
http://www.facebook.com/share.php?u=http://www.informIT.com/title/9780321943224
http://twitter.com/?status=RT: download a free sample chapter http://www.informit.com/title/9780321943224
https://plusone.google.com/share?url=http://www.informit.com/title/9780321943224
http://www.linkedin.com/shareArticle?mini=true&url=http://www.informit.com/title/9780321943224
http://www.stumbleupon.com/submit?url=http://www.informit.com/title/9780321943224/Free-Sample-Chapter


Praise for Joomla!® 3 Explained, 
Second Edition

“The number one position is a suitable spot for this book, and almost any Joomla user—
from absolute beginners to seasoned experts—can extract valuable information from 
this book.”

—Theo van der Zee

 “Steve Burge started his business at the same time I did back in 2007. Over time, I’ve 
seen him struggle and succeed with different initiatives, but the following things were 
always constant: his honesty, business persistence, and true leadership in the Joomla! 
Open Source community. We’ve been a satisfied customer of ostraining.com since its 
initial launch and would highly recommend his work.”

—Ogy Nikolic, CEO, OGO Sense

“Finally! A Joomla book for non-geeks.”

—Charlie Sasser, R.E. Mason Company

“Joomla!® 3 Explained, Second Edition, is both comprehensive and thorough . . . a 
fantastic resource for Joomla users everywhere!”

—Jonathan Gafill, CEO, CloudAccess.net

“This is an excellent resource for the web developer new to Joomla . . . a great book both 
to start with and to keep on hand as a reference manual.”

—Les Platz, Web Developer

“Joomla!® 3 Explained, Second Edition, is a book I’ve recommended many times. In plain 
English, Stephen makes it easy to learn material that could otherwise be a daunting 
challenge. For those building a site for the first time, and for those completely new to 
Joomla, I can’t think of a better starting point.”

—Scott Wolpow, Founding Board Member, NYC Joomla! Users Group, and CEO, Netalytical Inc.



“Having taught college-level computer science and programming courses, I can only 
express my admiration for the organization and didactic techniques Burge has used in 
this book. I would recommend it highly to anyone interested in learning the basics of 
Joomla.”

—Gary Albers, Website Designer

“Overall this is a really good introduction to Joomla for the absolute novice. If you’re a 
site admin suddenly told that you’re looking after a Joomla site, then this tutorial is a 
great place to turn to.”

—Pan Pantziarka, Publisher of TechBookReport

“The book is as complete as you could desire for a beginning book, and if you master it 
you will be building websites in their totality. It is simply the best out there.”

—Bill S., Tokyo Joomla User Group

“The final verdict is that this is one of the best introductory books on Joomla I have 
encountered.”

—Ian Elliot, IProgrammer, Reviewer



Joomla!® 3 
Explained

Second Edition



The mission of Joomla! Press is to enhance the Joomla! experience 

by providing useful, well-written, and engaging publications for 

all segments of the Joomla! community, from beginning users 

to platform developers. Titles in Joomla! Press are written by the leading 

experts and contributors in the community.

Visit informit.com/joomlapress for a complete list of available publications.

Joomla!
®

 Press 

Make sure to connect with us!
informit.com/socialconnect



Joomla!® 3 
Explained

Your Step-by-Step Guide

Second Edition

Stephen Burge

Upper Saddle River, NJ • Boston • Indianapolis • San Francisco
New York • Toronto • Montreal • London • Munich • Paris • Madrid

Capetown • Sydney • Tokyo • Singapore • Mexico City



Many of the designations used by manufacturers and sellers to distinguish their products are 
claimed as trademarks. Where those designations appear in this book, and the publisher was 
aware of a trademark claim, the designations have been printed with initial capital letters or in all 
capitals.

The author and publisher have taken care in the preparation of this book, but make no expressed 
or implied warranty of any kind and assume no responsibility for errors or omissions. No liability is 
assumed for incidental or consequential damages in connection with or arising out of the use of 
the information or programs contained herein.

For information about buying this title in bulk quantities, or for special sales opportunities (which 
may include electronic versions; custom cover designs; and content particular to your business, 
training goals, marketing focus, or branding interests), please contact our corporate sales depart-
ment at corpsales@pearsoned.com or (800) 382-3419.

For government sales inquiries, please contact governmentsales@pearsoned.com.

For questions about sales outside the U.S., please contact international@pearsoned.com.

Visit us on the Web: informit.com/aw

Library of Congress Cataloging-in-Publication Data
Burge, Stephen, 1978-
  [Joomla! explained]
  Joomla! 3 explained : your step-by-step guide / Stephen Burge.—Second edition.
      pages cm 
  Original edition published as:
  Includes index.
  ISBN-13: 978-0-321-94322-4 (pbk. : alk. paper)
  ISBN-10: 0-321-94322-8 (pbk. : alk. paper)
 1. Joomla! (Computer file) 2. Web sites—Authoring programs. 3. Web site development.  I. Title.
  TK5105.8885.J86B87 2015
  006.7’8—dc23
 2014018022

Copyright © 2015 Pearson Education, Inc.

All rights reserved. Printed in the United States of America. This publication is protected by copy-
right, and permission must be obtained from the publisher prior to any prohibited reproduction, 
storage in a retrieval system, or transmission in any form or by any means, electronic, mechanical, 
photocopying, recording, or likewise. To obtain permission to use material from this work, please 
submit a written request to Pearson Education, Inc., Permissions Department, One Lake Street, 
Upper Saddle River, New Jersey 07458, or you may fax your request to (201) 236-3290.

ISBN-13: 978-0-321-94322-4
ISBN-10: 0-321-94322-8
Text printed in the United States on recycled paper at RR Donnelley in Crawfordsville, Indiana.
First printing, July 2014



This book is dedicated to my grandfather, Leslie, 
who is short on words and long on love.



This page intentionally left blank 



Contents at a Glance

Preface  xvii

Acknowledgments  xix

About the Author  xxi

1 Joomla! Explained  1

2 Joomla! Planning Explained  15

3 Joomla! Installations Explained  27

4 Joomla! Sites Explained  59

5 Joomla! Content Explained  87

6 Joomla! Content Editing Explained  115

7 Joomla! Menus Explained  155

8 Joomla! Components Explained  181

9 Joomla! Modules Explained  221

10 Joomla! Plugins Explained  245

11 Adding Joomla! Extensions Explained  269

12 Joomla! Templates Explained  305

13 Joomla! Users Explained  341

14 Joomla! Site Management Explained  373

Index  403



This page intentionally left blank 



Contents

Preface  xvii

Acknowledgments  xix

About the Author  xxi

1 Joomla! Explained  1

The What, When, Where, and Who of Joomla  2

Why Joomla?  2

How Much Does Joomla Cost?  3

What Does Joomla Mean?  3

How Many Versions of Joomla Are There?  4

Who Uses Joomla?  5

This Book Explained  9

What You’ll Need  9

What This Book Covers  10

This Book Is Concise  11

This Book Is Active  11

This Book Uses Specific Examples  11

Joomla Will Change  13

What’s Next?  13

2 Joomla! Planning Explained  15

Joomla Site Planning Explained  15

Website Plan  16

Project Management Plan  17

Development Plan  17

Management Plan  18



Contentsxii

Our Joomlaville Website Plan  18

Content Requirements  20

Navigation Requirements  20

Feature Requirements  20

Design Requirements  21

Our Joomlaville Project Management Plan  23

Our Joomlaville Development Plan  24

Our Joomlaville Management Plan  25

What’s Next?  25

3 Joomla! Installations Explained  27

Choosing the Best Place to Install Joomla  27

Your Computer  28

A Web Server  28

Choosing the Best Way to Install Joomla  30

Installing Joomla Automatically  30

Installing Joomla Manually  39

Step 1: Creating a Database  39

Step 2: Downloading the Joomla Files and Uploading 
Them to the Web Server  44

Step 3: Completing the Joomla Installation by 
Connecting the Database and Files Together  48

Getting Help If You’re Stuck with Installing Joomla  57

What’s Next?  58

4 Joomla! Sites Explained  59

Understanding the Two Areas of a Joomla Site  59

Visitor Area  60

Administrator Area  61

Understanding the Administrator Area of Your 
Joomla Site  63

Things You’ll See All the Time in Joomla  65

Language  66

Page Layouts  66

Individual Page Layouts  69

Understanding the Visitor Area of Your Joomla Site  73

Making Your First Joomla Site Changes  79

What’s Next?  85



Contents xiii

5 Joomla! Content Explained  87

Step 1: Categorize  87

Step 2: Add  91

Step 3: Show  97

The Joomla CASh Workflow: Why Do It This Way?  107

Practicing the CASh Workflow  108

Step 1: Categorize  109

Step 2: Add  109

Step 3: Show  110

What’s Next?  114

6 Joomla! Content Editing Explained  115

Formatting Your Text  115

Bold, Italic, Underline, and Strikethrough  117

Aligning Your Text  119

Bullet Points and Indentation  121

What If I Made a Mistake?  124

Adding Images to Your Content  125

Categorize Images  125

Add Images  127

Show Images  132

What If I Made a Mistake?  135

Adding Links to Your Content  136

Internal Links  136

External Links  137

What If I Made a Mistake?  140

Adding Tables to Your Content  140

Versions of Your Articles  143

Practicing Joomla Content  146

Airport  146

Bus Station  149

Train Station  151

What’s Next?  153

7 Joomla! Menus Explained  155

Why Do You Need Menus?  155

Grouping Your Menu Links  156

Creating a Blog by Adding a Menu Link  164



Contentsxiv

Practicing the CASh Workflow  168

Categorize  169

Add  170

Show  170

Options: Finishing Your Content Display  172

What’s Next?  179

8 Joomla! Components Explained  181

Banners Component  182

Setting Up an Advertising Banner  182

Contacts Component  188

Categorize  190

Add  190

Show  192

Messaging Component  193

News Feeds Component  196

Categorize  197

Add  197

Show  199

Redirect Component  200

Search Component  204

Options  206

Smart Search Component  206

Tags Component  211

Web Links Component  214

Categorize  215

Add  215

Show  217

What’s Next?  219

9 Joomla! Modules Explained  221

Understanding Modules  222

Creating New Modules  227

Changing the Order of Modules  233

Changing the Pages on Which Modules Appear  238

What’s Next?  243



Contents xv

10 Joomla! Plugins Explained  245

The Plugin Manager  245

Authentication Plugins  247

Content Plugins  249

Editors and Editors-XTD Plugins  256

Search Plugins  262

User Plugins  264

Extension, System, and Other Plugin Types  267

What’s Next?  268

11 Adding Joomla! Extensions Explained  269

Researching Components, Modules, and Plugins  269

Accessing the JED Inside Your Site  270

Rating  273

Commercial or Free  275

Different Types of Extensions  277

Installing Components, Modules, and Plugins  280

Installing a Module  287

Installing a Plugin  292

Other Installation Methods  296

What’s Next?  304

12 Joomla! Templates Explained  305

Understanding Templates  305

Changing Templates  309

Changing Template Options  313

Finding and Installing Templates  318

Finding a Free Template  318

Finding Commercial Templates  334

An Overview of Commercial Templates  337

What’s Next?  338

13 Joomla! Users Explained  341

What People Can See: Joomla’s Access Levels  341

Method 1: What Users Can See: Joomla’s Access 
Levels  342

Method 2: What Users Can Do: Joomla’s User 
Groups  352



Contentsxvi

Method 3: Creating Your Own Access Controls  358

Setting Up a New User Group  358

Creating a News Editor for Our Site  365

What’s Next?  370

14 Joomla! Site Management Explained  373

Updating Your Site  373

An Overview of Joomla Version Numbers  374

Which Version Do I Have?  376

How Do I Get Notified About Updates?  377

How Do I Update Joomla?  378

Updating Your Extensions  379

Disabling or Uninstalling Your Extensions  381

Additional Measures to Protect Your Site  383

Backing Up Your Site  385

Backups Made By Your Hosting Company  385

Backups Made By You  386

Global Configuration  390

Taking Your Site Offline  392

Metadata Settings  393

Changing Your Site’s URLs  394

Making Your Site Run Faster  397

Staying Logged In for Longer  400

What’s Next?  401

Index  403



Preface

This book series was written for my Dad and for people like you.
I teach Joomla classes all across the United States and talk with people like 

you who have tried to learn Joomla and other software.
They order books, watch videos, read online documentation, and attend 

classes. Many are frustrated and say the same thing: “Geeks create this training, 
and geeks don’t speak our language.”

So, when I was asked to write this book, I wanted to write it in plain Eng-
lish. I wanted to write books that my Dad could read, understand, and enjoy.

My Dad was a teacher and took up building websites only after retiring. 
Maybe you’re in a similar situation and Joomla is a hobby for you.

Maybe you went to work one day and your boss said, “Surprise! You’re 
learning Joomla!”

Maybe you’re a web professional who’s looking to make a career from build-
ing Joomla sites.

It doesn’t matter. We all want to spend more time building websites and less 
time struggling with complicated instructions. After all, the whole point of 
using Joomla is to allow you to take control of your site quickly and easily.

This book worked for my Dad. He read the manuscript and has now built 
several sites.

I hope this book works for you, also, and that you can create Joomla web-
sites that make you proud.
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5
Joomla! Content Explained

This chapter explains the easiest and fastest way to add content to a Joomla 
site. If you follow this workf low, it will make your Joomla life very easy.

The workf low for adding Joomla content is simple:

Step 1. Categorize. Create organization for your articles.

Step 2. Add. Write your articles.

Step 3.  Show. Create menu links so that people can click through and see 
your articles.

I like to call this the CASh workf low. CASh is short for “Categorize, Add, 
Show.” It does take a little bit of practice to follow the workf low correctly. 
Once you run through the workf low a few times, though, it should become 
easy to add content to your Joomla site.

Things you can do after reading this chapter include

 n Organize your Joomla content into categories
 n Add new content to Joomla
 n Show your content in various ways, including a full page, a blog with 
multiple articles, or a long list of articles

Step 1: Categorize
The first step in the Joomla content workf low is to categorize your content. 
We need to make sure that our information can be usefully organized.

Let’s think about the Joomlaville project we started in the previous chapters. 
What do we need to include on the website for our visitors? To plan our site’s 
organization, grab a piece of paper and a pen and brainstorm some ideas.
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Go ahead and write down all the articles you want on your site. For this 
small site, your list might look like this one:

 n Climate
 n Location
 n History
 n Museum
 n Zoo
 n Aquarium
 n Trains
 n Buses
 n Airport

Now that we know what information we want to have on our site, let’s 
organize it.

Joomla uses categories to organize articles. Let’s create one category for each 
group of related articles and name it appropriately, as shown in Figure 5.1.

Climate

Information

Location

History

Museum

Attractions

Zoo

Aquarium

Trains

Transport

Buses

Airport

Figure 5.1 The categories and articles for our first Joomla site
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Information

 n Climate
 n Location
 n History

Attractions

 n Museum
 n Zoo
 n Aquarium

Transport

 n Trains
 n Buses
 n Airport

Things can get much more advanced, but this is a nice straightforward 
example to get us started.

Now that we have our plan, we’re ready to start implementing that plan in 
Joomla. We will use the CASh workf low to create the first category called 
About and the three articles inside it called “Climate,” “Location,” and “His-
tory.” Here’s the process we’ll use:

Step 1. Categorize. Create the Information category.

Step 2. Add. Write the three articles.

Step 3.  Show. Create menu links so that people can click through and see 
those articles.
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Ready? Let’s get started and use Joomla’s CASh workf low for the first time:

1. Go to the administrator area and then click Category Manager under the 
Content drop-down menu. You’ll see a page like the one in Figure 5.2. 
Notice that Uncategorised and News are already options. The Uncat-
egorised category is used for articles that don’t fit neatly inside any other 
category. It’s most commonly used for small sites with only five or six 
articles. With so few articles, you wouldn’t really need to divide them 
into categories. However, we’ll eventually have at least a dozen articles, so 
we need to create more categories.

Figure 5.2 The Category Manager

2. Click the green “New” button.

3. To get started, we need to fill in just one field: Title. The text in this 
field should simply be Information. However, to help our visitors, it might 
be worth entering a short description, explaining what’s in this part of 
the site. For example, you could say, “This category contains information 
about Joomlaville.”

Your screen should look like Figure 5.3.

Figure 5.3 Creating a new category
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4. Click Save & Close. You should see that your category has been added, 
as in Figure 5.4. You’ll see a message that says, “Category successfully 
saved.”

Figure 5.4 The updated Category Manager

Now that we have a category in which to organize our articles, let’s write 
those articles.

Step 2: Add
To start writing, click Article Manager under the Content drop-down menu. 
You should be looking at a page like the one in Figure 5.5.

Figure 5.5 Your Article Manager
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Click the “New” button next. There are only three fields (as indicated in 
Figure 5.6) you must fill in:

1. Title

2. Content

3. Category

Figure 5.6 The Title, Content, and Category fields

Let’s fill in those three fields from top to bottom:

1. Title. Enter Climate to match the first article in our plan (see Figure 5.7). 
When you save the article, the Title is automatically copied into the Alias 
field. This Alias field forms part of the URL, so our “Climate” article 
will have a URL that contains the word “climate.” You can find out 
more about how Joomla creates URLs in Chapter 14, Joomla! Site Man-
agement Explained.

Figure 5.7 Entering a title for the article
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2. Place this article into the correct category. Click the Category drop-down 
menu and choose the Information category, as in Figure 5.8.

Figure 5.8 Choosing a category for the article

3. Write the article, as in Figure 5.9. You can find some sample text at 
www.joomla3explained.com/chapter5 that you can use for this article.

Figure 5.9 Writing the “Climate” article

http://www.joomla3explained.com/chapter5
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4. Click Save & Close and your “Climate” article will be complete. The 
final article should look like Figure 5.10.

Figure 5.10 The finished “Climate” article

Now we’ll repeat this process to create a second article. Here are the details 
for our second article in the About category:

1. Title: Location

2. Category: Information

3. Article Text: Describe where the city is. There is some sample text at 
www.joomla3explained.com/chapter5 to help you out.

When you’ve filled in those three fields, your article should look like the 
one in Figure 5.11.

Figure 5.11 Writing the “Location” article

4. Click Save & Close to finish creating this article.

http://www.joomla3explained.com/chapter5
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Let’s do that one more time to finish our Information category by creating 
the third article. Here are the details we use:

1. Title: History

2. Category: Information

3. Article Text: As before, there is some sample text at www.joomla3ex-
plained.com/chapter5 to help you out.

Your “History” article should look like Figure 5.12.

Figure 5.12 Writing the “History” article

4. Click Save & Close to finish creating this article.

Wonderful! We now have one new category on our site called About, and 
it contains three new articles: Joomlaville Overview, Joomlaville Loca-
tion, and Joomlaville History.

There’s only one thing left to do.

http://www.joomla3explained.com/chapter5
http://www.joomla3explained.com/chapter5
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5. Visit the front of your site. Have a look at your site and Figure 5.13. 
What’s missing?

Figure 5.13 The visitor area of your Joomla site

You can’t see your new articles anywhere!

We need some way for visitors to see our articles. We could place all of the 
articles on the front page, but that would lead to chaos once we have 100 arti-
cles or more. Our solution will be to make new menu links so visitors can see 
our articles.
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We’ve done two steps of our Joomla workf low: Categorize and Add. The 
third and final step is Show.

Step 3: Show
We need to show people our articles. We do that by making menu links to the 
articles.

1. In the administrator drop-down menu, click Menus and then Main 
Menu. You will see a screen like Figure 5.14.

Figure 5.14 The Main Menu of your Joomla site
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2. Let’s add a new link to the Information articles we created earlier. Click 
the “New” button in the upper-left corner. You’ll see a screen like Fig-
ure 5.15. Whenever you create a menu link to any part of your site, you’ll 
always see this same screen.

Figure 5.15 Creating a new Joomla menu link
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3. Click the blue “Select” button, as in Figure 5.16. This will allow you to 
decide which part of the site to link to.

Figure 5.16 Choosing which type of menu link to create

4. The pop-up screen presents you with all sorts of different options. Each 
one allows you to link to a different part of your Joomla site. You could 
link to a contact form, a search box, a registration form, or many other 
features. We want to link to one of the articles we created earlier, so click 
Articles and choose Single Article, as in Figure 5.17.
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Figure 5.17 Choosing to link to a single article

5. We have just chosen to link to a single article. Now let’s choose which 
article. Click the “Select” button, as in Figure 5.18.

Figure 5.18 Choosing which article to link to
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6. You’ll see another pop-up box. Click the “Climate” article, as in 
Figure 5.19.

Figure 5.19 Choosing to link to the “Climate” article

7. Enter Climate in the Menu Title field. Your screen should look like 
Figure 5.20.

Figure 5.20 Your menu link to the “Climate” article
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8. Click Save & Close to complete the creation of your menu link.

9. Visit the front of your site and look for your new Climate link in the 
Main Menu, as in Figure 5.21.

Figure 5.21 Your new menu link
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10. Click the Climate link, and you should see your new article published on 
your site, as in Figure 5.22.

Figure 5.22 Your “Climate” article published on the site

That’s it. You’ve done it! Both you and your visitors can see that new article 
on your site.

Now that we’ve created a menu link once, let’s go back and create more 
links while the steps are still fresh in your mind. Let’s link to our “Location” 
article. Go ahead and follow these steps:

1. Click Main Menu under the Menus drop-down menu.

2. Click the “New” button in the upper-left corner.
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3. Click the “Select” button next to Menu Item Type, and you see a pop-up 
screen.

4. Click Articles and then Single Article.

5. Click the “Select” button next to Select Article, and you see a pop-up 
screen.

6. Click Location.

7. Enter Location in the Menu Title field. Check that your menu link looks 
like Figure 5.23.

Figure 5.23 Your menu link to the “Location” article

8. Click Save & Close to complete the creation of your menu link.

9. Visit the front of your site and look for your new Location link on the left 
in the Main Menu.
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10. Click the Location link, and you see your new article published on your 
site, as in Figure 5.24.

Figure 5.24 Your “Location” article published on the site

Congratulations, you’ve done it again! You and your visitors can see two of 
your new articles on the site.
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You’ve done great so far. Are you feeling brave? I’m going to set you a 
challenge: See if you can make a menu link to your “History” article. To do 
so, you follow exactly the same process as we just did for the “Climate” and 
“Location” articles. Figure 5.25 shows the end result that we’re aiming for. If 
you get stuck, the specific steps you should take to complete this task are at 
www.joomla3explained.com/chapter5.

Figure 5.25 Your “History” article published on the site

http://www.joomla3explained.com/chapter5
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The Joomla CASh Workflow: 
Why Do It This Way?
These are three steps for adding content to a Joomla site:

Step 1. Categorize

Step 2. Add

Step 3.  Show

But why do it this way? Here are answers to some of the questions you 
might have at the moment:

 n Why not create our menu links first? Because we wouldn’t have any-
thing to link to. We wouldn’t have any articles to show.

 n Why create our categories first? Imagine you are building a big 
Joomla site. You might be planning 50, 500, or even 5,000 articles. I’ve 
seen Joomla sites with more than 100,000 articles. How would you orga-
nize that many articles? Categories allow us to organize all our articles. 
Our “Location” article goes in the Information category. Our “Zoo” 
article goes in the Attractions category. That way, the articles won’t get 
mixed up.

 n Why bother creating links at all? Remember when we first added 
our articles but couldn’t see them on our site? Menu links are what allow 
people to see our articles. If people can’t click through to the articles, they 
can’t see them.

We regularly meet Joomla students who have tried to teach themselves and 
got stuck. Most of the time it’s because they didn’t know about this workf low:

 n Some of them tried to make their menu links first and wondered why 
they had so few choices.

 n Some people wrote all their articles first and then ended up with a big 
mess of unorganized articles.

 n Some people added their categories and articles and then stopped. They 
looked at their site and got frustrated because they couldn’t see what 
they’d written.
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Follow the workf low and creating your Joomla content will be easy. Here it 
is one more time:

Step 1.  Categorize. Create categories so that you can organize your 
articles.

Step 2. Add. Write your articles.

Step 3.  Show. Create menu links so that people can click through and see 
your articles.

Now that we’ve learned the Joomla CASh workf low, let’s practice it.

Practicing the CASh Workflow
Think back to the categories and pages we planned earlier:

Information

 n Climate
 n Location
 n History

Attractions

 n Museum
 n Zoo
 n Aquarium

Transport

 n Trains
 n Buses
 n Airport

We’ve completed our first category: Information. Here’s what we’ll do next. 
We’re going to give you a full step-by-step guide to creating the Attractions 
category, articles, and menu links. Then we’ll let you tackle the Transport cat-
egory by yourself. Sample text for all of the articles for these categories is avail-
able at www.joomla3explained.com/chapter5.

http://www.joomla3explained.com/chapter5
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Step 1: Categorize
1. Go to Category Manager under the Content drop-down menu and click 

the “New” button.

2. Enter Attractions in the Title field and click Save & Close. Check that your 
Category Manager looks like Figure 5.26.

Figure 5.26 Your Category Manager with the Attractions 
category added

Step 2: Add
1. Go to Article Manager under the Content drop-down menu and click the 

“New” button.

2. Enter Museum in the Title field.

3. Choose Attractions from the Category drop-down menu.

4. Copy and paste the text from www.joomla3explained.com/chapter5 into 
your article.

http://www.joomla3explained.com/chapter5
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5. Click Save & Close and then add the “Zoo” and “Aquarium” articles. 
Check that your Article Manager looks like Figure 5.27.

Figure 5.27 Your Article Manager with the Attractions 
articles added

Step 3: Show
1. Go to Main Menu under the Menus drop-down menu and click the 

“New” button.

2. Click the “Select” button next to Menu Item Type, and then click Single 
Article.

3. Click the “Select” button next to Select Article, and then click Museum.

4. Enter Museum in the Menu Title field.
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5. Click Save & Close to complete the creation of your menu link.

6. Add the Zoo and Aquarium menu links. Check that your Menu Manager 
looks like Figure 5.28.

Figure 5.28 Your Menu Manager with the Attractions 
menu links added

Now that you’ve finished using the CASh workf low, your Main Menu 
should look like Figure 5.29. Click on the links, and you’ll see all the articles 
you’ve written.

Figure 5.29 Your Attractions articles shown in your Main Menu
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Congratulations. That wasn’t too bad, was it? If you’re ready, let’s see if you 
can do that again but without step-by-step directions:

 n Your task is to create the Transport category, articles, and menu links.
 n Sample text for all three articles is available at www.joomla3explained
.com/chapter5.

 n If you get stuck, don’t worry. Full instructions are also available at www
.joomla3explained.com/chapter5.

 n When you’re finished, your Main Menu should look like Figure 5.30.

Figure 5.30 Your Transport articles published in your Main Menu

http://www.joomla3explained.com/chapter5
http://www.joomla3explained.com/chapter5
http://www.joomla3explained.com/chapter5
http://www.joomla3explained.com/chapter5
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If we take a step back and look at your whole site, it should look like 
Figure 5.31.

Figure 5.31 Your Joomla site at the end of Chapter 5
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Congratulations! You’ve done an excellent job to get this far, and by under-
standing the CASh workf low you’ve found the key to building a Joomla site.

If you put this chapter down and don’t remember anything except Joomla’s 
CASh workf low, you’ll be in good shape. Write it down, print it on a T-shirt, 
sing it in the shower, tattoo it on your arm, or do whatever else you need to do 
to remember it. This is how you add content to your Joomla site:

Step 1.  Categorize. Create categories so that you can organize your 
articles.

Step 2. Add. Write your articles.

Step 3.  Show. Create menu links so that people can click through and see 
your articles.

What’s Next?
We now know how to organize, create, and show our articles.

That’s great, but currently those articles aren’t very interesting. The articles 
are just plain text—there’s no formatting, no images, and no links to other 
pages. That’s the problem we’re going to solve in Chapter 6, Joomla! Content 
Editing Explained.

Turn the page, and we show you to how to create articles with formatting, 
images, links, and more.
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383–385

Select Category filter, searching for articles 
with, 164

Session settings, login duration 
options, 400

Show step, of CASh workflow

creating modules, 227
linking to articles, 97–105
overview of, 107–108
practice applying CASh workf low, 

108–114
showing banners, 185–186
showing contact forms, 192
showing images, 132–134
showing menus, 170–171
showing web links, 217

Site management. See also Web sites

backups by hosting companies, 385
backups using Akeeba Backup, 

386–390
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changing URL of site, 394–397
determining current version, 376
disabling/uninstalling extensions, 

381–382
Global Configuration options, 

390–391
installing updates, 378–379
login duration settings, 400
major versions, 374–375
metadata settings, 393–394
minor versions, 375
notification of updates, 377
overview of, 373
security features, 383–385
speeding up your site, 397–400
taking site off line, 392–393
updating extensions, 379–381
updating sites, 373–374
version numbers and, 374

Smart Search component

enabling, 206–207
getting automatic suggestions from, 

209–210
making available to users, 208
replacing standard search box, 

208–209
search results, 210
support for, 211

Smart Search content plugin, 249

Social Multi Share, 287–291

Softaculous installer, 32. See also Automatic 
installation

SP Weather extension

applying, 301–302
installing, 297–300

Special users, access levels, 343, 348, 352

Statistics, search results, 206

Striking through text, 119

Submenus, page layout consistency, 67–68

Super Users

access levels, 343, 348
controlling user access, 352

Super Users user group, 352–354, 358–360

System, drop-down menu options, 64

System plugins, 267

T
T3 template, 316

Tables, adding to content, 140–143

Tags component

creating menu link for specific 
tag, 213

organizing content by, 212–214
overview of, 211

Template Manager

changing template options, 313–315
changing templates, 309
comparing Protostar template with 

Afterburner2 template, 324–325
previewing Breeze template, 326–328
previewing module positions, 

222–223
Templates

Anacron example for corporate 
design, 307

applying Breeze template, 326
Avenue example for e-commerce 

websites, 306
changing, 309
comparing commercial templates, 337
comparing Protostar with 

Afterburner2, 324–325
default, 309
extensions compared with, 318
finding commercial, 334–335
finding free, 318–323
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Templates, continued

Joomlashack.com website for 
commercial, 336–337

for module placement, 222–223
overview of, 305
Rockettheme.com website for 

commercial, 335–336
selecting Hathor as administrative 

template, 309–311
viewing Beez3 options, 315
viewing Beez3 template, 223–224
viewing Beez3 visitor template, 

311–313
viewing Breeze options, 327–333
viewing Paradigm options, 317
viewing Protostar options, 313–315
viewing T3 options, 316
viewing Wylia template, 224–225
viewing YooTheme.com 

template, 226
Voyage example for vacation sites, 308

Text

aligning, 119–121
bolding, 117
formatting, 115–116
indenting, 123
internal links, 136–137
italicizing, 118
underlining or striking through, 119
working with “Airport” article, 

146–147
working with “Bus Station” article, 

149–150
working with “Train Station” 

article, 151
TinyMCE Editor, 257–258

Titles

options in showing images, 133
page layout consistency, 67–68

Tourism use, of Joomla sites, 9, 308

Twofactorauth plugins, 267

U
Underlining text, 119

Undo/Redo buttons, 124

Updates

determining current version, 376
installing, 378–379
major versions, 374–375
minor versions, 375
notification of, 377
updating extensions, 379–381
updating sites, 373–374
version numbers and, 374
viewing in administrator area, 63

URLs. See also Redirect component

for advertising banner, 184
changing site URL, 394–397
redirecting from broken or 

disabled, 201
website, 214

User groups. See Groups

User Manager

creating new user, 363–364
messaging and, 193

User plugins, 264–267

User profiles, 264–266

Users

access control methods, 341–342
access levels, 351–352
access options for menu links, 

categories, and modules, 347–348
access options in Article Manager, 

342–343
administrative user groups, 

354–358
applying access levels, 344–346
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applying access options for Registered 
users, 349

assigning permissions to News 
Editors, 367–368

assigning permissions to News 
Writers, 360–363

creating access controls, 358
creating new group for News Editors, 

365–366
creating new group for News Writers, 

358–360
creating new user for News Editors 

group, 369
creating new user for News Writers 

group, 363–364
drop-down menu options, 64
overview of, 341
testing new user for News Editors 

Group, 369
testing new user for News Writers 

Group, 364–365
user groups controlling what users can 

do, 352–353

V
Vacation sites, Voyage template for, 308

Versions

determining current version, 376
major versions, 374–375
metadata settings, 394
minor versions, 375
rolling content back to earlier 

versions, 143–146
updates and, 374

Visitor area, of Joomla site

accessing, 60
changing templates and, 309
linking to, 73

understanding, 73–79
what you change, 79

Visitor template, Beez3 template as, 
311–313

Vote plugin, 255–256

Voyage template, for vacation sites, 308

W
Waterfall development, 18

Weather

applying weather extension, 301–302
installing weather extension from 

developer’s website, 297–300
Web hosting

backups by hosting companies, 385
logging in to account, 31, 40–42

Web installer, connecting database to 
Joomla files, 48–53

Web Links component. See also Links

adding URLs, 215–216
categorizing web links, 215
overview of, 214–215
showing links, 217

Web servers

accessing, 46
installing Joomla! on, 28–29
moving Joomla files to, 47
types of, 29

Websites

administrator area, 61–65
areas of, 59
benefits of Joomla, 2–3
bookmarking site address, 35
corporate use of Joomla, 6–7
educational and cultural use of 

Joomla, 8
external links, 136–137
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Websites, continued

government use of 
Joomla, 5

language consistency, 66
managing. See Site 

management
modifying, 79–85
page layout consistency, 

66–73
planning. See Website plan
site settings, 33–34
tourist use of Joomla, 9
URLs, 214
visiting/logging in to new site, 

36–37, 56
visitor area, 60, 73–79

Website plan

content requirements, 20
design requirements, 21–22
feature requirements, 20–21
navigation requirements, 20
types of plans, 16–17
view of Joomla site for this book, 19

Wylia template, for module placement, 
224–225

Y
YooTheme.com templates

Avenue template from, 306
finding commercial templates, 334–335
for module placement, 226
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