
QuarkXPress 5
Keyboard Shortcuts for Macintosh

Help c-/ (slash)
Environment o-Help or c-o-l-E
Change document window s-. on title bar
Interrupt screen redraw c-. (period)
Force screen redraw c-o-. (period)
Select through objects c-s-o-.
Select multiple objects or points s-.
Deselect all objects Tab (with Item tool)

Dialog Boxes
OK Return or Enter
Cancel c-Period or Esc
Apply c-A
Continuous Apply c-o-A or o-.-
Apply
Yes c-Y
No c-N
Next field Tab
Previous field s-Tab
Next tab in dialog box c-Tab
Previous tab in dialog box c-s-Tab
Undo changes c-Z or F1

Palettes
Show/Hide Tools F8
Show Tools/Next tool 1 c-Tab or o-F8
Previous tool c-s-Tab or o-s-F8
Keep a tool selected o-. in Tool palette
Toggle Item/Content tool s-F8
Tool preferences .. tool in Tool 

palette
Show/Hide Measurements F9
Go to Measurements first field c-o-M
Font field in Measurements c-o-s-M or s-F9
Next Font in list 2 o-F9
Previous Font in list 2 o-s-F9
Show/Hide Document Layout F10
Show/Hide Style Sheets F11
Show/Hide Lists o-F11
Show/Hide Colors F12
Show/Hide Trap Information o-F12
Apply and then exit dialog box Enter or Return
Context-sensitive menu in
Style Sheets palette l-.
Edit color or style sheet c-. in palette

Indexing
Highlight text field in Index palette c-o-I
Add text to index c-o-s-I
Edit index entry .. on index entry

Tabs and Rulers
Open Tabs dialog box c-s-T
Delete all Tab Stops o-. in Tab ruler
Delete all Guides 3 o-. in ruler
Set tab stop in dialog box c-S

c Command o Option
s Shift l Control
. Click , Click and drag
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Interface Menus
File Menu
New c-N
New Library c-o-N
New Web Document c-o-s-N
New XML Document c-s-X
Open c-O
Close c-W
Close all documents c-o-W
Save c-S
Save As c-o-S
Revert to last Auto Save o-Revert to Saved
Get Text/Picture c-E
Document Setup c-o-s-P
Save Text c-o-E
Append c-o-A
Save As EPS c-o-s-S
Page Setup c-o-P
Print c-P
Quit c-Q

Edit Menu
Undo c-Z or F1
Cut c-X or F2
Copy c-C or F3
Paste c-V or F4
Select All c-A
Find/Change c-F
Close Find/Change palette c-o-F
Preferences dialog box c-Y
Trapping Preferences o-s-F12
Style Sheets dialog box s-F11
Colors dialog box s-F12
H&Js Settings dialog box c-o-H or o-s-F11

Item
Modify (Item Specifications) c-M or c-..

Frame c-B
Clipping c-o-T
Runaround c-T
Duplicate c-D
Step and Repeat c-o-D
Delete c-K
Super Delete (Marvin) c-o-s-K
Group c-G
Ungroup c-U
Space/Align c-, (comma)
Lock/Unlock F6
Bring to Front F5
Move Forward o-F5
Send to Back s-F5
Move Backward o-s-F5
Edit Shape s-F4
Edit Runaround o-F4
Edit Clipping Path o-s-F4
Change to Corner Point o-F1
Change to Smooth Point o-F2
Change to Symmetrical Point o-F3
Change to Straight Segment o-s-F1
Change to Curved Segment o-s-F2

Page
Go to Page c-J
Toggle displaying master pages s-F10
Display next master page o-F10
Display previous master page o-s-F10
Go to first page c-Home or l-s-A
Go to last page c-End or l-s-D
Go to previous page s-Page Up or l-s-K
Go to next page s-Page Down or l-s-L
Web Page Properties c-o-s-A

1If Tool palette isn’t showing, this keystroke acts like Show Tools.
2Next and previous font are alphabetical by the bitmap suitcase 
font name, so if you’re using Adobe Type Reunion—which unifies
font families by name—the movement may seem random.
3Option-clicking when the pasteboard is touching the ruler deletes
pasteboard guides; with the page touching, it deletes page guides.
4These keystrokes scale in the direction (horizontal or vertical)
which you last selected from the dialog box.
5The previous/next font is determined by font name rather than
the name you see in the font list; you may not get the font you
expect.

View
Fit in Window c-Zero
Fit pasteboard in window c-o-Zero
Actual Size c-1
Thumbnails s-F6
Show/Hide Guides F7
Snap to Guides s-F7
Show/Hide Baseline Grid o-F7
Show/Hide Rulers c-R
Show/Hide Invisibles c-I

Utilities
Check Spelling: Word c-L
Check Spelling: Story c-o-L
Check Spelling: Document c-o-s-L
Lookup word (in Spelling) c-L
Add word (in Spelling) c-A
Add all suspect words
to auxiliary dictionary o-s-Done
Suggested Hyphenation c-H
Font Usage F13
Picture Usage o-F13

Scroll up one screen Page Up or l-K
Scroll down one screen Page Down or l-L
Scroll with Grabber Hand o-,
Live scroll toggle3 o-, Scroll Box

Moving Selected Items
(Also applies to moving pictures in picture boxes
with Content tool.)
Nudge an object in one-point 
increments (with Item tool) Arrow keys
Nudge an object in 1⁄10-point 
increments (with Item tool) o-Arrow keys
Move an object with horizontal
and vertical constraint s-,

Zooming and Magnification
Toggle 100%/200% c-o-.
Zoom in l-. or l-,
Zoom out l-o-. or l-o-,
Fit in Window c-Zero
Actual Size c-1
Custom magnification l-V

Moving Through Text
(Hold down Shift key to select while moving.)
Character by character Left/Right Arrows
Line by line Up/Down Arrow
Word by word c-Left/Right Arrow
Paragraph by paragraph c-Up/Down Arrow
Start of line c-o-Left Arrow
End of line c-o-Right Arrow 
Start of story c-o-Up Arrow
End of story c-o-Down Arrow
Next table cell l-Tab
Previous table cell l-s-Tab

Selecting Text
One word .. in word
One word and punctuation .. between word

and punctuation
One line ...

One paragraph ....

Entire story ..... or c-A
Drag-and-drop text c-l-,or c-s-l-,

Moving

Text
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http://www.peachpit.com
http://www.peachpit.com/authors/bio.asp?a=4364bb28-df5f-4247-aa7e-abcd4e130e20


QuarkXPress 5
Keyboard Shortcuts for Macintosh

Deleting Text
Previous character Delete (Backspace
key)
Next character f or s-Delete
Previous word c-Delete
Next word c-f or c-s-Delete
Highlighted characters Delete

Character Formats
Character format c-s-D
Increase point size (presets) c-s-> (period key)
Decrease point size (presets) c-s-< (comma key)
Increase point size one point c-s-o->
Decrease point size one point c-s-o-<
Other Size c-s-Backslash (\)
Plain Text c-s-P
Bold c-s-B
Italic c-s-I
Underline c-s-U
Word Underline c-s-W
Strikethrough c-s-Slash (/)
Outline c-s-O
Shadow c-s-S
All Caps c-s-K
Small Caps c-s-H
Superscript c-s-=
Subscript c-s-Hyphen
Superior c-s-V
Increase Scaling five percent 4 c-]
Decrease Scaling five percent 4 c-[
Increase Scaling one percent 4 c-o-]
Decrease Scaling one percent 4 c-o-[
Increase Kern/Track 10 units c-s-]
Decrease Kern/Track 10 units c-s-[
Increase Kern/Track one unit c-o-s-]
Decrease Kern/Track one unit c-o-s-[
Increase “wordspacing” one unit
(with Type Tricks XTension) c-o-s-l-]
Decrease “wordspacing” one unit
(with Type Tricks XTension) c-o-s-l-[
Baseline Shift down one point c-o-s-Hyphen
Baseline Shift up one point c-o-s-=

Paragraph Formats
Paragraph Format c-s-F
Left Alignment c-s-L
Right Alignment c-s-R
Center Alignment c-s-C
Justified Alignment c-s-J
Forced Justification c-s-o-J
Leading c-s-E
Tabs c-s-T
Rules (above and below) c-s-N
Increase Leading one point c-s-"
Decrease Leading one point c-s-;
Increase Leading 1⁄10 point c-o-s-"
Decrease Leading 1⁄10 point c-o-s-;
Copy Paragraph Format o-s-.-any paragraph
Apply No Style before o-.-on style sheet
applying style sheet in Style Sheet palette
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Text continued
Special Formatting Characters
One Symbol Character c-s-Q
One Zapf Dingbats Character c-s-Z
Soft Return (New Line) s-Return
Discretionary New Line c-Return
Discretionary Hyphen c-Hyphen
Nonbreaking Hyphen c-=
Nonbreaking Space c-Space or l-Space
New Column Enter
New Box s-Enter
En Space o-Space
Nonbreaking En Space c-o-Space or c-o-5
Flex Space o-s-Space
Nonbreaking Flex Space c-o-s-Space
Punctuation Space s-Space
Nonbreaking Punctuation Space c-s-Space
Breaking em dash o-s-hyphen
Nonbreaking em dash c-o-=
Current page number c-3
Previous text box page number c-2
Next text box page number c-4
Indent to Here c-Backslash (\)
Flush Right Tab o-Tab

Find/Change Characters
Tab \t or c-l-Tab
New paragraph \p or c-Return
New line \n or c-s-Return
New column \c or c-Enter
New box \b or c-s-Enter
Previous text box page number \2 or c-2
Current page number \3 or c-3
Next text box page number \4 or c-4
Wildcard \? or c-?
Punctuation Space \. or c-period
Flex Space \f or c-s-F
Backslash \\ or c-\

Bézier Editing continued
Retract curve handles l-.-point
Expose curve handles l-,-point
Select all points in active box c-s-A or ..-point
Select all points in active path ..-point
Constrain active point/handle s-,-point/handle
to 45° movement

When Importing Pictures
Get Picture c-E
Low-resolution screen image s-Open
TIFF line art to grayscale o-Open
TIFF grayscale to line art c-Open
TIFF color to grayscale c-Open
Don’t import spot colors in EPS c-Open
Force reimport of all pictures c-Open in Open dia-
log

Lines
Increase width (presets) c-s-> (period key)
Decrease width (presets) c-s-< (comma key)
Increase width one point c-o-s->
Decrease width one point c-o-s-<
Other width c-s-Backslash (\)
Constrain resizing at 45° s-,
Constrain resizing to angle s-o-,

F1 Undo
o-F1 Change to corner point
o-s-F1 Change to straight segment
F2 Cut
o-F2 Change to smooth point
o-s-F2 Change to curved segment
F3 Copy
o-F3 Change to symmetrical point
F4 Paste
s-F4 Edit Shape
o-F4 Edit Runaround shape
o-s-F4 Edit clipping path shape
F5 Bring to Front
s-F5 Send to Back
o-F5 Bring Forward
s-o-F5 Send Backward
F6 Lock/Unlock
s-F6 Thumbnails view
c-F6 Font Usage
F7 Show/Hide Guides
s-F7 Snap to Guides
o-F7 Show/Hide Baseline Grid
F8 Show/Hide Tools
s-F8 Toggle Item/Content tool
o-F8 Next Tool
s-o-F8 Previous Tool
F9 Show/Hide Measurements palette
s-F9 Edit font name field
o-F9 Next font in list 5

s-o-F9 Previous font in list 5

F10 Show/Hide Document Layout palette
s-F10 Go between master pages and pages
o-F10 Next master page
s-o-F10 Previous master page
F11 Show/Hide Style Sheets
s-F11 Edit Style Sheets
o-F11 Show/Hide Lists
s-o-F11 Edit H&Js
F12 Show/Hide Colors palette
s-F12 Edit Colors
o-F12 Show/Hide Trap Information palette
s-o-F12 Trapping Preferences
F13 Font Usage
o-F13 Picture Usage

Function Keys

Changing the Picture
Increase size by five percent c-o-s-> (period key)
Decrease size by five percent c-o-s-< (comma key)
Center picture in box c-s-M
Fit picture to box c-s-F
Fit picture maintaining ratio c-o-s-F
Move picture one point Arrow keys
Move picture 1⁄10 point o-Arrow keys
Negative c-s-Hyphen
Halftone Specifications c-s-H
Contrast Specifications c-s-C

Changing the Picture Box
Resize Picture Box , Handle
Constrain to square or circle s-,
Maintain aspect ratio s-o-,
Scale picture with box c-,
Maintain ratio of c-s-o-,
box and picture

Bézier Editing
Edit shape toggle s-F4
Delete Bézier point o-.-point
Delete active point while drawing Delete
Add point o-.-segment
Change to Smooth point l-, or o-F2
Change to Corner point l-. or l-, on 

handle or o-F1
Change smooth to corner c-l-,-handle
while drawing
Edit path while still drawing c-,

Pictures and Lines
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