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Publishing Data to a SharePoint Site

Export - SharePoint Site

Save Export Steps

Finished exporting ‘Orders’ to file ‘http: /sharepointtest’ successfully.

Do you want to save these export steps? This wil allow you to quickly repeat the operation without using the wizard.

[¥ iSave export steps

Save as: [Export-htip: /jsharepoint/test_Orders

Description:

Create an Outiook Task.

If you reguizrly repeat this saved operation, you can create an Outiook task that reminds you when it is time to repeat this operation.
The Outlook task will indude & Run Export button that runs the export operation in Access.

I Create Outlook Task

Hints To make your task recur, open itin Outiook and ciick the Recurrence button.

Manage Data Tasks, .

Figure 6 Ifyou opt to save the export steps, Access prompts you
for the appropriate information.

Publishing Data to a SharePoint
Site
hen you publish data to a SharePoint site, you first
copy it to the site and then create links to it from
within Access. You can then run your queries, forms,

and reports from within Access. The Move to SharePoint Site
Wizard assists you with the process of creating the lists in

SharePoint, maintaining the relationships between them and cre-
ating links to them within Access. Here’s how the wizard works:

1. Click to select the External Data tab.

2. Click the Move to SharePoint button within the SharePoint
Lists group. The Move to SharePoint Site Wizard appears
(see Figure 7).

L]
Mave to SharePoint Site Wizard i

Where do you want to move your data?
ml

This wizard moves all your data to  SharePoint site by creating a SharePaint list for each table and then linking each
list back to your existing database.

What SharePaint site do you want to use?

¥ Save a copy of my database to the SharePaint site and create shortcuts to my Access forms and reports.

Select a document liorary to save your database to:

lext > Cancel

Figure 7 The Move to SharePoint Site Wizard walks you through
the process of moving Access tables to SharePoint lists.

3. Designate the SharePoint site that you want to use (for
example, http://sharepoint/test).
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4. If you plan to run your forms and reports from within
Access (rather than from within SharePoint), click Next. It
is important to note that you either need to specify a docu-
ment library (the default) or clear the Save a Copy check-
box. Otherwise, the next button will not be available. The
process of creating the lists in SharePoint is quite involved
and will probably take some time, especially if you have a
large number of tables. You can click Stop at any time to
abort the process.

5. When the process completes, the wizard should appear as in
Figure 8. If there are warnings or errors, you should click to
Show Details. Your screen will then appear as in Figure 9.
Notice that the details show you the lists the wizard created,
where the backup copy of your database is, and what table
contains a log of issues encountered by the wizard.

6. Click Finish to complete the process. Notice that the
Access tables appear with links to the SharePoint lists (see
Figure 10).
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AT
Move to SharePoint Site Wizard ] 2lx|

Your tables have been successfully shared.

Your tables have been successfully shared.
4\ WARNING:Some issues were encountered while moving your tables.

" Show Details

Figure 8 The wizard provides you with information upon
completion.

Your tables have been successfully shared.

Yfour tables have been successfully shared.
1\ WARNING:Some issues were encountered while moving your tebles.

W o sl

[The following lists have been created on the SharePaint site hitp: f/sharepoint/Test.

lcustomers, Employee Privileges, Employees, Inventory Restocking, Inventory Restocking Details, Inventory
[Transactions, Invaices, Order Details, Order Details Status, Orders, Orders Status, Privileges, Products, Purchase
(Order Details, Purchase Crder Status, Purchase Orders, Sales Reports, Shippers, Strings, Suppliers

Microsoft Office Access has created a backup copy of your database.
thwind 2007 SharePoint_Backup.accdb

W ARNING:
Some issues viere encountered while maving your tables. Access has created alog table called Move ta SharcPaint
Site Fssues listing these issues.

Figure 9 You can opt to view the details of everything that
occurred during the process of creating SharePoint lists.
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g VT 58 it st s s 7 -t s Now that the SharePoint lists are created, you can view and edit

Home  Creste | ExternalDats | Database Tools

E [P Access (2 Text File @ % =:‘=| “_ﬂ :T:E!-,wwd 7==| E :,}Synmrumze K
Seed B PO s | e sttt or e |t Mg Montfe e also run forms and reports based on that data (see Figures 13
Imports {7} SharePaint List |7 More ~ Exports List orxps GaMore ™ (| g i Replies || SharePoint £ Discard Changes

Import Export Collect Data SharePoint Lists

list data from within Microsoft Access (see Figure 12). You can

and 14). You can also edit data directly from the SharePoint site

@ Security Alert Due to your security settings, certain content in the database has been disabl... ‘ Enable Content.. || Trust Center...

(see Figure 15). Because the lists are linked, all changes are

All Tables

- . . .
TR reflected both in Access and in SharePoint.

+[0] Inventory Transactions
5l Inventory On Hold

5l Inventory Purchased

& Inventory Sald % il & 9 = Northwind 2007 SharePoint : Databa... | Table Tools o=
T Welcome to the Northwind Traders sample Home  Creste | ExernalDsts | DatabsseTools  Datsshest

+[] Mvaices H H ' A | [BF Access (R Text File || PP | PP '=aa| 5 @word | = : ¢ synchronize
e databas:e. In order th> use this sample, lcllck Enable s T i |53 sh =3 200 £ @, e
S Prvileges Content' on the Business Bar. Alternatively, open S0 | e Fieas (| S50 || G0 SIS (7 oo | G0 00| BED0. o s

Import Export Collect Data SharePoint Lists

S Reperts the database from a Trusted Location.

[ Sales Reports

(@ Security Alert Dus to your security settings, certain content in the database has been disabl... ‘ Enable Content.. || Trust Center...

All Tables +  « ||} MarthwindTraders| ] Move to SharePoint Site Issues
% ol Sal:ﬂepnm = : Issue : : -| Ressu-n -|Objsx-:tTyp-s -|DbjecthmE -| Field Name
Suppliers Referential Integrity will SharePoint Relationship | Products - ID
<+ Suppliers E not be enforceld. does not Purchase
support QOrder Details
Form View | Num Lock | referential
Suppliers | Referential Integrity will SharePaint Relationship | Products - ID
S0 supplisrs not be enforced. does not Order Details
. . . rt
Figure 10 When you close the wizard, you will see that the data- B o ruensses =
. . . 5 Purchase Details Extended | | varidati le will notb ol h "
base links to all the SharePoint lists. R — atoeca T ston | orersets |
Supplier Details rules will not
Y . . . - ' | | be moved to
It is important that you review the Move to SharePoint Site Supgber Lt D3t Type will be changed.  sharepoint  Table Purchase  Quantity
. . . . Suppller Address Book does not QOrder Details
Issues table. This table lists all issues encountered during the SuppliePhane Book support the
Move to SharePoint Site L. 2 || palldat
upsizing process. The Move to SharePoint Site Issues table T verie Sercbanisicle, |2 | TEOUIE IStos ShareeryTeble e |
Unrelated Objects ¥ w||Record: 4 < [10f70 | b M ki | & Mo Filier |[Search |<L TR

Datasheet View | Mum Lock

appears in Figure 11. e S A

Figure 11 Itis important that you review the Site Issues table to
determine everything that happened during the upsizing process.
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a 7 % " Morthwind 2007 SharePoint : Databa... | Table Tools

Home  Creste | ExternalData | Database Tools

Datasheet

=]

x
@)

- (2P Access B Text File B Gword
@ ! Excel 3 MWL File @ % % = = T

Saved Saved | Excel SharePoint PDF
Imparts | (55 SharePaint List |3 More = || g List
Import Export

3

Create Manage
orxps GaMore ™ || g mai Replies

Collect Data

SharePoint (27 Discard Changes

¢ synchronize

143 Take All Offline
Move to

SharePoint Lists

@ Security Alert Due to your security settings, certain content in the database has been disabl... ‘ Enable Content.. || Trust Center... ‘

] Customers
Last Name ~| First Name v‘E-maiIAddrE -
| Elizabeth
Autier Miconi | Catherine
Axen Thomas
Shipper Details | | Bagel Jean Philippe
Bedecs Anna
| | Edwards John
| | Eggerer Alexander
Entin Michael
Goldschmidt  Daniel
|  Gratacos Solsol Antonio
Invoice Data Grilo Carlos
| | Hasselberg Jonas
Krschne Peter
| | Kupkova Helena
Lee Christina
| |Lee SooJung
George

All Tables

& Invoice Data
Products On Back Order

Shippers Extended

Shipper List
Invaice

Customers

%10 Customers

5l Customers Extended

Product Orders
Sales Analysis

Top Ten Orders by Sales A..
Active Orders Subform far ...

Customer Details

Company
Company H
Company R
Company C
Company Q
Company A
Company L
Company S
Company W
Company P
Company B
Company N
Company X
Company K
Company O
Company D
Company CC
Company T

v ¥ b | NoFilter [ [Search

i
== IR || Record: 4 4 [10f29

Job Title
Purchasing Reg (123)456-7¢|
Purchasing Reg (123)456-7¢|
Purchasing Reg (123)456-7¢|
Owner
Owner
Purchasing Mal (123)456-7¢
Accounting Ase (123)456-7¢
Purchasing Mal (123)456-7¢
Purchasing Reg (123)456-7¢
Owner (123)456-7¢
Purchasing Reg (123)456-7¢
Owner (123)456-7¢
Purchasing Mal (123)456-7¢
Purchasing Mal (123)456-7¢
Purchasing Mal (123)456-7¢
Purchasing Mal (123)456-7¢

~ | Business Pt 4]

Purchasing Mal (123)456-7¢ 7
[ 4 o) »

Datasheet View | NumLock |

Figure 12 You can view and edit list data while in Datasheet

view.

Northwind 2007 SharePoint : Database [Access 2007 (Beta)) - Micrasoft Access -=

x|
Home  Create | ExternalData | DatabaseTools @)

(BB Access B Text File @ '=ex i Word ¢ synchronize
3 MWL File ) 11 5 Take All Offline

g Excel 3 Text File
Saved . || saved | Excel Sharepoint POF . || Creste Manage|| Moveto
Impaorts [{f# SharePoint List | §2 Mare Exports List orXps i More E-mail Replies || SharePoint £ Discard Changes
Impart Expart Collect Data SharePoint Lists

(@ Security Alert Dus to your security settings, certain content in the database has been disabl... Enable Content.. || Trust Center...

All Tables.

&= Shippers Extended

ga* Customer List

Hiew Customes

Shipper Details

Collect Data via Email Add From Outiook E-mail List

E-mail Address

Shipper List
ID v‘ Company ~| FirstName -| LastName -
E Company H Elizabeth Andersen
gCompanyR Catherine Autier Miconi
3|Company C Thomas Axen
Company Q Jean Philippe |Bagel
Company A Anna Bedecs
Company L John Edwards
19|Company S Alexander Eggerer
23| Company W Michael Entin
16/ Company P Daniel Goldschmidt
2|Company B Antonio Gratacos Solsong
Customer Details 14| Company N Carlos Grilo
Customer List 24| Company X Jonas Hasselberg

@ 1woice

Customers
[ Customers

B Customers Extended 7

B Invoice Data

5 Product Orders

[ sales Analysis

[ Top Ten Orders by Sales A...

Active Orders Subform for ...

Qrder Details Total 29|
v bk | Mo Filter | [Search

B caiec Anabsic Enrm || Record: 4 4 [10f29
| Num Lock |

Form View

Figure 13 You can view and edit data using an Access form.
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E (2P Access B Text File
[ % g Excel S ML File ||

| Saved

Imparts | (03 SharePoint List | §2 Mare ~

Import

Northwind 2007 SharePoint : Database (Access 2007 (Beta)) - Microsoft Access

Home  Creste | ExternalData | Database Tools

5

|| saved
Exports

.-
s S0 2 Text File

Excel Sha

3 Word @ ¢ synchronize

| 5 Take All Offline
rePoint  PDF || create Manage|| Moveto

List orxps GaMore ™ (| g i Replies || SharePoint £ Discard Changes ~

Export Collect Data SharePoint Lists

@ Security Alert Due to your security settings, certain content in the database has been disabl... ‘ Enable Content.. || Trust Center... ‘

All Tables

5 sales Analysis
5l Top Ten Orders by Sales A...
E2 Active Orders Subform for ...
Customer Details
Customer List
Order Details
Sales Analysis Farm
Customer Address Boak
Customer Phane Boak
Invaice
Top Ten Biggest Orders
B dsPurchaseOrders
Orders
[ Orders

& Invoice Data
-

i

Customer Address Book

Customer Address Book

File As

A

Name

Address

Elizsbeth andersen , 128 Any Street Any City

Catherine Autier Miconi 4 123 Any Street Any City

Thomas Axen

, 128 Any Street Any City

Jean Philippe Bage! , 123 Any Straet Any City

Anna Bedecs

, 128 Any Street Any City

John Edwards , 123 Any Straet Any City

Report View

| Numlock |

Figure 14 You can view list data using an Access report.

{2 Customers - Windows Internet Explorer

@ ~ [i2] http:f1sharepointTest Lists/Customersfalitems, aspx = \E| \Z| [ ive search

W EEl -| & customers |g[ustumers xl | 3 - E - o - hpage - (G Tools + 7
Team Site Welcome SHAREPOINT \acministrator ~ | (@) | Beta Feedback
14" Test Pages [histse =l [ 1A

Team Site > Test Pages > Customers

Customers

View Al Site Content [ — view: | All contacts
Documents 1]

Last Name FirstName  Company Business Phone | Home Phone | E-mail Address
= Shared Documents Andersen | nEw Elizabeth CompanyH  (123)456-7890
Pictures Autier Miconi 1 Hew Catherine CompanyR  (123)456-7830
Lists Axen ! Hew Thomas Company C  (123)456-7390
® Calendar Bagel ! HEw JeanPhilppe  Company Q  (123)456-7390
= Toss Bedecs ! 1w Anna Company A (123)456-7890
Discussions Edwards ! Hew John Companyl  (123)456-7390

Stean Discizzion Egaerer | 1w Aexsnder  CompanyS  (123)456-7890

Surveys Entin ! HEw Michael Company W (123)456-7890

Sites | Goldschmidt ! vew Dariel Company P (123)456-7390
People and Groups

e Gratacos Solsons Inew  Antorio CompanyB  (123)456-7890
W] Recycle B Grilo ! rew Carlos Company M (123)456-7890
Hasselberg ! new Jonss CompanyX  (123)456-7890
Krschne ! new Peter Company K (123)456-7890
Kupkova ! new Helens Company 0 (1234567890
Lee I rew Christina CompanyD  (123)456-7890

[ | NJiocalintranet

Figure 15 You can modify list data via the SharePoint site.

Now that the data is in SharePoint lists, you can fully manage the
data from the SharePoint site. This means that you can apply
various levels of security, manage versions of the data, and
retrieve deleted data from the Recycle Bin on the SharePoint site.
You can even create alerts so that certain people know when
someone has changed the data.
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Opening Access Forms and Reports from a SharePoint Site

How the Wizard Moves Data to the
SharePoint Site

When the wizard runs, it attempts to match each Access table to
a template available on the SharePoint site. If it finds a template,
it creates the SharePoint list based on that template. If it can’t
find an appropriate template, it creates a custom list on the
SharePoint site. During the process, it creates a backup of your
original database and then creates links to the lists on the
SharePoint site.

Opening Access Forms and
Reports from a SharePoint Site

n the preceding section, we published data to a SharePoint

site. When we ran the wizard, we did not opt to save a copy of

the database to the SharePoint site and create shortcuts to
Access forms and reports. Instead, we ran all the queries, forms,
and reports from within Microsoft Access. In this section, we tell
the wizard to save a copy of the database to the SharePoint site
and create shortcuts to its forms and reports (see Figure 16). To
do this, you must select Browse and indicate the location of the

document library where you want to save your database (see
Figure 17). After you have saved your database to the document
library, you can easily launch your forms and reports from the
SharePoint site. Here are the steps involved:

Mao: SharePoint Site Wizard B

Where do you want to move your data?
| |

This wizard moves all your data to  SharePoint site by creating a SharePoint st for each table and then linking each
list back to your existing database.

What SharePaint site do you want to use?
|rittp:sjeharepint

¥ Save a copy of my database to the SharePaint site and create shortcuts to my Access forms and reports.

Select a document library to save your database to: | proce.

http:// int/Shared thwind 2007 to int.accdb

Figure 16 When you publish data to a SharePoint site, you can
opt to create shortcuts to Access forms and reports.



