mode or tabbed 
viewing, press Ctrl-– (minus sign; Mac: 
Command-–) to zoom out a bit (so 
your image doesn’t take up your whole 
screen). If your image window is floating, 
click-and-drag out the bottom corner of 
the document window to see the gray 
desktop area around your image. (To 
enter Maximize Mode, click the Maxi-
mize Mode icon in the top-right corner 
of the image window. To enter tabbed 
viewing, go under the Window menu, 
under Images, and choose Consolidate 
All to Tabs.)

I know the heading for this technique doesn’t make much sense— 
“Using the Crop Tool to Add More Canvas Area.” How can the Crop tool (which  
is designed to crop photos to smaller sizes) actually make the canvas area  
(white space) around your photo larger? That’s what I’m going to show you.

Using the Crop Tool  
to Add More Canvas Area
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Step Three:
Press the letter C to switch to the Crop 
tool and drag out a cropping border to 
any random size (it doesn’t matter how 
big or little it is at this point).

Step Four:
Next, grab any one of the side or corner 
handles and drag outside the image 
area, out into the gray area that sur-
rounds your image. The cropping bor-
der extending outside the image is the 
area that will be added as white canvas 
space, so position it where you want to 
add the blank canvas space.

Step Five:
Now, just press the Enter (Mac: Return) 
key to finalize your crop, and when you 
do, the area outside your image will 
become white canvas area.
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Step One:
Place the photos you want to “gang scan” 
on the bed of your flatbed scanner. In 
the Organizer, you can scan the images 
by going under the File menu, under 
Get Photos and Videos, and choosing 
From Scanner (they should appear in 
one Ele ments document). In the dialog 
that appears, select where and at what 
quality you want to save your scanned 
document. (Note: This feature is currently 
not available in the Elements 15 version 
for the Mac, so you’ll need to use your 
scanner’s software.)

Step Two:
Once your images appear in one doc-
ument in the Editor, go under the Image 
menu and choose Divide Scanned Pho-
tos. It will immediately find the edges of 
the scanned photos, straighten them if 
necessary, and then put each photo into 
its own separate document. Once it has 

“done its thing,” you can close the original 
gang-scanned document, and you’ll be 
left with just the individual documents.

A lot of photographers scan photos using a technique called “gang scanning.” That’s a 
fancy name for scanning more than one picture at a time. Scanning three or four photos 
at once with your scanner saves time, but then you even  tually have to separate these photos 
into individual documents. Here’s how to have Elements do that for you automatically:

Auto-Cropping  
Gang-Scanned Photos



How to Resize and Crop Photos 123Chapter 4

The Photoshop Elements 15 Book for Digital Photographers

Step One:
Open the photo that needs straightening 
(the photo shown here looks like it’s slop-
ing down to the left). Then, choose the 
Straighten tool from the Toolbox (or just 
press the P key).

TIP: Straighten in Quick Mode
In Elements 15, you can now also use the 
Straighten tool in Quick Mode.

Step Two:
Take the Straighten tool and drag it 
along an edge in the photo that you 
think should be perfectly horizontal, like 
a horizon line or the edge of a building.

Straightening Photos  
with the Straighten Tool

In Elements, there’s a simple way to straighten photos, 
but it’s knowing how to set the options for the tool that 

makes your job dramatically easier. Here’s how it’s done:
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Step Three:
When you release the mouse button, the 
image is straightened, but as you see 
here, the straightening created a problem 
of its own—the photo now has to be re-
cropped because the edges are showing 
a white background (as the image was 
rotated until it was straight). That’s where 
the options (which I mentioned in the 
intro to this technique) come in. You see, 
the default setting does just what you see 
here—it rotates the image and leaves it 
up to you to crop away the mess. How-
ever, Elements can do the work for you 
(see the next step).

Step Four:
Once you click on the Straighten tool, go 
down to the Tool Options Bar and click on 
the Remove Background icon.

Step Five:
Also, there’s a feature in Elements that 
lets you get the best of both worlds. For 
example, what happens if you straighten 
the photo and crop away the edges, but 
a key part of your photo gets cropped 
away with it? You’d normally be outta luck. 
Instead, go back to the default Grow or 
Shrink Canvas icon that we started with. 
Then turn on the Autofill Edges check box 
to the right. This time, Elements will try 
to automatically patch those areas that 
would normally be left white. You’ll find it 
works best on skies and water, and areas 
with non-essential parts of the photo in 
them. It’s not a gimme and it won’t work 
every time, but it’s definitely worth a try. 

TIP: Straightening Vertically
In this example, we used the Straighten 
tool along a horizontal plane, but if you 
wanted to straighten a photo using a 
vertical object instead (like a column or 
light pole), just click with the Straighten 
tool, then press-and-hold the Ctrl (Mac: 
Command) key before you drag it, and 
that will do the trick.
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Step One:
Open the digital camera image that you 
want to resize. Press Ctrl-Shift-R (Mac: 
Command-Shift-R) to make Elements’ 
rulers visible. Check out the rulers to 
see the approximate dimensions of 
your image. As you can see from the 
rulers in the example here, this photo 
is around 41x62".

Step Two:
Go under the Image menu, under Re-
size, and choose Image Size to bring up 
the Image Size dialog. In the Document 
Size section, the Resolution setting is 72 
pixels/inch (ppi). A resolution of 72 ppi 
is considered low resolution and is ideal 
for photos that will only be viewed on-
screen (such as web graphics, slide shows, 
etc.). This res is too low, though, to get 
high-quality results from a color inkjet 
printer, color laser printer, or for use on 
a printing press.

If you’re more familiar with resizing scanned images, you’ll find that resizing images from digital cameras 

is a bit different, primarily because scanners create high-resolution images (usually 300 ppi or more), 

but the default setting for most digital cameras usually produces an image that is large in physical 

dimension, but lower in ppi (usually 72 ppi). The trick is to decrease the physical size of your digital 

camera image (and increase its resolution) without losing any quality in your photo. Here’s the trick:

Resizing Photos
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Step Three:
If we plan to output this photo to any 
printing device, it’s pretty clear that we’ll 
need to increase the resolution to get 
good results. I wish we could just type in 
the resolution we’d like it to be in the Res-
olution field (such as 200 or 240 ppi), but 
unfortunately, this “re sampling” makes 
our low-res photo appear soft (blurry) 
and pixelated. That’s why we need to 
make sure the Resample Image checkbox 
is turned off (as shown here). That way, 
when we type in the setting that we need 
in the Resolution field, Elements auto-
matically adjusts the Width and Height 
fields for the image in the exact same 
proportion. As your Width and Height 
decrease (with Resample Image turned 
off), your  Resolution increases. Best of 
all, there’s absolutely no loss of quality. 
Pretty cool!

Step Four:
Here I’ve turned off Resample Image, 
then I typed 240 in the Resolution field 
(for output to a color inkjet printer— 
I know, you probably think you need a lot 
more resolution, but you don’t. In fact, I 
never print with a resolution higher than 
240 ppi). At a resolution of 240 ppi here, 
I can actually print a photo that is around 
18 inches wide by around 12 inches high.
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Step Five:
Here, I’ve lowered the Resolution setting 
to 180 ppi. (Again, you don’t need nearly 
as much resolution as you’d think, but 180 
ppi is pretty much as low as you should 
go when printing to a color inkjet printer.) 
As you can see, the Width of my image is 
now almost 25" and the height is almost 
17". Best of all, we did it with out damag-
ing a single pixel, because we were able 
to turn off Resample Image.

Step Six:
When you click OK, you won’t see the 
image window change at all—it will ap-
pear at the exact same size onscreen. But 
now look at the rulers—you can see that 
your image’s dimensions have changed. 
Resizing using this technique does three 
big things: (1) it gets your physical di-
mensions down to size (the photo now 
fits on a 16x24" sheet); (2) it increases 
the resolution enough so you can out put 
this image on a color inkjet printer; and 
(3) you haven’t softened or pixel at ed the 
image in any way—the quality remains 
the same—all because you turned off 
Resample Image. Note: Do not turn off 
Resample Image for images that you 
scan on a scanner—they start as high-
res images in the first place. Turning off 
Resample Image is only for photos taken 
with a digital camera at a low resolution.
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Step One:
Open two different-sized photos in the 
Elements Editor. Use the Move tool (V) 
to drag-and-drop the larger photo on 
top of the smaller one (if you’re in tabbed 
viewing, drag one image onto the other 
image’s thumb  nail in the Photo Bin). To 
resize a photo on a layer, press Ctrl-T 
(Mac: Com mand-T) to bring up the 
Free Transform command. Next, press-
and-hold the Shift key to constrain your 
pro  portions (or turn on the Constrain  
Proportions checkbox in the Tool Options 
Bar), grab one of the Free Trans form 
corner handles, and (a) drag inward to 
shrink the photo, or (b) drag outward 
to increase its size (not more than 20%, 
to keep from making the photo look 
soft and pixelated). But wait, there’s 
a problem. The problem is—you can’t 
even see the Free Trans form handles in 
this image.

Step Two:
To instantly have full access to all of Free 
Transform’s handles, just press Ctrl-0 
(zero; Mac: Command-0), and Elements 
will instantly zoom out of your document 
window and surround your photo with 
gray desktop, making every handle well 
within reach. Try it once, and you’ll use 
this trick again and again. Note: You 
must choose Free Transform first for this 
trick to work.

What happens if you drag a large photo onto a smaller photo in Elements? (This happens all the time,  

especially if you’re collaging or combining two or more photos.) You have to resize the photo using Free  

Transform, right? Right. But here’s the catch—when you bring up Free Transform, at least two (or, more  

likely, all four) of the handles that you need to resize the image are out of reach. You see the center point,  

but not the handles you need to reach to resize. Here’s how to get around that hurdle quickly and easily:

Resizing and How to Reach Those  
Hidden Free Transform Handles
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Downsizing photos where the  
res olution is already 300 ppi:
Although earlier we discussed how to 
change image size if your digital cam-
era gives you 72-ppi images with large 
physical dimensions (like 24x42" deep), 
what do you do if your camera gives 
you 300-ppi images at smaller physical 
dimensions (like a 10x6" at 300 ppi)? 
Basically, you turn on Re sample Image 
(in the Image Size dialog—go under the 
Image menu, under Resize, and choose 
Image Size), then simply type the de-
sired size (in this example, we want a 4x6" 
final image size), and click OK (don’t 
change the Resolution setting, just click 
OK). The image will be scaled down to 
size, and the resolution will remain at 
300 ppi. IMPORTANT: When you scale 
down using this method, it’s likely that 
the image will soften a little bit, so after 
scaling you’ll want to apply the Unsharp 
Mask filter to bring back any sharpness 
lost in the resizing (look at the sharpen-
ing chapter [Chapter 11] to see what 
settings to use).

There is a different set of rules we use for maintaining as much quality as possible 

when making an image smaller, and there are a couple of different ways to do just 

that (we’ll cover the two main ones here). Luckily, maintaining image quality is much 

easier when sizing down than when scaling up (in fact, photos often look dramatically 

better—and sharper—when scaled down, especially if you follow these guidelines).

Making Your Photos  
Smaller (Downsizing)
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Making one photo smaller without 
shrinking the whole document:
If you’re working with more than one 
image in the same document, you’ll 
resize a bit differently. To scale down 
a photo on a layer, first click on that 
photo’s layer in the Layers palette, then 
press Ctrl-T (Mac: Command-T) to 
bring up Free Transform. Press-and-
hold the Shift key to keep the photo 
proportional (or turn on the Constrain 
Proportions checkbox in the Tool Op-
tions Bar), grab a corner handle, and 
drag inward. When it looks good to you, 
press the Enter (Mac: Return) key. If 
the image looks softer after resizing it, 
apply the Un sharp Mask filter (again, see 
the sharpening chapter).

Resizing problems when dragging 
between documents:
This one gets a lot of people, because 
at first glance it just doesn’t make 
sense. You have two documents, ap-
proximately the same size, side-by-side 
onscreen. But when you drag a 72-ppi 
photo (of a waterfall, in this case) onto 
a 300-ppi document (Untitled-1), the 
photo appears really small. Why is that? 
Simply put: res olution. Although the 
documents appear to be the same size, 
they’re not. The tip-off that you’re not 
really seeing them at the same size is 
found in the title bar of each photo. For 
instance, the photo of the waterfall is 
displayed at 100%, but the Untitled-1 
document is displayed at only 25%. So, 
to get more predictable results, make 
sure both documents are at the same 
viewing size and resolution (check in the 
Image Size dialog).
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Step One:
In the Elements Editor, go under the 
File menu and choose Process Mul-
tiple Files. 

Step Two:
When the Process Multiple Files dialog 
opens, the first thing you have to do is 
choose the folder of photos you want to 
process by clicking on the Browse but-
ton in the Source section of the dialog. 
Then, navigate to the folder you want and 
click OK (Mac: Choose). If you already 
have some photos open in Elements, 
you can choose Opened Files from the 
Process Files From pop-up menu (or you 
can choose Import to import files). Then, 
in the Destina tion section, you decide  
whether you want the new copies to 
be saved in the same folder (by turning  
on the Same as Source checkbox), or 
copied into a different folder (in which 
case, click on the section’s Browse button  
and choose that folder).

Automated Saving and Resizing
Elements has a pretty slick little utility that lets you take a folder full of images and do any (or all) of the following 

automatically at one time: (1) rename them; (2) resize them; (3) change their resolution; (4) color correct and sharpen  

them; and (5) save them in the file format of your choice (JPEG, TIFF, etc.). If you find yourself processing a lot of  

images, this can save a ton of time. Better yet, since the whole process is automated, you can teach someone  

else to do the processing for you, like your spouse, your child, a neighbor’s child, passersby, local officials, etc.
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Step Three:
The next section is File Naming. If you 
want your files automatically renamed 
when they’re processed, turn on the Re-
name Files checkbox, then in the fields 
directly below that checkbox, type the 
name you want these new files to have 
and choose how you want the number-
ing to appear after the name (a two-digit 
number, three-digit, etc.). Then, choose 
the number with which you want to start 
numbering images. You’ll see a preview 
of how your file naming will appear just 
below the doc ument name field (shown 
circled here).

Step Four:
In the Image Size section, you decide 
if you want to resize the images (by 
turning on the Resize Images checkbox), 
and you enter the width and height you 
want for your finished photos. You can 
also choose to change the res olution. If 
you want to change their file type (like 
from RAW to JPEG Max Quality), you 
choose that in the bottom section—File 
Type. Just turn on the Convert Files To 
checkbox, and then choose your format 
from the pop-up menu.

Step Five:
On the top-right side of the dialog, 
there is a list of Quick Fix cosmetic 
changes you can make to these photos, 
as well, including Auto Levels (to adjust 
the overall color balance and contrast), 
Auto Contrast (this is kind of lame if you 
ask me), Auto Color (it’s not bad), and 
Sharpen (it works well). Also on the right 
is a Labels section, where you can add a 
custom watermark or a caption to these 
photos. Now, just click OK and Elements 
does its thing, totally automated based 
on the choices you made in this dialog. 
How cool is that?
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Step One:
Create a new document at 8x10" and 240 
ppi. Open a digital camera image, get 
the Move tool (V), and drag-and-drop 
it onto the new document, then press 
Ctrl-T (Mac: Command-T) to bring up 
Free Transform. Press-and-hold the Shift 
key (or turn on the Constrain Pro portions 
checkbox in the Tool Options Bar), then 
grab a corner point and drag inward to 
scale the image down, so it fits within 
the 8x10" area (as shown here on top), 
and press Enter (Mac: Return). Now, in 
the image on top, there’s white space 
above and below the photo. If you want 
it to fill the 8x10" space, you could use 
Free Transform to stretch the image to 
do so, but you’d get a stretch  ed version 
of the bike (seen at bottom). This is where 
Recompose comes in.

Step Two:
Click on the Recompose tool (W) in the 
Toolbox. The way the tool works is you tell 
Elements which areas of the photo you 
want to make sure it preserves and which 
areas of the photo are okay to remove/
squish/expand/get rid of. This is all done 
using the four tools at the left end of the 
Tool Options Bar (circled in red here at 
the bottom).

Resizing Just Parts of Your Image  
Using the Recompose Tool

We’ve all run into situations where our image is a little smaller than the area where we need it to fit.  

For example, if you resize a digital camera image so it fits within a traditional 8x10" image area, you’ll have  

extra space either above or below your image (or both). That’s where the Recompose Tool comes in— 

it lets you resize one part of your image, while keeping the important parts intact (basically, it analyzes  

the image and stretches, or shrinks, parts of the image it thinks aren’t as important). Here’s how to use it:
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Step Three:
Click on the Mark for Protection tool (the 
brush with the plus sign), and paint some 
loose squiggly lines over the areas of the 
photo you want to make sure Elements 
protects. These are the important areas 
that you don’t want to see transformed 
in any way (here I painted over the bike 
and some of the ground). If you make 
a mistake and paint on something you 
didn’t want to, just use the tool’s cor-
responding Erase tool to the right of the 
Mark for Protection tool.

Step Four:
Now you have to tell Elements what parts 
of the photo are okay to get rid of or 
stretch out. Click on the Mark for Removal 
tool in the Tool Options Bar (the brush 
with the minus sign) and paint some lines 
over the non-essential areas of the photo. 
No need to go crazy here, a few quick 
brush strokes will do just fine.
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Step Five:
Click on the top-center handle and drag 
it upward until it reaches the edge of 
your document (remember, you already 
set the document to 8x10). You’ll notice 
that Elements won’t stretch the bike now, 
but rather just the wall at the top. Do 
the same thing with the bottom-center 
handle. Drag it downward until it reaches 
the edge. It may stretch the texture in the 
area you’ve selected a little, but it’s not 
anything most people will notice. And 
if it is, then try going back and adjusting 
the areas to protect/unprotect and some-
times you’ll get better results. In this case, 
the bike (which is the most important part 
of the photo) was left alone, and only 
the wall and some of the ground were 
stretched to fit the 8x10 print that we’d 
like to make.

TIP: Use the Preset Pop-Up Menu
The Recompose tool has a preset pop-up 
menu in the Tool Options Bar with some 
common print sizes, so when you select 
one of them, it automatically recomposes 
your photo to that specific size.
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blemish removal, 358
blend modes, 177–181

See also specific blend modes
blending layers, 163–164, 177–181
blur

background, 281–284
Depth Of Field effect, 281–284
noise reduction, 200
options for removing, 334
reducing from camera shake, 
222–225
Surface Blur filter, 288

bright area fixes, 210–211
Brush Picker, 157, 163
Brush tool

dodging/burning and, 202–204
drawing on layers with, 157, 158
fill flash technique and, 213–214
layer masks and, 185–186, 248
opacity setting for, 202
portrait retouching and, 358
sharpening technique using, 327
special effects and, 286, 290

brushes, sizing/resizing, 193, 228
burned-in edge effect, 302–303

C
calibrating your monitor, 339–341
Camera Landscape profile, 51
Camera Profile feature, 50–51
Camera Raw, 47–103

Auto corrections, 58–60
Before/After previews, 56–57
black-and-white conversions, 
95–97
Blacks slider, 60, 62–63, 96
Camera Profiles, 50–51
Clarity slider, 76–77, 95
clipping warning, 62, 67, 68
Contrast slider, 66, 96, 357
Crop tool, 98–100, 356
DNG file options, 102–103
double processing in, 89–94
Elements Editor and, xv
Exposure slider, 64–65, 357
Highlights slider, 68, 96, 357
multiple photo editing in, 74–75
Noise Reduction feature, 84–86
opening photos in, 48–49
Preferences dialog, 80, 103

Index

18% gray card, 55
100% size view, 76, 80, 84

A
about this book, xiii–xvii
Actions palette, 111
Add Noise filter, 353
Adjust Sharpness control, 333–335
adjustment layers

B&W conversions and, 294–297
Hue/Saturation, 190, 233, 251
Levels, 212–213, 236, 238, 239, 
242, 358

Adobe Camera Raw. See Camera 
Raw

Adobe Standard profile, 50, 51
albums, 25, 27, 42, 166, 355
Albums palette, 25, 27
Angle controls, 221, 309
artifact removal, 254–255
As Shot white balance, 52, 54, 55
Auto corrections, Camera Raw, 

58–60
Auto Tone adjustments, 58
Auto White Balance setting, 52
automated processing, 131–132
Automatic Download checkbox, 4

B
B&W Detail Brush, 306
B&W Selection Brush, 304–305
Background layer, 156, 167
backgrounds

blurring, 281–284
composite image, 249
special effect, 276, 290
textured, 166, 167–168

backing up photos, 6–7
Backup Catalog option, 6
Balance palette, 142
banding in prints, 353
Before/After previews, 56–57, 140
Black & White selection view, 245
black-and-white conversions

in Camera Raw, 95–97
in Photoshop Elements, 291–297

Blacks slider, 60, 62–63, 96

Red Eye Removal tool, 87–88
Saturation slider, 78, 95
Shadows slider, 69
Sharpening section, 79–83
Straighten tool, 101
Temperature slider, 53, 357
Tint slider, 53, 357
Vibrance slider, 78
White Balance settings, 52–55, 60
Whites slider, 60, 62–63, 96
workflow order using, 356–357
See also RAW images

Camera Standard profile, 50–51
cameras. See digital cameras
canvas area, 120–121
captions

adding to photos, 9, 29
finding photos by, 32
slide shows using, 38

CD/DVD backups, 7
Channel pop-up menu, 251, 295–

296, 311–313
circular selections, 235–236
Clarity slider, 76–77, 95
clicking-and-dragging images, 162
clipping warning, 62, 67, 68
Clone Stamp tool, 257, 300
collage, effects, 279–280
collections. See albums
color

converting to B&W, 291–297
removing from layers, 285, 289
sampling from duotones, 314
selective color effect, 304–306
vibrance added to, 78
white balance and, 52–55

Color blend mode, 315
color channels

B&W conversions and, 295–296
Instagram app look and, 311–313

color correction
fixing prints requiring, 353
skin tone adjustments, 190–191

Color Handling pop-up menu, 349
color management, 338–345

color space settings, 338
monitor calibration, 339–341
paper profiles and, 342–345, 350
printer configuration, 349–351

color noise reduction, 84–85, 
199–200
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standard size options for, 110
steps in process of, 106–109
straightening and, 101, 124

Custom Workspace option, 151

D
dark print fixes, 352
dark subject fixes, 212–214
date information

changing for photos, 13
finding photos by, 14
sorting photos by, 12

Daylight white balance setting, 
52–53

Defringe Layer option, 250
Delete Options setting, 3
deleting photos, 3, 35, 354
Depth Of Field effect, 281–284
desaturated skin look, 285–286
Deselect command, 179, 211, 235
Details search, 32
digital cameras

camera profiles, 50–51
importing photos from, 2–5
lens distortion problems, 219–
221

digital workflow, 354–359
disc backups, 6–7
distracting object removal. See 

unwanted object removal
DNG file format, 100, 102–103
DNG Profile Editor, 51
documents

copying photos into, 161
resizing photos between, 130

dodging and burning, 201–205
double processing, 89–94
downsizing photos, 129–130
duotone effect, 314–315
duplicate photos, 34–35
DVD/CD backups, 7

E
edges

sharpening in photos, 328–330
softening around selections, 
238–239

Edit IPTC Information dialog, 30
editing

cheat sheet for image, 61
Elements Editor modes for, 
140–151
multiple photos, 74–75, 132
start-to-finish example of, 70
workflow for, 356–359

effects. See special effects
Elements Editor, xv

Expert mode, 148–151
Guided mode, 144–147
Quick mode, 140–143, 272–273

Elliptical Marquee tool, 235, 238
emailing photos, 44–45
Emboss filter, 329
Eraser tool, 157, 159, 178, 186, 228
Esc key, 10, 101, 108
EXIF data, 12, 28
Expert mode, 148–151
exporting slide shows, 38
exposure adjustments

Camera Raw, 64–65, 357
Quick edit mode, 141

external hard drive, 6–7
Eye icon, 163, 168, 183
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face-recognition feature, 22–24
Feather Selection dialog, 190, 239
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layers, 185, 315
selections, 175, 257, 258

filmstrip view, 11
finding photos, 31–35

date info for, 14
duplicate photos, 34–35
methods used for, 31–33
Search feature for, 33

fixing image problems, 190–229
bright areas, 210–211
camera shake reduction, 222–225
dark subjects, 212–214
digital noise, 199–200
dull skies, 192–198
flesh tone adjustments, 190–191
focusing light, 201–205
group shots, 226–229
haze removal, 206–207

Color palette, 142
Color Picker, 174, 314
Color Settings dialog, 338
color space configuration, 338
combining photos, 182–187
composite images, 249–251
Constrain Proportions checkbox, 

182, 235
Content-Aware features

Content-Aware Fill, 256–258, 259
Content-Aware Move, 262–264
Spot Healing Brush tool, 255, 
258, 259

contrast
adding to images, 66, 197–198, 
205
black-and-white conversions and, 
96
Camera Raw adjustments, 66, 96, 
357
high-contrast portrait look, 
287–290

Convert to Black and White dialog, 
291–292

Cookie Cutter tool, 115–117
copying-and-pasting images, 161, 

169, 182
Correct Camera Distortion filter, 

219–221, 302
Create Keyword Tag dialog, 18
Crop Suggestions feature, 108
Crop tool

Camera Raw, 98–100, 356
Elements Editor, 106–114, 120–
121
Quick edit mode, 143

cropping photos, 98–100, 106–122
Camera Raw for, 98–100, 356
canvas area and, 120–121
custom size options for, 99, 
112–114
gang-scanned images and, 122
overlay features for, 108–109
perspective fixes by, 118–119
rotating the border for, 107
Rule of Thirds overlay for, 108–
109
scene cleanup and, 269
shapes used for, 115–117
square crop ratio for, 310
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high-contrast portrait look, 287–290
highlights

adjusting in photos, 68, 210–211
clipping warning for, 62, 67, 68

Highlights slider, 68, 96, 141, 357
history, finding photos by, 33
Hue/Saturation adjustments, 190, 

233, 251, 353

I
image files

downloading for this book, xiv
processing multiple, 131–132
viewing names of, 12

Image Size dialog, 125, 129
importing photos, 2–5, 8, 354
Incremental Backup option, 7
information

adding to photos, 5, 29–30
location and GPS, 41–43
removing from photos, 30
viewing EXIF metadata, 28

Information palette, 28, 29–30
inkjet printer profiles, 342–345
Instagram app look, 310–313
Instant Fix feature, 138–139
inversing selections, 92, 236, 237, 

238
inverting

layer masks, 358
layers, 288
selective color effect, 306

IPTC metadata, 30

J
JPEG images, 49, 98, 100

K
keyboard shortcuts, xvii, 149
keyword tags, 17–24

applying multiple, 21
assigning to photos, 17, 19, 21, 
355
choosing icons for, 26
creating new, 18
deleting, 27
finding photos using, 31
multiple photos selected for, 20
people recognition and, 22–24

fixing image problems (continued) 
lens distortion, 219–221
red-eye removal, 215–218
shadow areas, 208–209

Flatten Image command, 93, 196, 
269, 297

floating windows, 91, 160, 169, 249
Foreground color setting, 117, 185, 

186
Free Transform

accessing the handles of, 128
resizing images using, 128, 130, 
170, 182, 235

fringe removal, 250
Full Backup option, 7
Full Screen view, 10–11, 81
full-screen previews, 10–11

G
gang-scanned photos, 122
Get Media button, 5, 215
Get Photos from Scanner dialog, 8
GPS information, 42, 43
Gradient adjustment layer, 307
Gradient Fill dialog, 195, 307, 

308–309
Gradient Map adjustment layer, 294
Gradient Picker, 168, 307
Gradient tool, 168
gradients

neutral density filter effect, 
307–309
Reverse checkbox for, 307

grainy photo look, 312
gray card, 55
gray fill option, 202
Grayscale mode, 293, 297
Grid overlay feature, 108
Group Shot feature, 226–229
Groups palette, 24
Guided edit mode, 144–147

See also special effects

H
hair selections, 243–248
halos in images, 82
hard drive backups, 6–7
Hard Light blend mode, 329
haze removal, 206–207

removing from photos, 20
Smart Tags and, 15–16

L
landscape photos

adjusting skies in, 192–198
converting to black and white, 
291–292

Lasso tool, 177, 210
layer masks, 182–187

advantages of, 185, 186
applying to layers, 249
brushes and, 185–186, 248
combining images using, 182–
187
double processing and, 92
inverting, 358
selections and, 183–185, 247–
249
sharpening photos with, 326–327
special effects and, 286, 290
thumbnails for, 184

layers, 154–187
aligning, 171
applying masks to, 249
basics of, 154–159
blending, 163–164, 177–181
creating new, 167, 173
deleting, 176, 289
desaturating, 285
duplicating, 178, 250
filling, 185, 315
flattening, 93
hiding, 163
inverting, 288
linking, 172
merging, 176, 250, 286, 288, 359
multiple images and, 160–165
naming/renaming, 173
selecting, 171
stroke, 173–174
texture, 167–168
See also adjustment layers

Layers palette
Add Layer Mask icon, 92, 183
Background layer, 156, 167
Create a New Layer icon, 158, 
167, 173
Create New Adjustment Layer 
icon, 212, 238
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negative Clarity adjustment, 77
neutral density gradient effect, 

307–309
New document dialog, 161
New Layer dialog, 167, 201–202
noise, digital

adding, 353
reducing, 84–86, 93, 199–200

notes
adding to photos, 29
finding photos by, 32

numbering photos, 132

O
object removal. See unwanted 

object removal
Opacity settings

Brush tool, 202
double processing and, 92
layer blending and, 168, 178
Smart Brush adjustments and, 
198
special effects and, 286, 290

Organizer, 1–45
albums, 25
backup options, 6–7
finding photos in, 14, 31–35
full-screen previews, 10–11
importing photos into, 2–5
info added to photos in, 29–30
Instant Fix feature, 138–139
metadata viewed in, 28
Places feature, 41–43
red-eye removal, 215–216
scanning images into, 8
setting preferences in, 4
sharing photos from, 44–45
sizing thumbnails in, 9
slide show option, 36–38
sorting photos by date in, 12
stacking photos in, 35, 39–40
tagging photos in, 15–24
time/date changes, 13

Overlay blend mode, 181, 248, 286, 
289, 308

Overlay selection view, 246

P
Palette Bin, 140, 145

palettes
undocking and hiding, 151
See also specific palettes

panoramas, 298–301
paper profiles, 342–345, 350
paper size options, 347
Paste Into Selection command, 234
Pencil tool, 228, 268
people-recognition feature, 22–24
Perspective Crop tool, 118
perspective distortion, 220–221
Photo Downloader, 2, 4, 5, 354
Photomerge Panorama feature, 

298–300
Photomerge Scene Cleaner, 266–

268
Photoshop Elements Manages 

Colors option, 345, 349
Picture Stack effect, 274–276
Places feature, 41–43
portraits

desaturated skin look for, 285–
286
high-contrast look for, 287–290
sharpening, 320, 331–332
workflow for editing, 356–359

Preferences dialog
Camera Raw, 80, 103
Elements Organizer, 4

Preset Picker, 192, 197
Preview on/off option, 55, 56
previews

B&W conversion, 291
full-screen, 10–11
noise reduction, 200
print, 347
Quick mode, 140
sharpening, 80, 83
slide show, 38
white balance, 55

Print dialog, 345, 347–351
printing process

fixing images for, 352–353
monitor calibration for, 339–341
optimizing colors for, 338
paper profiles for, 342–345, 350
setting options for, 347–351
sharpening images for, 346

Process Multiple Files dialog, 
131–132

Expert mode, 150
Eye icon, 163, 168, 183
thumbnail resizing, 166
undocking, 151

lens distortion problems, 219–221
Levels adjustments, 205

B&W conversions and, 294, 
295–296
color channel controls and, 295–
296, 311–313
dark subject fixes and, 212–213
selections and, 236, 238, 239, 
242

light, focusing, 201–205
light print fixes, 352
Lighting palette, 141
linking layers, 172
Load Selection dialog, 237
location information, 41–43
logos in images, 164–165
luminance noise reduction, 85–86, 

93
Luminosity blend mode, 346

M
Macintosh computers, xvii, 339, 349
Magic Wand tool, 244
Map view, 41–43
Mark for Protection tool, 134
Mark for Removal tool, 134
marquees. See selections
memory cards, 2–5
menu bar, 151
merging layers, 176, 250, 286, 288, 

359
metadata information, 5, 28, 30, 32, 

354
midtone adjustments, 95, 211, 213
monitor calibration, 339–341
Move, Content-Aware, 262–264
Move tool, 128, 162, 169, 249
Multiply blend mode, 179–180, 352
music for slide shows, 37

N
naming/renaming

imported files, 3, 354
layers in the Layers palette, 173
multiple files automatically, 132
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S
sampling colors, 314
Saturation slider, 78, 95, 142, 191, 

251, 353
Save Backup button, 7
Save Options dialog, 102
Saved Searches feature, 32
saving

automated processing and, 
131–132
RAW files to DNG, 102
search criteria, 32
selections, 237
slide shows, 38

Scale to Fit Media checkbox, 348
scanned photos

dividing gang-scanned images, 
122
importing into Organizer, 8

scene cleanup technique, 265–269
Screen blend mode, 177, 352
Search feature, 33
searching for photos. See finding 

photos
Select All command, 234
selections, 232–251

adjusting, 233, 236, 238, 242
brush for refining, 241
compositing, 249–251
deselecting, 179, 211, 235
duplicating, 177
expanding, 256
filling, 175, 257, 258
inversing, 92, 236, 237, 238
layer masks and, 183–185, 
247–249
Quick Selection tool, 240–242, 
243–244
rectangular, 232–233
refining edges of, 245–247
round or circular, 235–236
saving, 237
softening edges of, 238–239
square, 234–235
tricky, 243–248

selective color effect, 304–306
shadows

adjusting in photos, 69, 208–209
clipping warning for, 62
digital noise in, 84

profiles
camera, 50–51
printer/paper, 342–345, 350

PSD images, 49, 98, 100

Q
Quick edit mode, 140–143, 272–

273
Quick Selection tool, 240–242

Depth Of Field effect and, 283–
284
double processing and, 91
flesh tone adjustments and, 190
Refine Edge dialog, 245–247
sky selections and, 179
Subtract mode for, 241–242, 284
tricky selections and, 243–244

R
RAW images

editing multiple, 74–75
opening in Camera Raw, 48–49
saving in DNG format, 102
See also Camera Raw

Recompose tool, 133–135
Rectangular Marquee tool, 169, 

183, 232, 234
rectangular selections, 232–233
red-eye removal, 87–88, 215–218
Reduce Noise filter, 199–200
Refine Edge dialog, 245–247, 306
Refine Radius tool, 246
Refine Selection Brush, 241
Remove Color command, 289, 291, 

315
renaming. See naming/renaming
Rendering Intent options, 351
Resample Image checkbox, 126, 

127, 129
resizing. See sizing/resizing
resolution, 125–127, 130
rotating

cropping border, 107
photos in Quick mode, 143
shapes, 116

round selections, 235–236
Rule of Thirds overlay, 108–109, 

110, 113
rulers, 113, 125

Shadows slider, 69, 141
Shadows/Highlights dialog

bright area adjustments using, 
210–211
shadow area adjustments using, 
208–209, 289

Shake Reduction filter, 222–225
shapes

cropping photos into, 115–117
selections based on, 232–236

sharing photos, 44–45
Sharpen palette, 143
Sharpen tool, 331–332
sharpening techniques, 318–335

Adjust Sharpness control, 333–
335
basic sharpening, 318–324
Camera Raw, 79–83
edge sharpening, 328–330
extraordinary sharpening, 325–
327
layer masks and, 326–327
portrait sharpening, 320, 331–
332
print sharpening, 346
Quick edit mode, 143
sample settings, 83, 319–324
Sharpen tool, 331–332
soft subjects and, 320
Unsharp Mask filter, 318–326
web graphics and, 322

sizing/resizing
automated, 132
brushes, 193, 228
cropped images, 110–114
digital photos, 125–132
downsizing process and, 129–130
dragging between documents 
and, 130
Free Transform for, 128, 130, 170, 
182
parts of images, 133–135
thumbnails, 9, 166

skies
enhancing photos with dull, 
192–198
selecting with Quick Selection 
tool, 179

skin softening technique, 77
skin tone
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Subtract mode
Quick Selection tool, 241–242, 
284
Smart Brush tool, 194

Surface Blur filter, 288

T
tagging photos. See keyword tags
Tags palette, 17, 21, 31
Temperature slider, 53, 142, 357
text, photos inside, 277–278
textured backgrounds, 166, 167–

168
thumbnails

layer mask, 184
previewing selected, 10–11
sizing/resizing, 9, 166

TIFF images, 49, 98, 100
Time Zone Adjust dialog, 13
Timeline, 14, 31
Tint slider, 53, 142, 357
Tool Options Bar, 149
touchscreen capabilities, 19, 138
tourist removal, 265–269

U
UnCheck All button, 5
Undo command, 58, 88, 185, 239
Unsharp Mask filter

Adjust Sharpness control vs., 333
downsized photos and, 129, 130
sample settings for, 319–324
See also sharpening techniques

unwanted object removal, 254–269
Content-Aware features for, 256–
259, 262–264
moving parts of images for, 
262–264
scene cleanup technique for, 
265–269
Spot Healing Brush for, 254–255, 
258, 259
spots/artifacts and, 254–255

V
Vibrance slider, 78, 142
vignettes

applying to images, 302–303

removing from images, 219, 299
Visually Similar Photo Search dialog, 

34
Vivid Light blend mode, 287

W
Watched Folders option, 4
web sharpening, 322
website for book, xiv
wedding album page, 166–176
white balance settings, 52–55, 60, 

96
White Balance tool, 54, 55
Whites slider, 60, 62–63, 96
Windows computers, xvii, 339
workflow order, 354–359

X
XMP sidecar files, 102, 103

Z
Zoom slider, 9
Zoom tool

Camera Raw, 76, 80
Photoshop Elements, 143, 217

zooming in/out, 56, 318, 331

adjusting, 190–191, 214
desaturated skin look, 285–286

slide shows, 36–38
Smart Brush tool, 192–198, 214
Smart Fix palette, 140
Smart Radius checkbox, 245
Smart Tags, 15–16
Soft Light blend mode, 181, 204, 

286
soft subject sharpening, 320
softening skin, 77
sorting photos, 12
special effects, 272–315

black-and-white conversions, 
291–297
burned-in edge effect, 302–303
Depth Of Field effect, 281–284
desaturated skin look, 285–286
duotone effect, 314–315
effects collage, 279–280
Guided mode, 144–147
high-contrast portrait look, 
287–290
Instagram app look, 310–313
neutral density gradient effect, 
307–309
panoramas, 298–301
photo inside text, 277–278
Picture Stack effect, 274–276
Quick edit mode, 272–273
selective color effect, 304–306

Speed Pan effect, 144–147
Spot Healing Brush tool

blemish removal and, 358
Content-Aware features and, 255, 
258, 259
spot/artifact removal and, 254–
255
unwanted object removal and, 
258, 259

spot removal, 254–255
Spyder5ELITE calibrator, 339–341
square crop ratio, 310
square selections, 234–235
stacking photos, 35, 39–40
Straighten tool

Camera Raw, 101
Photoshop Elements, 123–124

straightening photos, 101, 123–124
strokes, 173–174
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